POCCUVICKASL ®EJEPALUSA
AJIMUHUCTPALIMSA BUPUJIIOCCKOI'O PAMOHA

KPACHOSIPCKOI'O KPAS
MHNOCTAHOBJIEHUE
03.07.2025 c.HoBoOupuJroccnol Ne 290
06 YTBEPKJICHUU aJIMUHUCTPATUBHOTO periiaMenTa PeI0CTaBICHUS

MyHULIHANAIBHOU ycinyru «lIpemocraBiieHre HaHMMATENIO KWJIOTO MOMEIIEHUS 10
JOTOBOPY COLMAJIIBHOTO HanlMa >KWJIOTO IIOMEINEHHs MEHBIIEr0 pa3Mepa B3aMEH
3aHUMAEMOT 0 KWJIOTO MIOMEIICHUS

B cootBerctBun ¢ ®enepanpubiM 3akoHOM OT 27.07.2010 Ne210-®d3 «O6
OpraHu3allid MPEJOCTABICHHUS] TOCYJAapCTBEHHBIX M MYHULHUIAIBHBIX YCIYI»,
pacniopspkenueM [IpaButensctBa KpacHosipckoro kpast ot 16.08.2022 No622-p «O6
YTBEPKJIECHUH JTONOJHUTEIBHOIO IEPEYHsl YCIYr, OKa3blBaeMbIX B KpacHospckom
Kpasi, IPEAOCTABIIEMbIX OPraHaMM HCHOJHUTEIBHOM BiacTu KpacHosipckoro kpas,
OopraHaMy MECTHOI'O CaMOYIPABJICHHMS W IOABEAOMCTBEHHBIMH UM YUPEKICHUAMU
KpacHosIpckOro Kpae rocyJapCTBEHHbBIMHM M MYHUIMNAIBHBIMH YYPEKICHUSMUA U
JPYTMMHU OpraHU3alMsIMH, B KOTOPBIX pPa3MEIIAETCs TOCYAApPCTBEHHOE 3a/laHHe
(3aka3) KpacHosipckoro kpasi wiM MYHHIMIAIbHOE 3aJaHue (3aKa3), MOJJIekKaIInX
BKJIIIOYEHUI0O B PEECTP TOCYAAPCTBEHHBIX WJIM MYHHUIMNAIBbHBIX YCIYyT U
NPENIOCTABIsIEMbIX B JJIEKTPOHHOU (dopmey, pacnopsikenuem IlpaBurenbcrBa
Kpachosipckoro kpas ot 14.01.2022 Nel7-p «O06 yrBepxknenuu Ilepeunss MaccoBbIX
COLIMAJIBHO 3HAuYMMbIX yciyr KpacHosipckoro kpas, MNOMJIeKaUMX TNEpeBOay B
AIIEKTPOHHBIN (hopMaTy», pacriopsDKEHUEM aJMUHUCTpauu bupuitocckoro paiioHa oT
22.09.2010 No510-p «O pa3paboTke aIMUHUCTPATUBHBIX PETIaMEHTOB OKa3aHUS
MYHUIUOAIBHBIX YCIYT, IPEIOCTABISEMbIX OpraHaMl MECTHOTO CAMOYIPABJICHUS U
MYHHULMIAIBHBIMH YUPEKIECHUIMHA BUprirocckoro pailoHa», pyKoBOJICTBYSCH CT. 27,
33, 48 VYcraBa bupwirocckoro MyHHIIMNAIBLHOTO pailoHa KpacHosipckoro Kpas,
I[TOCTAHOBJIAIO:

1. YTBepauTh aIMMHHUCTPATUBHBIA  perjamMeHt IIPEIOCTABIECHUS
MyHULMNANbHOW yciyru «lIpegocraBieHne HaHMMATENIIO YKWUJIOTO MOMELIEHUS IO
JIOTOBOPY COLMAJIBHOTO HaliMa >KWJIOTO TOMEIIEHHsS MEHBIIEro pa3Mepa B3aMEH
3aHMMAEeMOro J>KUJIOTO TOMEIIEHUS», COIVIACHO MNPUIIOKEHHIO | K HacTOsIIeMy
MIOCTaHOBJICHHUIO.

2. KoHTponb 3a MCHOJIHEHHWEM IOCTAaHOBJICHHUSI BO3JIOKUTh HA IEPBOTO
3amectuTens rasbl paiiona AWM. XKenonkuHa.



3. TlocraHoBneHue BCTymaeT B CHJIY B J€Hb, CISAYIOIMHMA 3a THEM €ro
opUIMaNbHOrO OMYONMKOBAaHUS B PAaHOHHOW OOIIECTBEHHO-TIOJUTUYECKON Tra3ere
«HOoBBIN Ty THY.

['maBa pariona B.I1. JIykma



[IpunokeHne K MOCTaHOBIEHUIO
aJIMUHUCTpAIlMU pailoHa
ot 03.07.2025 Ne290

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPENOCTABICHN MyHULMITAIBbHOU yCeinyru «lIpegocraBneHre HaHMMATENIO JKUIIOTO
IIOMEILEHHUS 110 TOTOBOPY COLMAIBHOIO HaliMa KUJIOTO ITOMENIECHUS MEHBIIETO
pa3Mepa B3aMEeH 3aHUMAEMOT0 JKHAJIOTO IIOMEILECHUS

|. OBIIIUE ITOJIOXKEHUA
IIpeamer peryimpoBaHusi ATMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AAMUHUCTPATUBHBIM pErJaMEHT MPEAOCTABICHUS MYHHUIIMIAIbHON
yeiayru  «lIpemocTaBieHne HaHUMATEIIO JKUJIOTO TIOMEIICHHUS TI0  JIOTOBOPY
COLIMAJIBHOTO HaiMa >KUJIOTO MOMEIICHUSI MEHBIIET0 pa3Mepa B3aMEeH 3aHUMAaeMOIo
KUJIOro TMoMeneHus» (manee — PeriameHnTt) pa3paboTaH B IENSX TMOBBIIMICHUS
KayecTBa W JOCTYMHOCTH MPEIOCTABICHUS MYHUIUIAIBHON YCIyTH, ONpEaeseT
CTaHJapT, CPOKH M TOCIEAOBATEIIBHOCTh ACHCTBUN (aAMUHUCTPATHBHBIX MPOIIECIYD)
IIPU OCYIIECTBICHUH TMOJHOMOYHUI MO MPEIOCTABICHUI0 MYHUIIMTIATHHON YCIYTH B
agMuHUCTpanu bupuintocckoro paitona KpacHospckoro kpas.

Hacrosimmit  AIMHUHUCTPAaTUBHBIM  PEMVIAMEHT  PETYNIUPYET  OTHOLICHMS
BO3HUKaromume Ha ocHoBaHMM Konctutynuum Poccuiickon @enepanuu, KuimmHOro
kozekca Poccmiickoit @enepanmu, OenepanpHoro 3akoHa ot 06 oktsOps 2003r. Ne
131-®3 «O6 oO0mmxX MNpUHIUIAX OpraHU3allid MECTHOTO CaMOYIIpaBJICHUS B
Poccuiickoit ®@enepanuny», denepanpHoro 3akoHa ot 02 mas 2006r. Ne 59-d3 «O
MoOpsAKE  paccCMOTpeHust  oOpamieHuit  Trpakman  Poccuiickoit  Deneparumy,
denepanpHOro 3akoHa oT 27 urons 2006r. Ne 152-d3 «O nepcoHanbHBIX JTAHHBIX,
[Ipuka3z MunsnpaBa Poccun ot 29 wHosiOps 2012r. Ne987u «OO0 yTBepkacHHUH
MEpPEeUHs TSHKENbIX (OPM XPOHMUECKHX 3a00J€BaHUN, NPU KOTOPHIX HEBO3MOKHO
COBMECTHOE MPOXKUBAHWE TPAXKIAH B OJHOM KBapTupe», YcraBa bupuirocckoro
paiiona, Pemenus CoBera nemyratoB bupumocckoro paiiona ot 13 ¢espans 2009r.
No44-360 «O0 ycTaHOBJIICHUH HOPMBI MPEIOCTABICHHUS U YYETHOM HOPMBI IIOIIAH
KHUJIOTO TIOMEIICHHS Ha TEPPUTOPUN BUPHUITIOCCKOTO paiioHay.

Kpyr 3asBureei

1.2. MyHununanpHasi yciayra TPEIOCTaBISEeTCS HAHUMATEISIM O KHIIBIX
MIOMEIICHNU, 3aHUMAEMBIX HMMH TI0 JOrOBOPY COLHMAJIBHOIO HaliMa KHUJIOTO
IIOMEIIECHNS, B OTHOLIEHWH KOTOPBIX HAWMOJATEIEM BBICTYNACT aJIMUHUCTPALU
bupuitocckoro paiiona KpacHosipckoro kpas (majiee — YIOJTHOMOYEHHBIM Opras),
OoOpaTUBITUMCSL 32 TIOJIYYCHHUEM JaHHOM MYHHMIMMAIBHOW yCiIyru (mamee —
3asBUTEIID).



1.3. HHarepechl 3asBUTENEW, YKa3aHHbBIX B TMyHKTEe 1.2 HACTOSIIETO
AJMUHUCTPAaTUBHOIO perjaMeHTa, MOIYT MPEACTaBIATh JHIa, 00JajaroIne
COOTBETCTBYIOIIMMU NOJTHOMOUMSIMU (Aanee — [IpencraBurens).

TpeOoBanusi K NOPAAKY MH(POPMUPOBAHUSA O NPEAOCTABICHUHU
MYHHUIHMIIAJIbHON YCIYyTH

1.4. lndopmupoBanre O MOPSAKE MPEJOCTABICHUS MYHUIIUIAIBHON yCIIyTU
OCYLIECTBJISETCA:

1) HEMOCPEACTBEHHO NP JUYHOM IpHeMe 3asBUTENS B YIOJHOMOYEHHOM
OpraHe Wid MHOTO()YHKIIMOHAJIBHOM IIEHTpPE MPEAOCTaBICHUS TOCYJapPCTBEHHBIX U
MYHHUIIMMIATBHBIX yCIyT (nanee — MHOTO(GYHKIIMOHAIBHBIHN LIEHTP);

2) no TenedoHy B YIOJTHOMOYEHHOM OpraHe Wi MHOroQpyHKIIMOHATEHOM
LEHTPE;

3) DOUCBMEHHO, B TOM YHCI€ TOCPEICTBOM JJIEKTPOHHOM  IOYTHI,
(baKCUMUIBHOM CBSI3H;

4) mocpeaCcTBOM pa3MeIleHUsl B OTKPBITON U JOCTYNHOM (popme nHpopmanuu:

B (denepalibHONW TOCyAapcTBeHHOM uHMOpManMoHHON cucteme «EauHbiii
nopTan rOCy/1apCTBEHHBIX u MYHULIMTATbHBIX yCIyT (pyHKIH)»
(https://www.gosuslugi.ru/) (manee — EIIT'Y);

B benepanbHOU rocyJapCTBEHHOMN UH(POPMALIMOHHOU CUCTEME
«PernoHanbHbI MOPTad rOCYJAPCTBEHHBIX U MYHHUITUNIAIBHBIX YCIYT ((DYHKIUM)»
(https://www.gosuslugi.krskstate.ru/) (manee — PIII'Y);

Ha ouIMaTbEHOM caiiTe YnomHomoueHHoro oprana (http://www.birilussy.ru/)

5) mocpencTtBoM pasMenieHus uHpopMmanuu Ha MH(GOPMALMOHHBIX CTEHAAX
VY10JIHOMOYEHHOr0 opraHa Wi MHOrogyHKIMOHAIBHOTO LEHTPA.

1.5. NudopmupoBaHre OCYyIIECTBISIETCS 11O BOIIPOCAM, KacarolUMCS:

- croco0OB MOJauM 3asBJICHUS O MPEAOCTABICHUHM MYHHUIMNAIBHOW YCIYTd
(manee — 3asiBneHue);

- aJpecoB YMOJIHOMOYEHHOTO opraHa U MHOroyHKUMOHAJIBHBIX IIEHTPOB,
oOpallleHue B KOTOpbIE HEOOXOAUMO JJIsl IPEJOCTABICHUSI MYHUIIMIIAIBHON YCIYTH;

- cmpaBouyHOM wuHpopManmuu O paboTe YMOTHOMOYEHHOTO OpraHa
(CTpYKTYpHBIX MOJAPA3ACICHUIN Y TOTHOMOYEHHOTO OpPTaHa);

- TOKYMEHTOB, HEOOXOIMMBIX JIJIsl IPEIOCTABICHUSI MyHUITUNIATBHOW YCIIYTH
U yCIyr, KOTOpbIE SBJISIOTCS HEOOXOOUMBIMHU W  OOsI3aTEIbHBIMH IS
MPEIOCTABIECHUS MyHULIMIIAIBHON YCIYTH;

- IOPSAKA U CPOKOB MPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH;

- TIOpAllKa TIOJIYYEHMsS] CBEIEHUA O XOJ€ pPAaCCMOTPEHUsS 3asBICHUS O
NPEIOCTABIICHUM MYHULIMIAIBHOM YCIAYTM M O pe3yibTaTax MpeaoCTaBICHUs
MYHULUITAIBHOMN YCIIYTH;

- 110 BOIIPOCaM MPEAOCTABICHUS YCIIYT, KOTOPbIE SBJISIOTCS HEOOXOAUMBIMU U
00s13aTEIHbHBIMHU ISl IPEIOCTABJICHHS] MYHUIIMITAIbHON YCITYTH;

- mopsanka jaocyaeOHoro  (BHeCyaneOHOro)  oOKajdoBaHHWS  JEHCTBUUN
(Oe3meiicTBUSI) MODKHOCTHBIX JIMIl, W TPUHAMAEMBIX UWMH PEIICHWA TpHU
MPEAOCTaBIECHUNA MYHUIIUNIATLHON YCIIyTH.



https://www.gosuslugi.ru/
https://www.gosuslugi.krskstate.ru/
http://www.birilussy.ru/

[Tomyyenne wHOpMaIMU MO BOMPOCAM MPEIOCTABICHUS MYHUITUTIATLHOM
YCIYIM U YCIYT, KOTOpbIE SIBIAIOTCS HEOOXOAUMBIMH U 00s3aTEIbHBIMHU JJIs
MPEIOCTaBICHUS MyHUIIUTIATBHON YCIIYTH OCYIIECTBIISIETCS OECIIATHO.

1.6. Ilpu yctHoM oOpamenuu 3asBuUTENsS (JIMYHO WIM 1O TelieoHy)
JOJDKHOCTHOE JIMIIO Y TTOJITHOMOYEHHOT0 opraHa, pa0oTHUK MHOro¢yHKIIMOHATIBLHOTO
LEHTPa, OCYIIECTBISIIONIMN KOHCYJIbTUPOBAaHUE, TOAPOOHO W B  BEXKIMBOU
(koppekTHOI) hopme nHPOPMUPYET 0OPATUBIIMXCS IO HHTEPECYIOIITUM BOIIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK [OJDKEH HAYMHATBCS C WHpOpManuu o
HAMMCHOBAaHWM OpTraHa, B KOTOPBIM TO3BOHWI 3asBHUTENb, (pamMuiInu, HWMEHH,
oTdyecTBa (MOCIENHEE — NPU HAIMYHUM) JOJDKHOCTH CIEIUATNCTa, MPUHSBIIETO
TeneOHHBIA 3BOHOK.

Ecaim  pomKHOCTHOE  JIMIO  YIIOJHOMOYEHHOTO  OpraHa HE  MOXET
CaMOCTOSITENIFHO JIaTh OTBET, Telie(OHHBIA 3BOHOK JOKEH OBITH IepeagpecoBaH
(mepeBesieH) Ha IPYroe JAOJKHOCTHOE JIMIO WM K€ OOpaTUBLIEMYCS JIHILY JTOJKEH
ObITh CcOOOIIEH TeneOHHBI HOMEp, MO KOTOPOMY MOKHO OyAeT TMOJIy4YUuTh
HEO0OX0UMYI0 HH(POPMAIIHIO.

Ecniu moarotoBka oTBera TpeOyeT MPOJOJDKUTEILHOTO BpPEMEHH, OH
npeuiaraeT 3asgBUTEI0 OJUH U3 CIECAYIOIINX BApUAHTOB JANbHEHIINX JIEHCTBHIA:

- U3JIOKUTH OOpaIleHre B MUCbMEHHOM opMme;

- Ha3HAYUTH JIPYTroe BPEeMs JJIsi KOHCYJIbTAIIH.

JIOJDKHOCTHOE M0 YTIOTHOMOYEHHOTO OpraHa HE BIPAaBE OCYIIECTBIATH
MH(QOpMHUpPOBAHUE, BBIXOAAIIEE 3a PaMKH CTaHAAPTHBIX MPOLEIYP U YCIOBUM
NPEAOCTaBICHNUS MYHUIUNAIBHOW YCIYTH, W BIUSIONIEE MPSIMO WM KOCBEHHO Ha
MPUHUMAEMOE PEIIICHHUE.

[IpoaomxuTenbHOCTh UHPOPMHUPOBAHUS TIO TeNe(POHY HE JOJKHA MPEBHIIIAThH
10 MuHYT.

NudopmupoBanue (mpu TUYHOM MPUEME WU MO TeledOHY) OCYIIECTBISIETCS
B COOTBETCTBUU C TpadUKOM MpUeMa rpakaH.

1.7. Tlo muchbMeHHOMY OOpAaIIEHUIO JTODKHOCTHOE JHUIO0 Y TOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIH 3a MPENOCTaBICHUE MYHHIIMMAIBHONU YCIyTd, MOAPOOHO B
MUCbMEHHON (hOpME PazbsICHAET TPaXKJaHUHY CBEJIEHUS IO BOIIPOCAaM, YKa3aHHBIM B
nyHkre 1.5. Hacrosdmero AJIMHHUCTPAaTUBHOIO perjiaMeHTa B  TOPSIKE,
yctaHoBliecHHOM DenepanbHbiM 3akoHOM OT 2 masg 2006r. Ne59-®@3 «O nopsake
paccMoTpeHusi oOpameHuit  rpaxaaH Poccuiickoit  ®enepauun» (mamee  —
®denepanbHblil 3akoH Ne 59-D3).

1.8. B EIII'Y, PIIY pa3memaroTcs CBEASHUSA, NPEIYCMOTPCHHBIE
[TonoxenueM o QeaepanbHOl TOCYIapCTBEHHOM HWH(DOPMALMOHHOW CHUCTEME
«DenepalbHBIA peecTp TOCYAapPCTBEHHBIX M MYHHIIUTIATBHBIX YCIYT ((QYHKIUN)Y,
YTBEpPXKIAEHHBIM MocTaHoBieHueM IlpaBurensctBa Poccuiickoin denepaunu ot 24
okTsi0pst 2011 Ne861.

Hoctynm k wuwHbOpMAIMM O CpOKaX U TMOPSAKE MPEJOCTaBICHUS
MYHHUITUTIATFHOM YCIIYTH OCYIIECTBIISACTCS O3 BHITIOJHEHUS 3asIBUTEIIEM KaKUX-JIHOO
TpeOOBaHMI, B TOM uucie O0€3 WCIOJb30BaHUS TPOTPAMMHOTO OOECTICUCHHUSI,
YCTaHOBKAa KOTOPOTO HA TEXHUYECKHWE CPEJCTBA 3asBUTENS TPeOyeT 3aKIIOUCHHUS
JUIEH3UOHHOTO WJIM HMHOTO COTJIAIIEHWs] ¢ TpaBooOiaiareseM MpoOrpaMMHOTO



o0ecniedeHuns, MpPeAyCMaTPUBAIOIIETO B3UMAaHWE IUIAThI, PETHCTPALUIO WU
aBTOPU3AIMIO 3asIBUTENIS WIH MPEJOCTABICHNUE TEPCOHABHBIX IAHHBIX.

1.9. Ha odpunmansHoM caiiTe YIOJHOMOYEHHOTO OpraHa, Ha CTeH/IaX B MecTax
NPEIOCTABICHUS ~MYHUIUMINAIBHOM  YCIYTM M YCIYr, KOTOpBIE  SIBISIOTCS
HEOOXOJAMMBIMU U 0053aTENIbHBIMU JIJISl MPEIOCTaBICHUSI MYHULIUITAIbHON YCITyTH, U
B MHOTOQYHKIIMOHAJBbHOM IIEHTpE pa3MelIaeTcsi Cleayronias CIpaBoYHas
uHpopMarus:

- 0 MeCTe HaxOXJeHHs U Trpaduke padoThl YIMOIHOMOUYEHHOTO OpraHa M HX
CTPYKTYPHBIX MOJPA3ACICHUA, OTBETCTBEHHBIX 3a MPEAOCTABICHNE MyHHUITUTIAITBHON
YCIIYTH, a TaK)Ke MHOTO(YHKITHOHATBHBIX IICHTPOB;

- CIIpaBOYHBIC Tele(OHBI CTPYKTYPHBIX MOJpPA3AEICHUN YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIUNAIBHON YCIyTH, B TOM YHCIIE
HOMep TenedoHa - aBTonHpopMaTopa (IIpu HAJTUYUN);

- aapec o(UIMATBHOTO caiiTa, a Tak)Ke JIEKTPOHHOM MOYThl M (Miu) (GopMbl
oOpaTHOM CBsI3U YTIOJIHOMOYEHHOTr0 opraHa B cetu «HTepHeT;

- ONMCaHUE MPOLEAYP NMPEIOCTaBICHUS MYHUIIMTIAIIBHON YCIyTU B TEKCTOBOM
Bujie (mpuioxkenne Nel k HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY);

- IepedyeHb, O00pa3lbl JTOKYMEHTOB, B TOM uwucie ¢dopma 3asBICHUS,
HEO0OXOAUMBbIE TSI TOTYUYEHUSI MyHUIIUTIATBHON YCIYTH, U TPEOOBaHUS K HUM.

1.10. B 3amax oxumanus YMNOJTHOMOYEHHOTO OpraHa pa3MelarTcs
HOPMATHBHBIC TPABOBBIE aKTHI, PETYJUPYIOIIHE TOPSIOK IPEIOCTABICHHUS
MYHHUITUTIATFHOW YCITyTH, B TOM YWCJIe AJTMUHACTPATUBHBIN PETJIAMEHT, KOTOPBIE TI0
TpeOOBaHUS 3asBUTENS MPEAOCTABIISIIOTCS €My JJIsl 03HAKOMJICHUSI.

1.11. Tekct Hacrosero AJIMHHUCTPATUBHOIO pErjiaMeHTa pa3MelleH Ha
ounmansHOM caiite bupmirrocckoro paiiona: http://www.birilussy.ru B cetn
«MHTEepHET»

1.12. Pazmemenrne uHGpOpPMAIIUUA O TPSAIKE MPETOCTABICHUS MYHUIUTIATHLHOM
yCIyrd Ha WHOOPMAIMOHHBIX CTEHJaX B MOMelmeHnHn MHOrogyHKIHOHATILHOTO
[IEHTPa OCYIIECTBIISIETCSI B COOTBETCTBHM C COTJIAIICHUEM, 3aKIIFOUCHHBIM MEXKITY
MHOTO(YHKIIMOHAILHBIM [IEHTPOM U YTOJTHOMOYEHHBIM OpPraHOM C YYE€TOM
TpeObOBaHM K  HMHQOPMUPOBAHUIO,  YCTAHOBJICHHBIX  AJIMUHUCTPATUBHBIM
PETJIAMEHTOM.

1.13. Undopmarus o xolie pacCMOTPEHHs 3asBJICHHUS O TNPEIOCTABICHUU
MYHHIIUTIAJIBHON YCIYTH U O pe3yjbTaTax MpPeAOCTaBICHUS MyHUIIUTIAIBHON yCIIyTH
MOKET OBITh MOJIy4eHa 3asiBUTENIEM (E€ro MPEACTABUTENIEM) B JIMYHOM KaOMHETE Ha
EIII'Y, PIII'Y a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJpa3IeICHUU
YTIOTHOMOYEHHOTO oOpraHa Tpu OOpalleHuH 3asBUTENsS JIMYHO, MO Tenedony,
MOCPEACTBOM DJIEKTPOHHOM MOYTHI.

1.14. Anpec, mo KOTOpPOMY OCYIIECTBISECTCS NpPUEM 3asBICHUM, a TaKKe
BblJjaya pe3yJbTara npeaoctaBieHuss yciayru: 662120, KpacHosipckuii Kpai,
bupumocckuit paiion, c.HoBoOupmitoccsl, yia.Coserckas, 130, ka6.112.

1.15. DnekTpoHHBIH axpec moutel B cetm  MuTepher:  e-mail:
newbiril@biril krskcit.ru.

1.16. TenedonubIit HOMEP YTOJIHOMOYEHHOIO opraHa jjis crpaBok: 8(39150)
2-13-45; 2-16-15.



http://www.birilussy.ru/

1.17 I'paduk paboThl YMOJIHOMOYEHHOIO OpraHa: MOHEAETbHUK - MATHULA!
09.00 - 13.00, 14.00 - 17.00 (c 13.00 mo 14.00 nepepriB Ha 0Oe)

Cy000Ta 1 BOCKpECEHBE - BBIXOJIHBIE THU.

1.18. HHdpopManus 0 MyHULMIAIBHOM yCIyre W TOpSAKE €€ OKa3aHMs
IPEIOCTABIISAETCS OECIIIATHO.

1.19. Jlnuyneii npuem  3agBuTerned B YNOJIHOMOYEHHOM  OpraHe
OCYILECTBIISIETCS 1O MPEABAPUTENBHOM 3anucu. AKTyallbHasi HH(OpMaLIUs O MOPsJIKE
U rpaduKe BeICHUs TNPEABAPUTEIHHONW 3alMUMCH Ha TMpUEM pa3MelleHa Ha
ouIMaTEHOM CcaliTe MyHUIIMIIAILHOTO 00pa3oBanus bupumocckuit paiioH

Il. CTAHJAPT ITPEJJOCTABJIEHV S MYHULIMITAJIBHOM VCIIYTH
HaumeHoBaHMe MYHUMIIUTIAJIBLHOMN YCJIYITH

2.1. MynununanbHas ycuyra: «lIpemocraBieHre HaHUMATENIO KHUJIOTO
MOMEIIEHUSI TI0 JIOTOBOPY COLMAJIIBHOTO HaiiMa JKWJIOTO MOMEIIECHUS MEHBIIEro
pa3Mepa B3aMeH 3aHHUMAaeMOr0 KUJIOTO MOMELIEHUS)

HaumeHnoBaHue OopraHa, npeaocraBjJaslOero MyHHIMNMaJAbHYI0 YCIYTY

2.2. MyHuIIMIIaIbHAs yCIyra NpeaoCcTaBisieTcst Y MOJIHOMOYEHHBIM OPTaHOM.

2.3. Bo3MOXHOCTh TIpUHATHS MHOTO(YHKIIMOHATBHBIM IIEHTPOM peIIeHUs 00
OTKa3e B npueMe 3asiBICHUS U JOKYMEHTOB U (MJIM) UHPOPMALIUU, HEOOXOAUMBIX JIJIs
IIPEIOCTABJIEHUS] MyHULIMIIAJIBHOW YCIIYTM HE IPEAYCMaTPUBACTCS.

2.4. Ilpu npeaocTaBieHU MYHULIUNIATBHON yCIyrd YTOJTHOMOYEHHBIH OpraH

B3aUMO/ICMCTBYET C:

- denepanbHON CIIY)KOOHM 3alMCH aKTOB TPAXKIAHCKOT'O COCTOSHHUS B YaCTH
MOJy4YEeHUsT CBEeAEHWW W3 EIMHOro rocyaapCTBEHHOrO peecTpa 3aluced aKTOB
IPAXKIAHCKOTO COCTOSIHUSI O POXKACHUH, O 3aKJIFOUEHUHN Opaka.

- Ynpasnenue DenepaibHOM HaloroBout ciyx0sl Poccuiickoit denepanun B
YaCcTH TMOJYyYEHUs CBEACHUW M3 EIMHOr0O rocyaapCTBEHHOIO PEECTpa HOPUIMYECKUX
JUIl, B CIydae IMOJa4ydl 3asBIICHHUS TMpEACTaBUTEIEM (FOPUAUYECKUM JUIOM);
MOJy4YEeHUs CBEICHUM W3 EIWHOro rocyIapCTBEHHOrO pPeecTpa WHIWBUIYAJIbHBIX
MpEINPUHUMATEIIEH, B Clydyae  TMOJau¥  3asABJECHUS  MPEICTAaBUTEIEM
(MHAUMBUIYATbHBIM TIPEANPUHUMATEIIEM ).

- MunucrepctBoM BHYTpeHHHX nAen  Poccuiickoiir ®enepanuu B 4acTu
MOJIy4YE€HUsl CBEICHUN, MOATBEPKIAAOIIMX JEUCTBUTEIILHOCTD nacnopra Poccurickon
denepaniu 1 MECTO KUTEIIbCTBA.

- CouuaneueiM  @Dongom Poccuiickoit @enepaunri B 4acTH MPOBEPKU
COOTBETCTBUS (haMUIIbHO-UMEHHOM TpyTIibl, nathl poxkaenus, CHUJIC.

- VYmopasnenuem (QeneparbHON CIy)Obl TOCYJAapPCTBEHHOW PETUCTPAIINH,
KajacTpa u Kkaptorpaduu B 4YacTH TOJydeHUs cBeAeHuM u3 EnuHoro
rOCyJapCTBEHHOTO  peecTpa  HEABMXKMMOCTH  HAa  HUMEIOIMMECS  OOBEKTHI
HEJIBUKUMOCTH.



- Opranamu MECTHOTO CaMOYNPABJICHHS (aIMUHUCTPALUSIMU CEIbCOBETOB) B
YacTH TMOJYYEHUS! CBEJCHUIN O COCTaBE CEMbH, BBIMMCOK U3 MOXO3SIMCTBEHHON KHUTU
(BBITUCOK U3 (PMHAHCOBOTO-JIUIIEBOTO CUETA).

2.4.1 Ilpu mnpenocTaBleHWHM MYHHULMINAIBHOW YCIYyrd YIOJIHOMOUYEHHOMY
opraHy 3ampeiaercsa TpeOoBaTh OT 3asBUTENSl OCYIIECTBIEHUS JEHCTBUIA, B TOM
YHCJIE COTJacOBaHWi, HEOOXOAMMBIX ISl MOJYYEHHUS MYHUIIMIIAIBHOW YCIYTH U
CBS3aHHBIX C OOpallleHHeM B HUHbIE TOCYJAapCTBEHHBIE OpraHbl M OpraHU3allud, 3a
UCKJIIIOYCHHEM TIOJYyYeHHUS YCIYT, BKJIIOUYEHHBIX B IE€PEUYEHb YCIyr, KOTOpHIC
SBIISIIOTCA HEOOXOAMMBIMU U 00S3aTEIbHBIMU JJISI PEAOCTABICHHUS MYyHHUIIUIIATLHON
YCIIyTH.

Pe3y.]1]>TaT npeaocraBJdcCHUsA MyHHIlI/IHaJ]LHOﬁ yYCayru

2.5. Pe3ynbTraToM mpeaocTaBieHrs MyHUIIUIIATLHON YCITYTH SIBISIETCS .

2.5.1. Pemienne 0 NpenOCTaBICHUU 3ASBUTEIIO KUJIOTO IOMEIICHHS 10
JIOTOBOPY COLIMAJIBHOTO HalMa JKUAJIOTO IMOMEIIECHHUS MEHBLIEr0 pa3Mepa B3aMeEH
3aHMMAaeMOr0 >KUJIOTO MoMeleHus, (1anee — PelieHne o mpegocTaBiIeHUH KUIOTO
nomeuieHusi, 1o Qopme corigacHo [lpunoxennto Ne3 Kk  HacTosAlEMY
AJIMUHUCTPAaTUBHOMY pETJIaMEHTY) WM HallpaBJICHUE 3asBUTEII0 YBEJAOMIICHHUS O
MPUHATOM PEUICHUHU.

2.5.2. Pemenne 00 oTKkaze B mpemocTaBieHuM yciayru «lIpemocTaBnenwme
HAaHUMATEI0 >KWIOrO0 IOMELICHHS II0 JIOTOBOPY COLMAIBHOTO HanWMa >KHIJIOrO
TIOMEIICHUST MEHBIIIETO pa3Mepa B3aMEH 3aHMMAaeMOT0 JKWIJIOTO MOMEIIeHHs» (1anee
— Pemenue o0 otkaze, mo ¢opme, cornacHo [lpunoxenuto Ned k Hacrosiemy
AJMUHHUCTPAaTUBHOMY PpErJaMEHTy) M HalpaBieHUE 3asBUTEII0 YBEIOMJICHHUS O
MPUHATOM PEIICHUHU.

2.5.3. Pe3ynbpTar NpeaoCTaBICHUS MYHHUIUIIAIBHOM YCIYTM HaMpaBIseTCs
3asBUTENIO, CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH O MPEAOCTABICHUN MyHUITUTIATBHON
YCIIYTH:

- JUYHO B YIOJIHOMOYEHHOM OpraHe, MOYTOBBIM OTIPAaBICHUEM, Ha aJpec
AJIEKTPOHHOM TOYTHI;

- B JMYHOM KaOuHere Ha EauHOM  rocymapCTBEHHOM  MoOpTaie
rOCyJapCTBEHHBIX U MYHUIIMNAIBbHBIX yciyT (manee — EIIT'Y) nubo pernonaibHOM
nopTaje rocy1apCTBEHHbIX U MyHULIUNANBHBIX yciyT (nanee — PIITY);

- B MHOTO(DYHKIIMOHAJILHOM IIEHTPE;

2.5.4. @opmMUpOBAaHME pEECTPOBOM 3alMUCA B KAYECTBE peE3yJbTara
MIPEAOCTABIEHNS MYHHUIIMIIAJIBHOM YCIIYyT'H HE TPEAYCMOTPEHO.

Hcnonb3zoBanne  MHPOPMALMOHHBIX  CHCTEM  NpH  MPEJOCTaBICHUU
MYHUIUNATBHON YCIYTH HE MPEIYyCMOTPEHO.

Cpok npenocraBieHlsi MyHUIUNIAJIBbHON YCJIYTH, B TOM YHCJIE C Y4eTOM
He00X0AMMOCTH 00PAlCHUS B OPraHU3AUMHU, YYACTBYIOIIHE B IPEAOCTABJICHUH
MYHUIMIIAJIBHOU YCJIYI'H, CPOK MPUOCTAHOBJICHHS NPEAOCTABICHHUS
MYHHIMIAJIBHOH YCJIYIH, CPOK BbIAa4U (HANIPaBJIECHUs) JOKYMEHTOB,
ABJISAIOLIMXCH Pe3yIbTAaTOM MPEA0CTABJICHUA MYHHUIMIAJIBHOH YCJIYIH



2.6. VYnomHoMmoueHHbI opraH B TedeHue 30 paboumx pgHEH co JHA
PETHCTpAllUM 3asBJICHUS W JIOKYMEHTOB, HEOOXOAUMBIX JUIS MPEIOCTABICHUS
MYHULUMAIBPHON YCIYyrd B YTOJHOMOYEHHOM OpraHe, HalpaBiisieT 3asBUTEIIO
CIIOCOOOM, yKa3aHHOM B 3asBIICHUH OJHMH W3 PE3YyJIbTaTOB, YKa3aHHBIX B ITyHKTE 2.5
AJMUHHCTPATUBHOTO PETJIaMCHTA.

HopmaTuBHBIE IPpaBOBbIE AKThI, peryJupylolme npeaocraBjieHue
MYHUIUNAJIbHON YCJIYTH

2.7. llepeueHb  HOPMATHBHBIX TPABOBBIX  aKTOB,  PETYJIUPYIOIIHX
MPENIOCTaBIICHNE MYHUIUIMAIBHON yCIyrd (C yKa3aHHEM UX pPEKBU3UTOB U
HMCTOYHHUKOB O(HUITHATHHOTO OIYOJIMKOBAHUS), MH(POPMAITUS O TTOPSIIKE JOCYACOHOTO
(BHecyneOHOTO) O0OKaJloBaHMsS peIIeHUuH U jaeicTBuil  (0Oe3aeiicTBHil) opraHa,
MPENIOCTABISIONIETO MYHUIMIIAIBHYIO YCIyry, a TakKe JIOHKHOCTHBIX —JIMII,
pa3MelieHbl Ha O(UIUATBFHOM CaliTe MyHUIIMIIAILHOTO 00pa3oBanus bupuimtocckuii
paiioH B UH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM CeTH WNurepHer:
http://www.birilussy.ru, ETIT'Y, PIIT'VY.

HNcyepnbiBaoiumii nepeveHb JOKYMEHTOB U CBeJleHUil, He0OX0AMMbIX JIJIs1
NMPeA0CTABJICHUSI MYHULIMIIAJILHOU

2.8. Jlns momydyeHWss MYHHMIMIIAJBHOW YCIYTH TpHU 3ampoce (3asiBICHUN),
MOCTYIHUBILEM [P JINYHOM NpueMe 3asiBUTENS, IOYTOBOU CBSA3BIO, MO 3JIEKTPOHHOU
noure, yepe3 EINI'Y, mubo PIIT'Y, uepe3 MHOroyHKIIMOHABHBIN LIEHTP 3asiBUTENb
MPEICTABIISCT:

2.8.1. 3asgBreHHe O TMPEIOCTABICHUM MYHHUIIMITAIBHOW yCIyru (manee —
3asBnenue) mno dopme, cormacHo Ilpunmokenntro Ne2 Kk HacTosIIeMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cinywae HanpasimeHus 3asBiueHus  nocpeacrsom  EIITIY,  PITY
dopMupOBaHHE  3asBICHUS  OCYILIECTBISIETCS  IOCPEJICTBOM  3aIOJIHEHUS
unTepaktuBHOM (opmer Ha EIITY, PIII'Y 6e3 HeoOXOAMMOCTH TOMOTHUTEIHHOU
MoJa4M 3asBJICHUS B KAaKOW-TO0 MHOM dhopme.

B 3asgBneHum Takxke yKa3zblBaeTcd OAMH M3 CIEIYIOUMX CrIocoOoB
HaIlpaBJIeHUs pe3yJibTaTa MPeA0CTaBICHU MyHULIUIIAIbHON YCIYTH:

- B popMe 3IEKTPOHHOI0 JOKyMEHTA B JIMuHOM KabuHere Ha EIII'Y, PIIY;

- JOTOJHUTEIBbHO Ha OYMa)XHOM HOCHTENIE B BHJE PAaCIEYaTaHHOIO
DK3EMIUISIpA  AJIEKTPOHHOTO  JIOKYMEHTa B YTOJHOMOYEHHOM  OpTraHe,
MHorohyHKIIHOHATBEHOM IIEHTPE.

2.8.2. JIoKyMEHTbI, yIOCTOBEPSIOLIUE JUYHOCTh 3asBUTEISI U WICHOB €ro
CeMbH (JJIsI HECOBEPUIEHHOJETHUX JETel B Bo3pacTe 10 14 JieT CBUIETENbCTBO O
POKJEHUHU, BBIJIAHHOE KOMIETEHTHBIMM OpraHaMu), NpeacTaBuTeNs (B ciydae
oOpareHus ¢ 3asBJICHUEM MPEACTABUTEINS 3asBUTEIIA).

B cinyyae nanpasnenus 3asasieHus nocpenctsoMm EINNY, PIII'Y ceenenus us
JNOKYMEHTA, YAOCTOBEPSAIOIIEr0 JUYHOCTh 3asIBUTEINS, MPEACTABUTENSI MPOBEPSIOTCS


http://www.birilussy.ru/

IpU TMOATBEPKICHUHM YYETHOW 3amucu B EIWHON cucteme WACHTH(GUKAINH U
ayreHTudukanuu (namee ECHUA).

B cnyuae nanpasnienus 3agBieHusa nocpeacrsoMm EINY, PIII'Y cBenenus us
JIOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh 3asBUTENS, TIPEJICTAaBUTENS (DOPMUPYIOTCS
IpU TMOATBEPKICHUM YYETHOW 3amucu B EIWHON cuctemMe WACHTUGUKALMH U
ayTeHTU(PUKALUU U3 COCTaBa COOTBETCTBYIOIIMX JIaHHBIX YKa3aHHOW y4eTHOMU
3aMKMCH M MOTYT OBITh NMPOBEPEHBI IMyTEM HAIPABICHUS 3alpoca ¢ UCIOJIb30BAHUEM
CHUCTEMBI MEKBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHUCTBUS.

B cnydae eciim JOKYMEHT, MOATBEPKIAAIOIIMN MOJHOMOYHS 3asBUTEIS BbIIAH
IOpUJIMYECKUM JIMIIOM — JIOJDKEH OBITh MOJINMCAH YCUJICHHON KBalM(PUKAIIMOHHOM
AIEKTPOHHOM MOAIUCHIO0 YIIOJJHOMOYEHHOTO JIUIA, BBIJABIIETO JIOKYMEHT.

B cnydae eciim JOKYMEHT, MOATBEPKAAIOIIMN IMOJHOMOYHS 3asBUTEIS BbIIAH
WHIUBUYyAIbHBIM TIPEINPUHUMATEIIEM — JOJKEH OBITh TMOAMUCAaH YCHUIICHHOU
KBTM(PUKALMOHHOM 3JIEKTPOHHOU MOANMUCHI0 UHIMBUIYAIBHOTO MPEIITPUHUMATEIS.

B cnyuae eciiv TOKYMEHT, MOATBEPAKIAAIOMINN TOJIHOMOYUS 3asBUTENS BbIJIAH
HOTAPUYCOM — JOJDKEH OBbITh TMOAMHCAH YCHUJICHHOW KBamu(UKAIMOHHOU
AIEKTPOHHOM MOANUCHI0 HOTApUyca, B MHBIX CIy4YasX — MOANMCAHHBIA IMPOCTOMN
ANEKTPOHHOMN MOANKCHIO

2.8.3.  JlokymMeHTBI,  MOATBEPXKJAIONINE  POJCTBEHHbIE  OTHOIICHUS:
CBUJIETEIILCTBO O POXKJACHUH, CBUICTEIBCTBO O 3aKIIOYEHHH Opaka, CIpaBKa O
3aKJII0YeHUU Opaka, CBUIETENBCTBO O pACTOPKEHUU Opaka, CBHUJAETEIbCTBA O
rOCYJIapCTBEHHOM PETUCTpAllMd aKTOB TPAXKJIAHCKOTO COCTOSIHMS, BbIJAHHBIC
KOMIETEHTHBIMA OpraHaMd HWHOCTPAHHOTO TOCYJapCTBa M HX HOTapUAIbHO
YAOCTOBEPEHHBIN MEPEBO/ HA PYCCKUM SI3bIK — IPU UX HAJUYUU, CBUJETEILCTBA 00
YCHIHOBJICHUH, BBIJIAHHBIC OpraHAMM 3alKMCU aKTOB TPa)KAaHCKOTO COCTOSIHUS WIIH
KOHCYJIbCKMMH yupexaeHusamu Poccuiickoin denepannviv — Opy UX HAUTMYUHU, KOTUA
BCTYIHUBIIETO B 3aKOHHYIO CUJIy PEIIEHUS COOTBETCTBYIOLIETO CyJa O MPU3HAHUU
rpaXJaHUHA YICHOM CEMbU 3asBHUTENA (MpU HAIMYUKM TAKOTO PEIICHUS).
CBuerenscTBa 0 IepeMeHe paMuiInm, UMEHH, OTYECTBA (TPY WX HATUYUN).

2.8.4. JloroBop COIMAIBLHOTO HalMa WJIOTO TMOMEIICHMS, 3aKIOYEHHOTO C
YNOITHOMOYEHHBIM OPTaHOM.

2.8.5. [lucbmenHoe paspernieHue (coriacue) OpraHoB OMEKH U MOMEUYNTEIhCTBA
B CITy4asiX, MPEyCMOTPEHHBIX IEUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

2.8.6. IluceMeHHOE corjiace BCEX YJIE€HOB CEMbH HAaHMMATENSA, B TOM YHCIIE
BPEMEHHO OTCYTCTBYIOIIUX YJIEHOB CEMbM HA MPEAOCTABICHUE JKUJIOTO MOMEIICHUS
MEHBIIEro pa3Mepa B3aMeH 3aHMMAEMOI0 KHUJIOro MOMENIeHusl Mo popMe, COrjaacHo
[Tpunoxenuto Nod k HacToseMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

2.8.7. 3asBneHue W mMpuilaraeémMble JOKYMEHTHI, yKa3aHHble B MyHKTE 2.8.
HACTOAIIEr0 AJIMUHUCTPATUBHOTO perjlaMeHTa, HamnpapistoTcs (MOJalTcs) B
YNOJIHOMOYEHHBIN OPTaH:

- B OpUTMHAJaX, B KOMHUAX C NPEAbSIBICHUEM MOJJMHHHUKA — MPU JIMYHOM
oOparieHnu B YTIOJTHOMOYEHHBIN Opras;

- B OpUTMHalaX, B KOMHUSX, 3aBEPEHHBIX B YCTAHOBJICHHOM JACHCTBYIOIIUM
3aKOHOAATEIbCTBOM TOPSIAKE - TMPU HAMNPABICHUM JIOKYMEHTOB MOCPEICTBOM
MOYTOBOTO OTHPABJICHUS,



- B BHUJE JJICKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX MPOCTON AJICKTPOHHOU
MOJANKCHIO — MPU HAMPaBJICHUHU JTOKYMEHTOB B 3JIEKTPOHHOU popMe uepe3 JIMYHbIN
kabunet Ha EINI'Y u (wnm) PIITY.

2.8.8. OOmme TpeboBaHUA K JOKYMEHTaM, TPEACTABISEMbIM IS
MPEI0CTaBICHUS MyHUITUTIATBHON YCIIYTH

JIOKyMEHTBI JOJIKHBI OBITh MPEACTaBICHBl HA PYCCKOM SI3bIKE JIMOO HMMETh
HOTapUaJIbHO 3aBEPEHHBIN MePEeBOJ] HA PYCCKUM S3BIK

B 3asBneHnn B 00513aT€IbHOM NOPSAAKE JOJKHBI OBITh YKa3aHbI:

- HAUMEHOBAaHKE Y IOJTHOMOYEHHOI'O OpraHa;

- 3asBJICHHUE JIOJDKHO OBITH HAIMCAHO TEKCTOM, MOJJAIOIIMMCS MPOUYTEHHIO, C
yKazaHueM (aMuINHM, UMEHHU, OT4YecTBa (IOCIIEAHEEe - MPU HAIWYUH) 3asBUTEIS;
HAaMMEHOBAaHHE, MECTOHAXO0XICHUE FOPHINYECKOTO JIULA;

- U3JI0KEHUE CYTH 3asIBJICHUS;

- MOATBEPKJIEHUE OTCYTCTBHS Y HAHUMATENEH U COBMECTHO MPOXKUBAIOIIUX C
HUM YJICHOB CEMbH OJHOW U3 TSOKENIbIX (OPM XPOHUYECKHX 3a00JIEBAHUM,
YKa3aHHBIX B TIEpPEYHE, MPEayCMOTPEHHOM TyHKTOM 4 wyactu 1 crateum Sl
Kunuuinoro kojaekca Poccuiickoit ®enepanuu;

- CIoco0 MOJy4YeHUus: pe3ysbTaTa MPEAOCTABICHHUS MYHUIUMNATBHOW YCIyTH:
aJipec DJIEKTPOHHOM TOYTHI, €CJIM OTBET JIOJDKEH OBbITh HampaBlieH B Qopme
AJIEKTPOHHOTO JIOKYMEHTA, M TTOUYTOBBIN aJIpec, €CIM OTBET JIOJDKEH ObITh HAlpaBJICH
B MUCHbMEHHOU (PopMme;

- JIMYHas MOANUCH 3asBUTENSA (YHNOJHOMOYEHHOIO IMPEACTaBUTENS), TEYaTh
(Ipy HanuM4MM), a TaKXKe TMOJIMUCHA BCEX COBEPIICHHOJETHUX YJIEHOB CEMbHU
3asBUTENS WIK UX YIIOJTHOMOYEHHBIX MTPEJACTABUTEINECH;

- J1aTa 3asBJICHHUS.

2.9. Tlpu mpenocTaBIeHUH MYHHUITMIIATBLHOW YCIYTH 3amperniaeTcss TpeOoBaTh
OT 3asIBUTEJIS:

2.9.1. TlpencraBnenusi NOKYMEHTOB W WHGOpPMAIIUU WIH OCYIIECTBICHUS
JNEUCTBUN, TPEACTAaBICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMH MPABOBBIMU aKTaMH, PETYJIHUPYIOIIUMHU OTHOLIECHUS, BOSHUKAIOIIME B
CBSI3M C MPEJOCTABICHUEM MYHUIIUITAILHON YCIyTH;

2.9.2. IlpencraBienust TOKYMEHTOB U MH(POPMAIIUU, KOTOPbIE B COOTBETCTBHUH
C HOPMAaTHBHBIMU IMpPaBOBBIMH akTamu Poccuiickoii denepanuu, HOPMaTUBHBIMHU
NpaBOBBIMM akTamMu cyObekTta Poccuiickoit ®enepanuu, MyHULIUIAIBHBIMU
MPaBOBHIMM aKTaMU HAXOASATCA B PACHOPSKEHUHU TOCYAapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOT'O CaMOYIPaBJI€HUS U (MJIM) MOJBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM
opraHaM M OpraHaM MECTHOI'O CaMOYIpaBJIEHHUS OpPraHU3alMi, y4acTBYIOIIHUX B
MPEIOCTABIEHUN TOCYIAPCTBEHHBIX WM MYHHUIIMIANbHBIX YCIYT, 32 UCKIIOUECHUEM
JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crateu 7 PenepanbHOTO 3aKOHA OT 27 MO
2010r. N 210-®3 «OO6 opranuzanud MOPEAOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIyr» (nanee — @enepanbhblil 3aKkoH Ne210-D3);

2.9.3. IlpenocraBrnenus AOKYMEHTOB W HWHGOpMAIMH, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIMCH MPH MEPBOHAYAIIEHOM OTKa3e B MPUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHUIIUITAILHON yCIIyTH, JIUOO B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, 332 UCKIIOUCHUEM CIIEAYIOIMNUX CITy4Yacs:
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- W3MEHEHHE TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AKTOB, KAaCAIOIIMXCS
MPEAOCTABICHN MYHUUUNAIBHOW yCIYrH, I[OCJI€ MEPBOHAYAIBHOW IOAAYU
3asBJICHUSI O MPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

- HAJIMYUE OIMUOOK B 3asBJIICHUU O MPEAOCTABICHUN MYHULIUNIAILHON YCIyTU U
JOKYMEHTaX, IMOJAHHBIX 3asABUTEIEM IIOCJIE NEPBOHAYAIBHOTO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS MYHULIUIIAILHON yCIIyTH, JIUOO B
MPEAOCTABICHUA MYHULMNAIBHON YCIYTM W HE BKIIOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- ICTEYEHUE CPOKa JICUCTBUSA IOKYMEHTOB WJIM U3MEHEHHE UH(OPMALIUK MOCIIe
NMEePBOHAYAILHOTO OTKa3a B  TpPHEME  JOKYMEHTOB, HEOOXOAWMBIX IS
MPEIOCTABIICHUS MYHUIIUITAIGHON YCITyTH, TUO0 B TPEIOCTaBICHUN MYyHHUITUTIATHBHON
YCIIyTH;

- BBIABJICHUE JIOKYMEHTaJbHO MOJATBEPKICHHOTO (hakTa (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBOINPABHOIO ACHCTBUS (0€31eMCTBUS) MOJKHOCTHOTO JUIA
YIOJIHOMOYEHHOTO OpraHa, CiyKaiero, paboTHuka MHOrO(QYHKIIMOHAIBHOTO
IIEHTpa, paOOTHHKA OpraHu3alui, NpelycMOTpeHHOoN dyacThto 1.1 cratem 16
@epnepanbHoro 3akoHa Ne 210-®3, npu nepBOHAYaJbHOM OTKa3e B IPUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHULIUIIAILHON YCIIyTH, JIUOO B
MPEAOCTaBICHUNA MYHULIMIAIBHON YCIYTH, O YEM B IMCbMEHHOM BHUJE 3a MOAMUCHIO
PYKOBOAMTENA YTIOJHOMOYEHHOTO OpraHa, pykoBojauTeass MHOrogyHKIHOHATILHOTO
IIEHTpa MpHU TNEPBOHAYATIHLHOM OTKa3€ B IMpPUEME JTOKYMEHTOB, HEOOXOIUMBIX JIs
NPEAOCTaBICHNUS MYHUIIMIAIBLHON YCIyrd, JHU0O0 PpPYKOBOJIUTENS OpraHU3allvy,
yacteio 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-D3, yBeqoMIaeTcs 3a4BUTENb, a
TaKke MPUHOCATCA U3BUHEHUS 3a JI0CTABJICHHBIE HEY100CTBA.

HcuepnbiBaommii nepevyeHb JOKYMEHTOB U CBe/IeHUi, He00X0AMMBbIX B
COOTBETCTBUM C HOPMATUBHBIMU NPABOBBIMHU AKTAMM JJIS NPEAOCTABJICHUSA
MYHHUIUIAIBHON YCJIYTH, KOTOPbI¢ HAXOAATCH B PACHOPAKCHUHU
roCyapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U UHBIX
OPraHoOB, YYACTBYIOLIUX B MPEAOCTABJICHUU FOCYIAPCTBEHHBIX WIH
MYHHIUIAIBHBIX YCJIYT

2.10. TlepeueHb MTOKYMEHTOB M CBEICHHM, HEOOXOJIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH TPABOBBIMU aKTaMH JJIS MPEAOCTABICHUS MYHUIIMITAIGHON YCITyTH,
KOTOpBIE  HaxXOmATCSI B PACIOPSHKEHUH  OPTaHOB,  MPEIOCTABIISIONTUX
rOCYAapCTBEHHBIC YCIIYTH, OPTaHOB, MPEIOCTABISIOMINX MYHHIIMIAIBHBIC YCIYTH,
WHBIX TOCYIapCTBEHHBIX OpPraHOB, OPTraHOB MECTHOTO CaMOYIIPaBJICHUS JIMOO
MOJBEJIOMCTBCHHBIX ~ T'OCYJApPCTBEHHBIM  OpraHaM WJIM OpraHaM  MECTHOTO
caMOYIIpaBJICHUSI OpPraHU3aIi, y4aCTBYIONIUX B MPEAOCTABIICHUN TOCYIaPCTBEHHBIX
Y MYHUITUTIATBHBIX YCITYT:

2.10.1. Ceenenus m3 EnMHOTO TOCYAapCTBEHHOTO pEeCcTpa 3allHceil aKTOB
TPaXKJAHCKOTO COCTOSIHHS O POXKIEHUH, O 3aKITI0YCHUH Opaka;

2.10.2. TlpoBepka cOOTBETCTBUA (aMIIBHO-UMEHHOW TPYNIBI, JaThl
poxnaenus, noina u CHWIC;



2.10.3. Cpenmenusi, MOATBEPXKIAIOIIUE  JEHCTBUTEIBHOCTh  MAcHoOpTa
rpaxaanuHa Poccuiickont Denepannu;

2.10.4. Cgepnenus, MNOJATBEPXKIAIOIIUE MECTO KHUTEIbCTBA, CBEICHHUS W3
EnuHoro rocy1apcTBEHHOTO peecTpa HEABUAKUMOCTH 00 00BEKTAaX HEABMKUMOCTH;

2.10.5. Cenenust u3 EnUHOrO rocynapcTBEHHOTO peecTpa IpUINYECKUX JIUI,
B CJIy4ae MoJIauu 3asiBICHUS Mpe/ICTaBUTENEM (IOPUANYECKUM JIUIIOM);

2.10.6. Cenenusa u3 EquHoro rocynapcTBEHHOTO peecTpa MHAMBUAYATbHBIX
npeanpuHAMaTened, B Cliydae  TMOJA4YW  3asABJICHUS  MPEACTaBUTEIIEM
(MHAUMBUIYATBbHBIM MIPEAIPUHUMATEIIEM);

2.10.7. Csenmenus o Hanmuuuud (OTCYTCTBHMH) HCKa O PACTOPKEHUU WIIN
W3MEHEHHUH JIOTOBOPa COIMMMAIILHOTO HaliMa KHUJIOTO MIOMEIIEHUS;

2.10.8. Ceenenust o Hanuuuu (OTCYTCTBUHM) MHGOpPMAIMU 00 OCTapuBaHUH B
CyZIeOHOM TIOPSIIKE TTpaBa MOJIb30BAaHUS OOMEHHUBAEMBIM JKHJIBIM TTIOMEIIICHHUEM;

2.10.9. Csemenus o Haguyuu (OTCYTCTBMM) pEIIEHHUs] O  CHOCE
COOTBETCTBYIOIIIETO JIOMA WJIA €T0 Iepeo0opyA0BaHUH ISl UCIIOJIb30BaHUS B APYTUX
Hemnsx;

2.10.10. Cgmegenuss o Hanuuuu (OTCYTCTBHUU) pEIIEHUS O KaMUTAIBHOM
PEMOHTE COOTBETCTBYIOIIETO JOMa C MEPEyCTPOMCTBOM U (WMJIM) MEPEryIaHuPOBKOM
YKUJIBIX TIOMEIIIEHU B 3TOM JIOME.

3asBUTENL BIpPaBe MPEIOCTABUTH JOKYMEHTBHI, MPEAYCMOTPEHHbIE MYHKTOM
2.10 Hacrosiero AJIMUHUCTPATUBHOIO pErjaMeHTa MO COOCTBEHHOW WHUIIMATHBE.
He mpenocraBnenne 3asBuTeIeM yKa3aHHBIX JTOKYMEHTOB HE SIBIIICTCS OCHOBAHHEM
JUTSI OTKa3a 3asBUTENIO B MIPEAOCTABIICHUHA MYHUITUTIATLHOW YCIYTH.

HcyepnbiBaouuii nepeyeHb 0CHOBAHUM /151 0TKAa3a B IpUeMe
JOKYMEHTOB, HEO0XO0AMMBIX /ISl PEI0CTABJICHUA MYHUIUNIAJIBHOM YCJIYI'H

2.11. OcHoBaHusIMU Il OTKa3a B IMpUEME K PACCMOTPEHHUIO JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH SBIISIOTCS:

2.11.1. 3anpoc 0 mpenoCTaBICHUU YCIYTd MOJAaH B OpraH roCyAapCTBEHHOU
BJIACTH, OpPraH MECTHOTO CaMOYIIPABJICHHS WM OPraHU3alUi0, B IOJHOMOYHUS
KOTOPBIX HE BXOJUT NMPEAOCTABICHUE YCIYTH.

2.11.2. 3asBneHue © JOKYMEHTBHI HE COOTBETCTBYIOT TpeOOBaHUSIM,
NPEABSIBIIEMBIM K 3aBJICHUIO U JJOKYMEHTaM, YKa3aHHBIM B MyHKTE 2.8 HACTOSAIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Henonnoe 3amosiHeHWe 00s3aTeNbHBIX MoJied B (opme 3ampoca o
MPEIOCTABIEHUH YCIyTU (HEJOCTOBEPHOE, HEMPABUIILHOE 3aIIOTHEHUE).

2.11.3. He npenocraBieHue WM NPEAOCTABICHHWE HE B MOJHOM OOBbEMe
JIOKYMEHTOB, MPETyCMOTPEHHBIX MYHKTOM 2.8 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.11.4. TpenocraBiieHHbIE TOKYMEHTHI YTPATHUIIN CUTy HA MOMEHT OOpaIeHus
3a yCIyro (IOKYMEHT, yJAOCTOBEPSIOMIUNA JTUYHOCTh; JOKYMEHT, YIOCTOBEPSIOIIHIA
MOJITHOMOYHMSI TIPEJICTABUTENS 3asiBUTEISI, B Cliydae oOpallieHus 3a MpeaoCTaBlIeHuEeM
YCIIYTH YKa3aHHBIM JIUIIOM).



2.11.5. TlpencraBineHHbIE AOKYMEHTHI COJEPKAT MOMYUCTKA M HCIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOATENIbCTBOM Poccuiickoit
denepanui.

2.11.6. Tlomaua 3asBiAeHUS O TIPEAOCTABICHUU YCIYIM W JOKYMEHTOB,
HEOOXOJAMMBIX JJIS MPEAOCTABICHUS YCIYTH, B 3JIEKTPOHHOU (popMe ¢ HapyllIeHHEM
YCTaHOBJICHHBIX TPEOOBaHUH.

2.11.7. TlpencraBieHHbIE B SJEKTPOHHOW (opMe JTOKYMEHTBHI COJIepKaT
MOBPEXKICHUS, HAIMYNE KOTOPBHIX HE IMO3BOJISET B IMOJHOM OOBEME HCIIOIH30BATh
nHOOPMAITMI0O U CBEICHUsSI, COJICpKAIIUECs B MOKYMEHTax I TMPEJOCTABICHHUS
YCIIYTH.

2.11.8. 3asBneHue MOAAHO JIUIIOM, HE WMCIOIIMM TOJIHOMOYHNA MPECTABIISATh
WHTEPECHI 3asIBUTEIIS.

2.11.9. 3agBuTens HE OTHOCHUTHCS K KpYry 3asBHUTENCH, yCTaHOBJICHHBIX
NyHKTOM 1.2 HacTosIero AJIMUHUCTPATUBHOTO PerjaMeHTa

HcyepnbiBaoiyi nepeyeHb OCHOBAHMM ISl IPUOCTAHOBJICHUA WIIH
0TKAa3a B NIPeJO0CTABJICHUU MYHULMIIAJIBLHOU YCIAYTH

2.12. OcHoBaHM JIs1 TPUOCTAHOBIICHUSI MYHUITUTIATLHON YCIYru 3asBUTEIIO
SABJISIFOTCSL:

2.12.1. Hanuume omMOOK B JOKYMEHTaX, IIOJYyYEHHBIX B paMKax
MEXBEJIOMCTBEHHOT'O B3aUMO/ICUCTBUS;

2.12.2. HcreueHne CpokKa JEUCTBUA JOKYMEHTOB, IOJYYEHHBIX B PaMKax
MEXBEJIOMCTBEHHOT'O B3aUMO/ICUCTBUS;

2.13. OcHOBaHuUsA U1 OTKa3a B MPEIOCTABICHUN MYHUIIUTIATHHON YCIyTH:

2.13.1. He mnpenocraBieHWe WIM TMPEAOCTaBICHHE HE B MOJHOM O0OBEeMe
JIOKYMEHTOB, IPETyCMOTPEHHBIX MYHKTOM 2.8 AIMUHUCTPATUBHOTO PETJIAMEHTA;

2.13.2. JIokyMeHTHI (CBeZeHUs), MPECTABICHHBIC 3asBUTENIEM, TPOTUBOPEYAT
JTOKyMEHTaM  (CBEICHMSIM), TIOJIYyYEHHBIM B  paMKax  MEXBEIOMCTBEHHOTO
B3aUMOJICHCTBHUSI.

2.13.3. 3anuMaemMoe 1o JOTrOBOPY COLMAILHOTO HaliMa >KHIIOE MOMEIEHUE TI0
oO1e# TUIoMAAN Ha OJTHOTO WICHA CEMbH 3asiBUTENS MEHEE HOPMBbI MTPEAO0CTABIICHNUS,
YCTaHOBJIEHHOW Ha TeppuTopuu bupuiatocckoro parona

2.13.4. OTCyTCTBYE€T NUCBMEHHOE COTJACHE€ MPOXKHUBAKOIIUX C 3asgBUTEIIEM
YJICHOB €70 CEMbH Ha MPEJOCTABICHHE KUJIOTO MOMEILEHUS MEHBILIETO pa3Mepa;

2.14.5. K 3asgBuTento MpenbsSBIEH UCK O PACTOPKCHHHM WM 00 W3MEHEHUU
JIOTOBOPA COLMATBHOTO HaiiMa KUJIOTO TOMEILECHHUS,

2.13.6. IlpaBo m0nB30BaHUS OOMEHMBAEMBIM KHJIBIM  TTOMEIIEHUEM
OCIIApUBAETCs B CYyJI€OHOM MOPSIKE;

2.13.7. OOMeHHBaeMOe€ JXKUJIO€ TIOMEIICHHE TPU3HAHO B YCTAHOBJICHHOM
MOPSAKE HEMPUTOAHBIM JJISI IPOKUBAHUS;

2.13.8. IlpuHATO pemIeHue O CHOCE MHOTOKBAPTHPHOTO J0Ma, B KOTOPOM
HAXOJATCA OOMEHHWBAaEMbIC >KWJIbIE TMOMEIICHUS WIH €r0 TepeoO0OpyAOBaHHUM IS
WCIIOJIb30BaHUs B IPYTUX LEIAX;



2.13.9. Ilpunsaro peuieHre 0 KaMUTAIBHOM PEMOHTE MHOTOKBAPTHUPHOTO J10Ma,
B KOTOPOM HaxoJsTCsi OOMEHMBAaEMbIE KUJIble MOMEILECHUS C MEePEeyCTPONCTBOM HU
(W) IepeTIaHUPOBKOM KUIIBIX TIOMEIIEHUH B ’TOM JIOME;

2.13.10. B pesynbrare oOMEeHa B KOMMYHQJIBbHYIO KBapTHPY BCEISETCS
rpaKJaHUH, CTPAJAIOUNA OJHOM U3 TSDKENbIX (OPM XPOHHUECKUX 3a00JIeBaHUI,
yKa3aHHBIX B MPEAYCMOTPEHHOM MyHKTOM 4 yactu 1 crarbu 51 KunuiHoro kojekca
Poccuiickon denepannu rnepeyHe;

2.13.11. OcHoBanus (ciy4awm), yka3aHHble B TyHKTe 2.11 HacTosmmero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Ilepedensb yciayr, KOTOpbIe ABJIAKTCH HEOOXOAUMBIMH U 0013aTeJILHBIMU
JJISl IPeI0CTABJIEHUA MYHUIIMIIAJIbHOM YCJIYTd, B TOM YHCJI€ CBeJAeHUs 0
AOKYMeHTe (JOKyMeHTaX) BblIaBaeMOM (BbIIaBa€MbIX) OPraHu3alusAMM,

YYACTBYIOIIMMH B MPeI0CTABJIEHUN MYHUIUNIAJIbHON YCIyTH

2.14. Vcuyru, HeoOxoauMmble U oOs3aTelbHBIC JUIS  TIPEIOCTABICHUS
MYHULIUIAIBHON YCITYTH, OTCYTCTBYIOT.

IHopsaaok, pasmMep ¥ OCHOBAHUS B3MMAHUS FOCYAapPCTBEHHON NOLIMHBI
WM UHOH OILIATHI, B3MMAaeMOM 32 NPeA0CTABJIeHHEe MYHUIMIIAJIbHON YCJIYyTH

2.15. IIpenocTaBiieHre MyHUITUTIATLHOW YCIYTH OCYIIECTBIISAETCS OSCIUIaTHO.

IMopsinok, pa3Mep H OCHOBaHWSI B3SMMAHHA IJIATHI 32 MPeI0CTaBJIeHNe
YCJIYT, KOTOPbIE SIBJISIOTCA HEOOXOAMMBIMH U 00513aTeIbHBIMH JIJIsT
NMpea0CTABJIEHUSI MyHUIIMTIAJIbHOM YCJIYIH, BKJIKYast HHpOpPMALHIO 0 METOIHKE
pacdera pa3Mepa TaKO#H MJIaThI

2.16. VYcnyru, HeoOXonuMmble ¢ 00s3aTeNbHBIE 711 MPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, OTCYTCTBYIOT.

MakcuMaJIbHBIN CPOK OKUIAHUS B OYepeaH IPH MoAave 3amnpoca o
NPeAOCTABJICHMY MYHUIUIIAJIBLHOMN YCJIYIH M NIPU MOJYYeHHHU Pe3yabTaTa
NMPeA0CTABJICHUS] MYHULIMIIAJIBLHOM YCIAYTH

2.17. MakcuMaibHbIi CPOK OXHIAHHUS B OUYEPEAM MPH IMOJAue 3asBICHUS
(3ampoca) o mpeaoCTaBICHUN MYHUITUITAIBHON YCIYTH M MPH TIOTYYCHUN Pe3yiibTaTa
NPEIOCTABICHUSI MYHUIIUIAIBHON yCIyrH B YIOJHOMOYEHHOM OpraHe WiIH
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBIsET He Oosee 15 MUHYT.

Cpok u nmopsI0K perucTpanum 3anpoca 3assBUTeNs 0 MPeI0CTABJICHUI
MYHUIMIIAJbHOM YCJIYTH, B TOM YHCJIE B 3JIeKTPOHHOI opme

2.18. 3asgBieHuss O TMPEAOCTAaBICHUM MYHUIUNAIBHON CIyrM MOJAJEXAT
peructpauud B YIIOJHOMOYEHHOW opraHe B TeueHue | pabodero nHA €O JHSA



MOJYYEHUs] 3asIBICHUS M JIOKYMEHTOB, HEOOXOJIMUMBIX JUIsl MPEAOCTaBICHUS
MYHULUNAIBHON YCITYTH.

B cmydyae HanmuuuMg OCHOBaHMI [ OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JJI MPEJOCTABICHUS MYHUIIMIATBHOW YCIYTH, YKa3aHHBIX B IMMYHKTE
2.11 Hacrosimiero AJAMUHUCTPATUBHOTO PErjlaMEHTa, YTIOJHOMOYEHHBI OpraH He
MO3/IHEE CIEAYIOIEr0 3a JHEM I[IOCTYIUICHUS 3asBJICHHS W JOKYMEHTOB,
HEOOXOJMMBIX JUISI TPENOCTaBICHUS MYHUIMNAIBHOM ycinyrd, paboyero JHs,
HarpabJisieT 3asBUTENIO JIMOO €ro MpeACTaBUTENI0 pelIeHHe 00 OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOJIUMBIX ISl TMPEIOCTABICHUS MYHUIIMOAIBLHON YCIYyrd IO
dbopme, npuBenerHor B [Ipunokennn Ne6 Kk HacrosiemMy AIMUHUCTPATHBHOMY
pErJIaMEeHTYy.

TpeboBaHus K MOMeENIEHUSIM, B KOTOPBIX NPeI0CTABJIAETCH
MYHUIUNAJIbHAS yCJayra

2.19. Mecromnonoxenue  aJIMUHUCTPATUBHBIX  3JIaHUHA, B  KOTOPBIX
OCYUIICCTBJISIETCS. MPUEM  3asBIICHUA H  JOKYMEHTOB, HEOOXOJUMBIX  JJIsi
MPENIOCTABIICHUS MYHHMIIMIAIBHOW YCIyTd, a TakkKe BblJjaya pe3yJIbTaToOB
MPENOCTABICHUSI MYHHUIIMIAIBHOW YCIYTH, JNOJKHO oOecredynBaTh YJA00CTBO IS
rpakKJaH C TOYKU 3PEHHUS TEIIEX0IHON JOCTYMHOCTH OT OCTaHOBOK OOIIECTBEHHOIO
TpaHCTIOpTA.

B cnydae, ecnu mMeeTcss BO3MOXHOCTb OpPraHU3AIMU CTOSHKU (IMTApKOBKH)
BO3JIC 3MaHMs (CTPOEHUS), B KOTOPOM pPa3MEIICHO TOMEIICHUE MpUeMa W BbIIaud
JIOKyMEHTOB, OPTaHU30BBIBACTCS CTOSTHKA (ITAPKOBKA) JUISl TUIHOTO aBTOMOOUIIBLHOTO
TpaHCIOpTa 3asBUTENEH. 3a MOJb30BAHUE CTOSHKOM (IApKOBKOW) C 3asiBUTENEH
mjiaTa He B3UMAaeTCs.

JIJisi mapKOBKHM CIIENMAJIBHBIX aBTOTPAHCIOPTHBIX CPEACTB HMHBAIHMIOB Ha
CTOsSTHKE (mapKoBKe) BeizeseTcs He MeHee 10% mecT (HO He MEHEe OJTHOTO MEeCTa)
JUTs1 O€CTUIaTHOW MApKOBKU CPEJCTB, ynpasisieMbix uHBaduaamu |, 11 rpymm, a taxke
unBanuaamu |l rpynmer B nopsnake, yctanoBiaeHHoM [IpaButenbcTBOM Poccuiickoi
denepanun, ¥ TPAHCIOPTHBIX CPENICTB, MEPEBO3AIIMX TAKUX HHBAIUJIOB U (WIIN)
JIeTeN-uHBAJINIOB.

B nensax obecrnieuenus O0ecrpensTCTBEHHOTO TOCTYIIA 3asBUTENICH, B TOM UKCTIe
MIEPEABUTAIOIINXCS Ha WHBATUIHBIX KOJSCKAaX, BXOJ B 37aHWE W TIOMCIICHHE, B
KOTOPBIX TIPEIOCTABISETCS MYHHIMMAIBbHAS YyCIIyra, OOOPYAYIOTCS TaHIyCOM,
MOPYYHSIMH, TAKTUIHLHBIMH (KOHTPACTHBIMHU) TPEAYNPESKIAOIMUMEA 3JIEMEHTAMH,
WHBIMH  CIICIIMAJLHBIMU  TPUCIIOCOOJICHUSMHU,  TIO3BOJITIOIIUMH  OOCCIICUHTH
OCCTpeNATCTBCHHBIM JOCTYI W TEPEABIKCHNE WHBAIHMIOB, B COOTBETCTBUH C
3aKOHOAATENBCTBOM Poccurickor denepanyu 0 COMUAIBHOU 3alUTE NHBAIUIOB.

[leHTpanbHBIA BXOJ B 3JaHUE YTIOJHOMOYEHHOI'O OpraHa Jd0JDKCH OBITh
o0opyaoBaH HHGOPMAITMOHHON TaOJIWYIKOH (BBIBECKOM), CoaepKalel nH(OpMAaITHIO:

- HAMEHOBAHWC,

- MECTOHAXOXKJICHUE U IOPUINYECKHI ajipec;

- peXKUM palbOTHI;

- rpaduK npuemMa;



- HOMepa Tene(OHOB ISl CIIPaBOK.

[Tomenienusi, B KOTOPBIX MPEAOCTABIACTCA MyHHUIMNANbHAS YCIYyra, JOJKHbI
COOTBETCTBOBATh CAHUTAPHO-3MHIEMHOJIOTHYECKUM MIPABUIIaM U HOPMATHBAM.

[Tomenienusi, B KOTOPBIX TMPENOCTABISETCS MYyHULUMIANbHAS  YCIIyra,
OCHAIIIAIOTCS:

- POTUBOIIOXAPHOU CUCTEMOM U CPEJICTBAMHU MOKAPOTYIICHHUS,

- CUCTEMOM OIOBEIIEHUS 0 BOBHUKHOBEHUH YpPE3BhIYAHHON CUTYaIINH;

- CpEACTBAMU OKa3aHUS NEPBOM MEAULMHCKOW MOMOIIIH;

- TYaJICTHBIMA KOMHATaMH JIJIS1 TIOCETUTEIICH.

3an oxuaaHus 3asBUTENEH OOOPYIYETCSl CTYJbSIMHU, CKaAMbSIMU, KOJUYECTBO
KOTOPBIX OMPENETSETCS UCXOA 13 (GaKTUIECKOW HArpy3KH U BO3MOXXHOCTEH ISl UX
pa3MeIeHUs B IIOMEIIECHUH, a TAaKKe HHPOPMAIIMOHHBIMU CTCHIAMH.

TexcTel MaTepwanioB, pa3MENIEHHBIX Ha HWH(OOPMAIMOHHOM  CTCHIIE,
neyaTaroTcs yAOOHBIM Jis uTeHus wmpudToMm, 0e3 UCIpaBiICHUI, C BbIJEICHUEM
Han0oJIee BaKHBIX MECT MOIYKUPHBIM IIPUPTOM.

Mecra myis  3amojiHEHUs 3asBICHUN OOOPYAYIOTCS CTYJbSIMH, CTOJaMU
(crolikamm), OJ1aHKaMU 3asiBJICHUHN, MIChbMEHHBIMU MPUHATICKHOCTIAMH.

Mecta npuema 3asBuTeneil o0opyAyroTcs WHMOOPMAIIMOHHBIMU TaOJIMYKaMHU
(BBIBECKAMHM) C YKA3aHHUEM:

- HOMepa KaOuHeTa 1 HauMEHOBaHUS OT/IeNa,;

- (damwiny, UMEHUM W oTuecTBa (MOCJIEAHEE — MPU HAJUYUU), JOJDKHOCTU
OTBETCTBEHHOTO JINIIA 32 TIPUEM JJOKYMEHTOB;

- rpaduka npuemMa 3asiBUTENEH.

PabGodee mecTo KaXI0r0 OTBETCTBEHHOTO JIMIIA 3a MPHUEM JTOKYMEHTOB,
JOJDKHO OBITH 000PYIOBAaHO TIEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO
JOCTyna K HEOOXOAUMBIM HMHGOPMAIMOHHBIM 0a3aM JaHHBIX, [€YATAIOLIUM
YCTPOMCTBOM (ITPUHTEPOM) U KOMUPYIOIIUM YCTPOMCTBOM.

JIumo, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, JOKHO HMMETh HACTOJBHYIO
Ta0JMUKY C yKazaHueM (haMUIIMU, UMEHHU U OTYecTBa (TIOCIEAHEee — MPU HATHYUN) U
JTOJKHOCTH.

[Ipu npenocTaBIeHUN MYHUIIUTTIAIIBHON YCIIYTH HHBAIMIAM 00ECTICUMBAIOTCS:

- BO3MOXXHOCTb OECIPENsTCTBEHHOTO JOCTyla K OOBEKTYy (3[1aHHIO,
MOMEIICHHIO ), B KOTOPOM MPEOCTABIISIETCS] MyHUIIMITAIbHAS YCITYTa,;

- BO3MOXXHOCTh CaMOCTOSITCIBHOTO TIEPEABMKCHHS 110 TEPPUTOPUH, HA
KOTOPOH pPAacToOJIOKEHBl 3/IaHUS H TOMEIIECHUS, B KOTOPBIX MPEAOCTABISICTCS
MyHHUITUTIATbHAS yCIIyTa, a TaK e BXOJa B TaKWe OOBCKTHI M BBIXOJA WX HUX,
MOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJAKHM U3 HETO, B TOM YHCIE C
UCTIOJIb30BaHUEM Kpecia-KOJISACKH,

- COIPOBOXKJICHWE WHBAIHMJIOB, MMCIOIIMX CTOHWKHE pacCTPOMCTBA (DYHKIIHH
3pEHUS U CAMOCTOSITEIILHOTO TEPEABUKCHUS;

- HaJUIexaiiee pasMelnieHue oO0OpyJOoBaHUST W HocuTened uHOpMaInH,
HEOOXOMMMBIX I OOECnedYeHUs] OeCHpensITCTBEHHOTO JOCTyla WHBAIUAOB K
3JIaHUSIM Y TIOMEIIIEHUSIM, B KOTOPBIX MPEIOCTABIISACTCA MyHUITUTIATbHAS YCIyTa, U K
MYHHUITUTIATFHOM YCIIYTe C YI4ETOM OTPAHWYCHUN WX KU3HEACATEIHbHOCTH;



- nyOnuMpoBaHHE HEOOXOAMMOM [UIsi WHBAJIMIOB 3BYKOBOW M 3pUTENIBHOM
nHpopMaruu, a TakKe HaJMUCeH, 3HAKOB W HMHOM TEKCTOBOM M rpaduyuecKoit
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU peibe(hHO-TOUCYHBIM HIpudTOoM bpaiins;

- TOTMYCK CypJIONIEPeBOAUUKA U TU(IOCYPAONIEPEBOTUNKA;

- JIOMYCK COOaKU-TIPOBOJIHUKA MPU HATMYUMU JOKYMEHTA, MOATBEPKIAIOIIETO
ee crenuaibHOoe oO0ydeHue, Ha OOBEKTHl (34aHMS, TOMEIIEHHS), B KOTOPBIX
MPEAOCTABISAIOTCS MyHULIMIAIBHBIE YCIYTH;

- OKa3aHWE WHBAJIKAAM IOMOIIM B MPEOAOJCHUH OapbepoB, MEHIAIOIINX
MTOJTYYEHHUIO UMW MYHHUIIMIIAJIBHBIX YCIYT HAPABHE C APYTUMU JINLIAMH.

2.19.1 Jlna  MHOTOQYHKIHMOHAJBbHOTO  LIEHTPA,  YYacTBYIOUIETO B
IPEIOCTABIICHUU MYHMIIUIIAJIBHON YCIIyTH, TPEOOBAaHUS K MOMEIIEHUSIM, B KOTOPBIX
IPEAOCTABIACTCS MyHULMNANbHASA yCiIyra, K 3aly OXWAAHUA, MeCTaMm JUIs
3aroJIHEeHUs 3asBICHUM, MH(POPMAIIMOHHBIM CTEHaM ¢ 00pa3liaMu WX 3aIllOJIHEHUS U
NEepeYHeM JOKYMEHTOB, HEOOXOAMMBIX I MPENOCTaBICHUS MYHHUIMNAIbHON
YCIIYTH, perIaMeHTUPOBAHBI [TpaBuinamu OpraHu3anuu JEATEIbHOCTH
MHOTO(QYHKIIMOHANIBHBIX ~ I[IEHTPOB  MPEAOCTaBIIEHUS  TOCYJApCTBEHHBIX U
MYHULIMNAIBHBIX  yCIOYr, yTBepxkIaeHHbIMU IlocTtanoBinenuem IIpaBuTenbcTBa
Poccuiickoit ®eneparuu ot 22.12.2012 Nel376 «O06 yrtBepxkaenuu IlpaBuin
OpraHu3alliyd JESITeIbHOCTH  MHOTO(QYHKIIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
roCyJJapCTBEHHBIX U MYHULIUTIAIbHBIX YCIYT»

2.19.2 TpeOGoBanus K TOMENIEHUSAM, B KOTOPBIX MPEIOCTABISIFOTCS
rOCYJIapCTBEHHBIE YCIYTM, B TOM 4YHCIIE 3a] OXHUIAHWSA, MECTa Ul 3allOJHEHUS
3aMpOCOB O MPEIOCTABICHUH TOCYIAPCTBEHHON YCIIYTH, HH()OPMALIMOHHBIE CTEHBI C
oOpa3laMM WX 3alOJHEHUS M IEPEeYHEM JOKYMEHTOB W (Wiu) HH(OpMAaINH,
HEOOXOAUMBIX JIJISl MPEJOCTABICHHS TOCYJapCTBEHHOM YCIIyTH, a Takke TpeOOBaHUs
K 00€CreyeHnI0 JOCTYITHOCTH ISl MHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3akoHoJaTenbcTBOM Poccuiickonn denepanmu 0 COUMAIbHOM 3alUTE WHBAJIW]IOB
pa3Memiaerca Ha OQUIMAIBLHOM CailTe aJIMUHHUCTpAlMu bupuitocckoro paioHa
(http://www.birilussy.ru/), va ETIT'Y.

Ioka3aresn KayecTBa M JOCTYITHOCTH MYHMIMNIAJIBbHON yCIyrH

2.20. OcHOBHBIMH MOKa3aTelsM JIOCTYITHOCTH MPENOCTaBICHUS
MYHHUITUTIATBHOU YCITYTH SIBISIOTCS

- HaJIMYWE TIOJTHOW W TIOHATHON HMH(OpMAIMd O TOPSIKE, CPOKAX M XOJe
IPEI0CTABIICHUS MYHUIIATIATBHON YCIIyTH B nH(OPMAITMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSAX OOIIero IMOoJb30BaHUS (B TOM 4YHCIE B CETH
«HTEpHETY), CpencTBax MaccoBOM HH(MOPMALINH;

- BO3MOXXHOCThH TOJIa4Ml 3asBICHUS M JOKYMEHTOB B JJICKTPOHHOU (hopme ¢
WCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHBIX TEXHOJIOTHH, B TOM
yucie ¢ nomonisto EINTY u (um) PIITY;

- BO3MOXHOCTHh TIOJIY4CHHS 3asBHUTENIEM YBEIOMJICHHN O MPEAOCTaBICHUN
MYHULIUTIATBHON yciyru ¢ noMotbto EIITY u (wmnm) PIITY;

- ynoOcTBO  modydeHuss UHPOpPMAIMM O  XOJ€  MPEAOCTaBIICHUS
MYHUITUTIATBHOM YCIYTH, a TaKXKe pe3yibTara MPEAOCTaBICHUS MYHHUIIUNATBHON
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YCIYyTH, B TOM YHCJIE C HCIOJIb30BAaHUEM WH(OPMAITMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUH,

- 107151 0OOCHOBAHHBIX K00 3asBUTENCH, MOCTYIUBIIUX B Y IOJTHOMOYEHHBIN
opraH Ha jAeicTBus (wid Oe3neiCTBHE) M pEHIeHHs YTOJHOMOUYEHHOIO Oprasa,
JOJDKHOCTHBIX  JIHII, MYHUITUTATBHBIX CITyXaIuX U CHEIUATNCTOB
YIOJIHOMOYEHHOTO OpraHa MpH MPEJOCTABICHUM MYHULMIAIBLHON YCIYyrd — He
0onee 5 MpPOIEHTOB OT OOIIEro KOJIMYecTBa *ajno0 3asBuTesneil Ha AedcTBus (Win
Oe3nelicTBUE) U pelIeHHs YTOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHBIX —JIMII,
MYHUIIUIIATIBHBIX CIY>KAIINX U CIEIMAIUCTOB Y TOJHOMOYEHHOIO OpraHa .

2.21. OcHOBHBIMHU TOKa3aTeNsIM KauecTBa IMPEIOCTABICHUS MYHHUIUIAIBHOM
YCITyTHU SIBISIOTCA:

- CBOEBPEMEHHOCTD MPEAOCTaBICHUS MYHUIIUTIATBHON YCIyTH B COOTBETCTBUH
co CTaHAapTOM ee MPEIOCTABIEHUS, YCTaHOBJICHHBIM HACTOSIIIAM
AJIMUHUCTPATUBHBIM PETIaMEHTOM;

- MHUHUMAJbHO BO3MOXHO€ KOJMYECTBO B3aUMOJCUCTBUN TpakJaHWHA C
JOJDKHOCTHBIMU ~ JIMI]AMH, YYacCTBYIOUIUMU B TMPEAOCTABICHUNA MYHUIIMIIAIBLHOM
YCIIyTH,

- OTCYTCTBHE OOOCHOBAHHBIX K00 Ha JeicTBUs (0e3AeiiCTBIE) COTPYAHIUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOIIICHUE K 3asBUTEIISIM;

- OTCYTCTBHE HApylICHWH  YCTAaHOBJIEHHBIX CpPOKOB B  Ipoliecce
MPEIOCTABICHUS MYHUIIMTIATBHON YCIYTH;

- OTCYTCTBHE 3asBJICHUI 00 OCMapuMBaHUU PEIICHUH, NeUCTBUN (Oe31eCTBYUSA)
VYT0THOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIUII, TPUHUMAEMBIX (COBEPILICHHbIX )
IpU MPEAOCTAaBICHHH MYHUIIMTIATBHON YCIyTH, MO UTOTaM PacCMOTPEHHUSI KOTOPBIX
BBIHECEHBI PEIIEHUsI 00 YIOBJIETBOPEHUH (YACTUYHOM YJOBJIETBOPEHUH) TPEOOBAHUIA
3asIBUTEIICH.

2.22. Tloka3arenu KayecTBa M JIOCTYIMHOCTU TOCYJAPCTBEHHOM YCIyrd, B TOM
Yuci€ O JOCTYIMHOCTH D3JEKTPOHHBIX (OpPM JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUSI TOCYIapCTBEHHOW YCIYTH, BO3MOXHOCTM IOJIayd 3alpoca Ha
NOJlyY€HUE TOCYHapCTBEHHOM yCIyrH W JIOKyMEHTOB B 3JEKTPOHHOU (opme,
CBOCBPEMEHHOCTH  MPEAOCTaBICHHUS TOCYJApCTBEHHOM  yciIyrd  (OTCYTCTBUU
HapYIIEHUH CPOKOB MPEIOCTABIEHUSI TOCYIapCTBEHHOW YCIYTH), MPEAOCTaBICHUU
rOCyJAapCTBEHHOW YCIYTM B COOTBETCTBHM C BapUAaHTOM IMPEIOCTaBICHUS
rOCyAapCTBEHHOW YCIYyrd, YyAoOCTBE HMH(POPMUPOBAHUS 3asBUTEIS O XOJE
MPEIOCTABIEHUsI TOCYJAapCTBEHHOM YCIyru, a TakKe I[OJIy4eHUsl pe3yJibTara
MPEIOCTABIECHUSI YCIYyTH, pPa3MEIalTcsl Ha O(UIMAIBHOM CcaiTe aJIMHUHHCTpPalUU
bupwumocckoro paiiona (http://www.birilussy.ru/), na EIT'Y.

HNHbie TpeOoOBaHMsl, B TOM YHCJIE YYUTHIBAKOLINE 0CO0CHHOCTH
NpeaoCTABJICHU MYHHUIMIIAJIBHON YCIYTd B MHOTO(PYHKIIMOHAJIBHBIX HEHTPAX,
0CO0CHHOCTH NPEAOCTABJICHUS MYHULUNIAJIbHON YCJIYTH 110
IKCTEPPUTOPHATBHOMY NPUHLIMILY U 0COOCHHOCTH NPeI0CTABJICHUS
MYHUIMIIAJIBHOH YCJIYI'H B JJIEKTPOHHOH (popme
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2.23. Yciayru, KOTOpbIE SBISIFOTCS HEOOXOIUMBIMHU WM OOS3aTEIbHBIMU IS
MPEAOCTABIEHNS T'OCYTAPCTBEHHON YCIYTH, OTCYTCTBYIOT.

['ocynapcTBeHHast yciyra MpPENOCTaBISIETCS IO  AKCTEPPUTOPUAIBHOMY
MPUHLINITY.

2.24. OcoO€HHOCTM TMPEJOCTABJICHUS TOCYAApPCTBEHHOW YCIOyrd MO
AKCTEPPUTOPUATLHOMY PUHIUITY.

['ocynapcTBeHHass yciyra HpEIOCTaBIACTCS YIOJHOMOYEHHBIM OpPraHoM
3asiBUTESIM ~ HE3aBUCHMMO OT MecTa IIPOKMBAaHUS Ha BCEH TEPPUTOpPUU
Kpacnosipckoro kpas.

Yciyru, KOTOpbIE —SIBISIOTCS HEOOXOAMMBIMHU U 00S3aTENIbHBIMH ISt
IPENOCTABIEHUS TOCYAAPCTBEHHON YCIIYT'H, OTCYTCTBYIOT.

2.25. Tlpu mpenocTaBlieHUH TOCYyAapCTBEHHOW yciayru mocpeactsom EINY,
PIIT'Y 3agBuTENIO WK MIPEACTABUTEINIO 3aIBUTENSI 00ECIEUNBAETC:

1) 3anucer Ha mnOpueM I TOJAa4Yu 3asBJICHHUS M JIPYTUX JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHHsI TOCYAapCTBEHHOM YCIIyTH;

2) popmupoBaHue 3asBICHUS;

3) mpuemM U perucTpanys OpraHoM, NPEAOCTABISAIOLIMM TOCYJIapCTBEHHYIO
yCIyTy, 3asBICHHS M HHBIX JOKYMEHTOB, HEOOXOAMMBIX Uil MPEAOCTaBICHUS
YCIIyTH;

4) nonydenue uHPOpPMALMM O TOPAJKE M CpPOKax IPEJOCTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH;

5) OCyLIeCTBIEHUE OLIEHKHM KayecTBa IMPEIOCTABICHUS TOCYAApCTBEHHOU
YCIIyTH;

6) nocyaebHoe (BHecyAecOHOE) o0O0XajJoBaHUE PEIICHUHM U JeHCTBUM
(6e3neiicTBUs) OpraHa, MPeIOCTaBIISIIONIETO TOCYJAPCTBEHHYIO YCIIYTY, a TaKXe €ro
JOJKHOCTHBIX JIULI.

3anuch 3asBUTENS Ha MPUEM JUIsl MOJAYd JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABJIEHUS] TOCYIAPCTBEHHOM YCIIyTrH, ocyliectBisiercs nocpeactsom EINTY,
PIIT'Y B dhopme a1eKTPOHHOTO 3ampoca.

3asiBUTEIIO MPEIOCTABIAECTCS BOZMOKHOCTh 3aIlIUCU B JIFOObIE CBOOOJIHBIE IS
npuemMa JaTy ¥ BpeMs B IIpe/iesiaX yCTaHOBJIEHHOTO rpadrka npruema 3asiBUTEINEH.

Pe3ynpraTom 3amucy 3asBUTENS HA MPUEM SBISIETCS IOJYYEHHUE 3asIBUTEIIEM
VUIM MIPEJCTABUTEIIEM YBEIOMIIEHUS O 3aIIMCH C YKa3aHUEM BPEMEHHM U JaThl IPUEMA.

JInst mosiydeHHsl TOCYAapCTBEHHOW YCIYTM B DJIEKTPOHHOM BHJE 3asABUTEIIO
WIM TPEICTABUTENI0 TMPEIOCTABISETCS BO3MOXKHOCTh HAIPaBUTh JOKYMEHTHI,
HEe0OXO0AUMBbIE ISl PEAOCTABIICHUS TOCYIapCTBEHHOM yciyru, uepe3 EINTY, PIITY.

B sTOM ciywae 3asBUTENBL WIM €ro NpeacraBuTenb aBropusyercs Ha EIIIY
MIOCPEACTBOM MOJTBEPKICHHOW ydeTHOM 3anucu B ECHUA, 3anosHAeT 3asBICHHAE O
NPEIOCTABIICHUM MYHULIMMAIBHON YCIYTM C MCIOJIb30BAaHUEM MHTEPAKTHUBHOU
(GbOpMBI B 3JIEKTPOHHOM BHJIC.

3amnoJHEHHOE 3asBJIECHUE O NPENOCTAaBICHUUM MYHHMIMNAIBHOW YCIyTd
OTIIPABIISIETCA 3asiBUTENIEM BMECTE C TNMPUKPEIUIEHHBIMH 3JIEKTPOHHBIMU 0OpazaMu
JIOKYMEHTOB, HEOOXOJUMBIMU JJIsi TPEAOCTABICHHUS MYHHUIMIIAIBHOW YCIYTH, B
YnonnomoueHHslil oprad. [Ipu aBropuzanuu B ECUA 3asBneHue o npeocTaBiIeHUN



MYHHUITUTIATFHOW YCIIYTH CYUTAETCS MOAMUCAHHBIM MPOCTOU SJIEKTPOHHON MOMHUCHIO
3asiBUTENS, MPECTABUTENS, YIIOTHOMOYEHHOTO Ha MOMMCAHUE 3asIBJICHUSI.

Pe3ynbpTaThl npeaocTaBiieHUs] MyHULIMIIANBHON YCIYTH, YKa3aHHbIE B ITYHKTE
2.5 mnHactosmero AJIMUHUCTPATUBHOIO pErjaMEHTa, HAMpaBISIOTCS 3asBUTEIIO,
MIPEJCTABUTEINIO 3asBUTENsI B JMUHbIA KabuHer Ha EIIT'Y B dopme 3mekTpoHHOTrO
JIOKyMEHTa, TMOJAMHUCAHHOTO  YCWJIEHHON  KBaIM(UIUPOBAHHOW  DIIEKTPOHHOM
MOJANMKUCHIO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO JUIAa YTOJIHOMOYEHHOTO OpraHa B
CJIy4dae HaIpasJEHUs 3asBiIeHUs nocpeacrsoM EINTY.

B cnydae nanpaBienus 3aseieHust nocpenactBom EINNY u (wm) PIITY
pEe3yNbTaT TPEAOCTABICHUS MYHHIUMAIBHONW YCIYTH TaKXKE MOXET OBITh BBHIIAH
3asIBUTEI0 HA OyMa)XKHOM HOCHTENIE B MHOTO()YHKIIMOHATLHOM IICHTPE B TOPSIIIKE,
IPETYCMOTPEHHOM ITYHKTOM 6.4 HACTOSIIIIETO AJMHUHUCTPATUBHOTO PETJIAMEHTA.

DNEKTPOHHBIC JOKYMEHTHI TIPEACTABIISIIOTCS B CIASAYIOMUX (hopMarTax:

a) Xml — 11 popMaTn30BaHHBIX JOKYMCHTOB;

0) doc, docx, odt - mms JOKYMEHTOB C TEKCTOBBIM COJCp)KAHHEM, HE
BKJIFOYAIOIIUM (pOpMYJIbl (32 UCKIFOUEHHUEM JOKYMEHTOB, YKa3aHHBIX B TOJITYHKTE
«B» HACTOSIIETO MYyHKTA);

B) XIs, xIsx, ods - mi1s JOKyMEHTOB, COAEepKAIINUX PACUETHI;

r) pdf, jpg, jpeg, png, bmp, tiff - 11s TOKYMEHTOB ¢ TEKCTOBBIM CO/IEPIKAHUEM,
B TOM YHCIE BKIIOYaOMMX (opmyiasl U (W) rpaguueckue u3o0pakeHus (3a
WCKITFOUCHUEM JTOKYMEHTOB, YKa3aHHBIX B TOJIYHKTE «B» HACTOSIIETO ITyHKTA), B
TaK)Ke JOKYMEHTOB C TpadUIECKUM COACPIKAHNEM;

1) ZIp, rar — s CKaThIX JOKYMEHTOB B OZMH (haidl;

e) Sig — JUId OTKPEIUICHHOW YCWJICHHOW KBAIM(UIIUPOBAHHON 3IIEKTPOHHON
TTO/IITHCH.

Jlommyckaetcst popMupoBaHHUE JICKTPOHHOTO JOKYMEHTA ITyTeM CKaHWUPOBAHUS
HETMOCPEICTBEHHO C OpUTHHAA IOKYMEHTa (MCIOJIb30BaHUE KOMUM HE JOMYCKaeTCsl),
KOTOpOE OCYIIECTBIISIETCSI C COXPAHCHHEM OpPHUEHTAIIMM OpUTHHAaja JOKyMEHTa B
paspemenun 300 — 500 dpi (macmTad 1:1) ¢ HCIIONB30BAHKEM CJIEAYIOIIMX PEKUMOB:

- «4epHO-OeInbIiy (IIPU OTCYTCTBUU B JOKYMEHTE rpaduyecKux M300pakeHui
U (WJIN) IIBETHOTO TEKCTA);

- «OTTEHKHU ceporo» (MpU HAIMYUU B JIOKYMEHTE TpaduuecKux U300pakeHUi,
OTJIMYHBIX OT IBETHOTO IPauIeCcCKOT0 U300paKEeHU);

- «UBETHOW» WIH «PEXKHUM TMOJHOW LBeTonepeaaun» (IpU HaIUYUU B
JIOKYMEHTE IIBETHBIX IpauuecKux n300pakxeHui In0O LIBETHOTO TEKCTA);

- COXpaHEHHUEM BCEX AayTEHTHYHBIX IPU3HAKOB IMOIMHHOCTH, & HWMEHHO:
rpadudecKoil MOAMMCH JIUIIA, TIeYaTH, YIJIOBOTO ITamna OJ1aHKa,

- KOJIMYeCTBO (halIoB JOJKHO COOTBETCTBOBATH KOJHUYECTBY JTOKYMEHTOB,
KaKJIbIA U3 KOTOPBIX COJNEPIKUT TEKCTOBYIO U (WJIK) TpaduyecKyr0 HH(OOpMaIIHIO.

DNEeKTPOHHBIC JOKYMEHTHI JOJIKHBI 00ECTICUNBATh:

- BO3MOXHOCTh HUACHTU(PHUIIMPOBATH JOKYMEHT W KOJWYECTBO JIHCTOB B
JIOKyMEHTE;

- NI JOKYMEHTOB, COJIEPXAINX CTPYKTYpUPOBAHHBIE IO YACTSIM, TJIaBaM,
pasnenam (mojapaszenaM) JaHHbIE W 3aKJIajKd, O0ECIeUMBAIOIINE TMEPEXOJbl TI0
OTJIaBJICHUIO U (WJIN) K COACPIKAITUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.



JIOKYMEHTBI, TOJyIeKaIIne TpeacTaBieHnto B gopmarax XIS, xIsx wmm ods,
bopMHpYIOTCA B BUIE OTAEIBHOIO 3JIEKTPOHHOI'O TOKYMEHTA.

3asgBieHUE, TIOJJAHHOE B JJIGKTPOHHOM BHJe 1niocpenctsoM  EINY,
MOJMKUCHIBACTCS TMPOCTOM AJEKTPOHHOW TOJIUCHIO, €CIU HWIASCHTU(DUKAIUS U
ayTeHTUPUKalUs  3asiBUTENsE WM TNPEJICTABUTENsT  OCYLIECTBISIETCA  C
UCIIOJIb30BAHUEM €JIMHOM CHUCTeMbl WJICHTU(DHUKAIMK U ayTeHTUPUKAUUU TpU
YCJIOBUHM, YTO MPH BBIAAYE KIIOYA MPOCTOM HJIEKTPOHHOM MOANHUCH JUYHOCTb
3asBUTEJISI UM TIPEACTABUTEIISI YCTAHOBJICHA TIPU JIMYHOM MIPUEME B COOTBETCTBUU C
[ToctanoBnenunem IlpaBurensctBa Poccuiickoit ®enepanuum ot 25.01.2013 N 33 "O06
MCIIOJIb30BaHUU MTPOCTOM 3JIEKTPOHHOM MOAMUCHU MPU OKa3aHUM TOCYAapCTBEHHBIX U
MyHUIMOANbHBIX  ycayr' (mamee - IlocranoBinenne N 33), ycuieHHOU
HEKBATH(UITUPOBAHHONW JJICKTPOHHOW TOMAMKCHIO, CEePTU(HUKAT KII0Ua MPOBEPKU
KOTOpOH CO37aH W HCIOJB3yeTcss B  HHPPACTPYKType, oOecnednBaromei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJCUCTBIME HWH(GOPMAIIMOHHBIX CHCTEM,
UCIIOJIb3YEMBIX JJIS1 IPEAOCTABIEHUS TOCYIapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT B
AJIEKTPOHHOM (opMe, B mopske, ycTraHoBlieHHOM [loctanoBnenuem IlpaBurenbcTBa
Poccuiickoit @eaepanuu ot 01.12.2021 N 2152 "O6 yrBepxkaenuu [IpaBun co3nanus

u HCTOJIb30BaHUs cepTuduKara KJIFO4a MPOBEPKHU YCUJICHHOU
HEKBaJIM(PUITUPOBAHHOMN AJIEKTPOHHOM MOJITUCH B uHppacTpykType,
obOecrieunBaroIIeit HH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE

MH(OPMAIMOHHBIX CHUCTEM, MCHOJIB3YEMBIX JJIA MPEIOCTaBICHUS TOCYJapCTBEHHBIX
Y MYHULIUNAJIBHBIX YCIYT B 3JEKTPOHHOU Qopme" (nanee - nmoctaHoBienue N 2152),
WU YCUJICHHOW KBaIU(UIIMPOBAHHON SJEKTPOHHOW MOAMHUCHIO B COOTBETCTBUU C
[Tocranosnennem IlpaBurensctBa Poccuiickonn ®denepaunn ot 25.08.2012 N 852
"OO0 yrBepxknaeHun IlpaBuil HCMONB30BaHUS YCUJIEHHOM KBaJIM(DHUIIMPOBAHHON
AJIIEKTPOHHON TMOANUCH TMpH OOpAIEHWH 32 MOJYyYEHHEM TOCYJApCTBEHHBIX U
MYHULIMIIAJBHBIX YCIYI W O BHeceHMH u3MeHeHust B llpaBuna paspaboTku u
YTBEPKJICHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB NPEIOCTaBICHUS TOCY1apCTBEHHBIX
yeayr" (nanee - [loctanosnenue N 852).

1. COCTAB, [IOCJIIEAOBATEJIbBHOCTbH U CPOKU BBIITOJIHEHU A
AIMNHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHMA K ITOPAIKY NX
BBIIOJIHEHI S, B TOM YMCJIE OCOBEHHOCTHA BBIIIOJTHEHUA
AJIMUHUCTPATUBHBIX ITPOLIEJYP B DJIEKTPOHHON ®OPME

HNcyepnbiBawoimni nepeveHb aIMUHUCTPATUBHBIX MPOLEAYP

3.1. IIpenocraBiieHre MyHUIIUTTAIBHOW YCIIYyT'H BKJIIOYAET B ce0s CIICIYIONINE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

- MpUeM W perucTpanus 3asBICHHUs W JOKYMEHTOB W (wiv) uHOOpMaIny,
HEOOXOMMBIX JIJIS IPEAOCTABICHNS MYHUITUTIATLHON YCIYTH;

- TIOJy4YeHUE CBeleHurM mnocpeactsom denepanbHOM TrOCYAapCTBEHHOU
nH(OPMAITMOHHON CUCTEMBI «ENHUHAsE cucTeMa MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMoJielicTBU» (aee — CMOB);

- pacCMOTpEHHE JTOKYMEHTOB M CBEJCHUI, HECOOXOIUMBIX JIJISl MPE0CTABICHHUS
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MYHULIMNAIBHOMN YCIIyTH;

- IPUHATUE PELICHUs O MPEAOCTAaBICHUM MYHULUIAIBHON YCIyru JIMbOo 00
OTKa3e B €€ MPEAOCTaBIICHNH;

- BbIJIa4a pe3yJbTaTa IPeIOCTaBICHUS MyHUIMIIAIBHONW YCIIYTH.

- BHECEHME pE3yJIbTaTa MYHUILMIIAIBHON YCIYTH B PEECTP IOPHUINYECKH
3HAYMMBIX 3aIUCEN.

Onucanue agMUHUCTPATUBHBIX Mpoleayp npencrapieHo B [Ipunoxenun Nel
K HAacToseMy AJIMUHHACTPATUBHOMY PETJIaMEHTY.

IlepeyeHb aAMUHMCTPATHBHBIX NPOLEAYP (AeHCTBUI) NPH
NPeIoCTABJICHUH MYHHMIMIIAJABbHOMN yCayru (ycJayr) B 2JIEKTPOHHOM (popme

3.2. [lpu mpenocTaBieHUH MYHULMIAIBHONW YCIYTH B AJIEKTPOHHOU ¢opme
3asBUTENI0 00€CTICUNBAIOTCSI:

- [olydYeHHe uHpoOpMalMM O TOpSAKE U CpOKax MPeJoCTaBICHHUS
MYHUITUTIATBHOU YCITYTH;

- (hopMHpOBaHUE 3asIBICHUS;

- MPUEM U PETUCTpalus YTOJHOMOYEHHBIM OPIraHOM 3asiBJICHHUS U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABIICHUS MyHUILIUIIAJIbHON YCITyTH;

- IIOJIy4€HUE pe3yibTaTa MPeI0CTaBICHNs MyHUIIUIIAIbHON YCIyTH;

- IOJTyYEHUE CBEJICHUH O X0/I€ PACCMOTPEHHUS 3asIBJICHUS;

- OCYILIECTBJIEHHUE OLIEHKH KauyeCcTBa MPEJOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

- jocyneOHoe (BHecylneOHOEe) OOKajloBaHWE pEIICHUH U JIeUCTBUU
(O6e3neiicTBusl)  YMOJTHOMOYEHHOrO opraHa Jmbo  neiictBus  (Oe3aeicTBHE)
JOJKHOCTHBIX JIU1L Y10JIHOMOYEHHOTO oprasa, MPEA0CTABIISAIOIETO
MYHUIUTATBHYIO YCIYTY, TM00 MYHULUIIAILHOTO CITYXAaIero.

IlepeyeHb aAMUHMCTPATHUBHBIX POLEAYP (AeHCTBUI) IpH
NpeIoCTABJIeHUH MYHMIUNIAJIBbHOMN yCayru (ycJyr)

3.3. Ilpuem u perucrpanus 3asBiCHHUS U JOKYMEHTOB W (W) uHGOpMAIIUH,
HEOOXOUMBIX JIJIs1 IPEAOCTAaBICHUS MYHUIMTIAIBHON YCIYTH.

3.3.1 OcHoBanueMm maJi1 Hayaja aJIMUHUCTPATUBHOM NpPOLEAYpHI SBISETCS
MOCTYIJIEHUE B aJIpec YTIOJIHOMOYEHHOI'O OpPraHa, MHOTO(YHKIIMOHAIBHOIO LIEHTpa
3asdBIICHUSI W JOKYMEHTOB, IPEAYCMOTPEHHBIX IIYHKTOM 2.8  HAaCTOSAIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpegocraBiieHne MYHUUHMIAIBHON  YCIyTM MO  AKCTEPPUTOPHAIBHOMY
MPUHIIUIY OCYIIECTBISECTCS B YACTU 00€CIEeUEHUs] BO3MOKHOCTH MOJAa4YM 3asBJICHUS
U TOJYYEHHUs PE3ysbTaTa MPeAOCTaBICHUS MYHHUIIMNAIbHOW YCIYyTH MOCPEICTBOM
MIOYTOBOM CBSI3U, MO0 1O 3JIeKTpoHHOM moute, yepes EINY, PIIT'Y, mubo depes
MHOTO(YHKIIMOHATBHBIN LIEHTP.

Wntepeckl  3asgBuUTENs  MOTYT  MNPEACTABIATh  JHIA,  OOJafaromiue
COOTBETCTBYIOILMMH ITOJTHOMOYHSIMHU.

CrocobamMu  yCTaHOBJIEHMSI JIMYHOCTU  3asBUTENS  (YHOJIHOMOYEHHOIO
IIPENCTABUTEIIS) SBIIIOTCS:



- MPU MOJAYe 3aABJICHUS HEMOCPEJACTBEHHO MPU JIUYHOM NPUEME — MACIOPT
WIM UHOM JOKYMEHT, YJOCTOBEPSIONIMI JTUYHOCTH 3asBUTENS (YHNOJIHOMOYEHHOIO
MIPEICTaBUTES)

- pu HanpasieHus 3asaBieHus uepes3 EINY, PIII'Y — cBenenus u3 10KymeHra,
YIAOCTOBEPSIONIETO JIMYHOCTh 3asBUTENS (YHNOJHOMOYEHHOIO MPEICTAaBUTENS),
MPOBEPSIOTCS TPU NOATBEPKACHUM YYETHOM 3ammcu B EguHON  cucreme
UJeHTUGUKAIIMY U ayTeHTU(UKAIUY;

- TpU HAIpaBJIEHUS 3asIBJICHUS MOYTOBOW CBS3bIO, MO AJEKTPOHHOW MOYTE —
KOIKSA NAacrnopra WIM WHOTO JOKYMEHTa, YJOCTOBEPSIONIETO JIMYHOCTh 3asBHUTEIS
(YITOJITHOMOYEHHOTO MPEACTABUTENS).

3.3.2 Ilpuem 3asBNEHUS U JAOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.8
HACTOAIIET0 AJMHHUCTPATUBHOIO PETJIaMEHTa, MOCTYNUBIIUX B YIIOJIHOMOUYECHHBIN
OpraH Mpy JUYHOM IpueMe 3asiBUTENSI WU HAIpPaBJIECHHBIX MOYTOBOUW CBSI3bIO, WU
[I0 DJJEKTPOHHOM IIoYTe, a Takke HampasiaeHHbIXx uyepe3 EIIY, PIITY,
PETUCTPUPYIOTCSA JOJDKHOCTHBIM JIMIIOM Y IOJJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
3a MPUEM M PETUCTPAIMIO 3asBJICHUS (J1ajee, CIENHUaTUCTOM YTOJIHOMOYEHHOIO
opraHa) B JICHb ITOCTYIIJICHHS.

B cnyuae oOpamienus: 3asgBuTessi B MHOTO(DYHKITMOHAIBHBIN IIEHTP 3asiBJICHHUE
U JIOKYMEHTBI, IPEAYCMOTPEHHbIE MYHKTOM 2.8 HACTOAIIET0 AJMHHUCTPATUBHOTO
perjiaMeHTa, PEeTUCTPUPYIOTCA CIHEIUATUCTOM MHOTO(YHKIIMOHAIBHOTO IIEHTpa |
nepesaloTcss B CPOK He IMo3aHee 4Yem uepe3 | (oauH) pabouuii JeHb B
Y IIOTHOMOYEHHBIN OpraH.

B cnyudae nmocTymiieHus 3asBJICHUS 10 OKOHYAHUU BpeMEHU npuema (padouero
JIHS), B BBIXOJHBIC, HepaOouue, MNpa3JHUYHBIE JHU — PETUCTpALUs 3asgBICHUS
OCYULIECTBJISIETCS HA CIEAYIONINI pabounii A€Hb, CAEAYIOMIMMI 3a THEM MOCTYIJICHUS
3asIBJICHUS.

3.3.3 Ilpu HAIMYMM OCHOBAHUH ISl OTKA3a B MIPUEME JOKYMEHTOB, YKa3aHHBIX
B nyHkTe 2.11, 2.12 HacTosimero AJIMHUHUCTPATUBHOTO PErJaMEHTa, 3asBJICHUE C
JIOKYMEHTaMH BO3BpaIlaeTcsl 3asBUTEINIO:

- B ClIyyae, €ciii 3asiBIICHHUE C JOKYMEHTaMH MOJAHO MpHU JIMYHOM IpUEME
3asBUTENS, TOCTYIUIIO IO TIOYTOBOM CBSI3H, U3 MHOTO(YHKIIMOHAIBLHOTO IIEHTPa, OHO
BO3BpAIlAeTCs 3asgBUTENIO B CPOK HE MO3JHEE S5-TW pabouux JHEH ¢ JaThl €ro
perucrtpauuyu B YTOJHOMOYEHHOM OpraH€ 3aKa3HbIM IOYTOBBIM OTIIPABICHHEM C
YBEIOMJIEHHH O BPYYEHUH IO aJpecy: yKa3aHHOMY 3asBUTENIEM B 3asBICHUH, C
IIPUJIOKEHUEM NUCHhMA 32 MOANMCBHIO PYKOBOIUTENS YIIOJTHOMOYEHHOIO OpraHa C
000CHOBaHMEM MPUYKH OTKA3a;

- ecau 3asABJIEHUME C JOKYMEHTAMH NOCTYNWJIO B DJJIEKTPOHHOM BHJE,
3asgBUTENI0 B CPOK HE MO3/JHEE S5-THM pabouux JHEW ¢ JaThl €ro perucrpaluuud B
YNOJTHOMOYEHHOM OpPraHe HalpaBiIETCS MHCbMO 3a IOANUCHIO PYKOBOIAUTENS
YTIOJTHOMOYEHHOTO OpraHa ¢ OOOCHOBaHHMEM MPHUYMH OTKa3a B TMPUEME Ha aJpec
AIEKTPOHHOM TMOYThI, YKa3aHHBIM 3asBUTENIEM MNpH Mojade 3asBICHUS B
ANeKTpoHHOM BuE, yepe3 EIII'Y, PIITY. B ciaydae HanpaBiieHHs] OTBETa 3asIBUTEIIIO
Ha aJpec IJIEKTPOHHOU MOYTHI pa3Mep OJHOTO daia, ComepKaliero EKTPOHHYIO
KOIMMIO JOKYMEHTa, He JOJDKEH TMpeBblmarh 1 MO, momyckaeTcs HampaBlATh
BasButento (aiiel caeayromux Gopmaros: .doc, .rtf, .xls, .docx, .xlIsx, rar, zip, pdf;



3.3.4 OTBeTCTBEHHBIM 3a BBIMOJHEHUE AaJMUHUCTPATUBHON MPOIEAYpPbI
ABJISIETCA CIIELIUATUCT Y TOJTHOMOYEHHOTO OpraHa.

3.3.5 Pe3ynbraroM BBHINOJHEHUS AIMUHUCTPATUBHON MPOUEAYPHI SBISECTCS
perucrpaunus 3asBICHHUS.

3.4. 3ampoc cBeAeHW (JIOKYMEHTOB) B paMKax MEXBEIOMCTBEHHOTO
B3aMMO/ICHCTBUSI.

3.4.1 OcHoBaHueM MaJi1 Hayala aJIMUHUCTPATUBHOM MPOIEAYpPHI SBISETCS
peructpanus 3asBjieHuss 0€3 MpeaoCTaBlICHUs 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX
B IyHKTe 2.8 HACTOSMIEro AJIMHUHHCTPATUBHOIO PEIrIAMEHTa, MO COOCTBEHHOMU
WHUILINATUBE.

3.42 CpoenMaJiucT B paMKax MEXKBEJOMCTBEHHOTO  B3aMMOJICHCTBUS
3alpalmiMBacT CIHEAYIOIIHE CBEAEHUS C YKa3aHMEM B 3alpoce LEeNu HX
WCIIOJIb30BaHUSA:

a) u3 Ymnpapinenus PDenepanbHOl CHyKObl 3alUCH aKTOB TI'PaXXJIaHCKOTO
cocrosinus Poccuiickon @enepanuu:

- cBeneHus w3 EOWHOrO rocyAapCTBEHHOIO peecTpa 3allliceil  akKToOB
IPAXKIAHCKOTO COCTOSIHUS O POXKICHUU;

- cBeeHMd u3 EJAMHOro TrocyJapCTBEHHOTO peecTpa 3alucel aKTOB
IPaXKJaHCKOTO COCTOSIHUS O 3aKIIOYEHUU Opaka.

0) wu3 VYnpaBinenue @DenepanbHON HaNIOroBod ciyx)0bl  Poccuiickoii
denepanuu:

- cBelleHns W3 EQuHOro rocymapCTBEHHOTO peecTpa IOpUIWYECKUX JIHI], B
Cily4ae MojJa4yu 3asiBJICHUS NMpeIcTaBuTeIeM (IOpUIUYECKUM JTUIIOM);

- cBefeHUd U3 EAMHOrO TOCYyJapCTBEHHOTO peecTpa HWHAMBUIYATbHBIX
npeAnpuHUMarenel, B cllydyae  [OAaud  3asgBJICHUS  IPEICTaBUTENIEM
(MHAMBUAYATBHBIM MPEIITPUHUMATEIIEM).

B) 3 MuHucrepcTBa BHyTpeHHUX Jen Poccuiickoit deneparuu:

- CBEJCHUs, NOATBEPKIAIOIINE ICUCTBUTEIBHOCTh Nacropra Poccuiickoi
denepannuy;

- CBEIEHUA O  pErucTpanuu  3asBUTEN,  WICHOB  CEMbU/JIHII,
MTPO>KUBAIOIIHX/JIUII, 3aPETUCTPUPOBAHHBIX COBMECTHO C 3asgBUTENIEM HA TEPPUTOPHUH
bupunrocckoro paroHa;

r) u3 ConunansHoro @ounaa Poccuiickoit deaeparuu:

- CBEJICHUSI O COOTBETCTBHHM (PAMUIILHO-UMEHHOM TPYIIIbI, aThl POXKICHUSA,
CHUIJIC.

1) U3 OPTaHOB MECTHOT'O CaMOYIIpaBJICHUs (AIMUHUCTPAIIUM CEIbCOBETOB):

- CBEIICHUS O HaJW4Yuu (OTCYTCTBUM) MCKAa O PACTOPKEHUU WJIM U3MEHEHUU
JIOTOBOPA COLMATIBHOTO HaliMa >KUJIOTO TOMEILCHHUS;

- CcBeleHUS O Hanmu4uu (OTCYTCTBMHU) HWH(OpManmu 00 ocmapuBaHUU B
CyZIeOHOM TIOPSIKE MPpaBa MOJIb30BaHUS 0OMEHIUBAEMBIMU YKIJIBIMU TTOMEIICHUSIMHU;

- CBEJICHHUSI O HAJIMYUU (OTCYTCTBHM) PEIICHUSI O CHOCE COOTBETCTBYIOIIETO
JI0Ma WA ero nepeo0opyI0BaHUY IS UCTIONB30BAHUS B IPYTUX MEIIAX;



- CBEACHUS O HAIMYMU (OTCYTCTBHM) PEUIEHUS O KalUTAJIbHOM PEMOHTE
COOTBETCTBYIOILIETO JIOMa C MEPEYCTPOMCTBOM W (MJIM) MEPErIaHUPOBKOM KUJIBIX
MTOMEIIEHUI B 3TOM JIOME.

3.4.3 OTBETCTBEHHBIM 32 BBIOJHEHUE aJIMUHUCTPATUBHOW MPOLETYPHI
ABJISIETCA CIIEIIUATUCT Y TOJTHOMOYEHHOTO OpraHa.

3.4.4 Cpok BBINIOJHEHUS aIMUHUACTPATUBHOM MPOLIEYPhI COCTABIISIET HE OoJiee
S pabouux JIHA CO JHS PETUCTPALMH 3asIBJICHUS.

3.4.5 Pe3ynbraToM BBITIOJHEHUS aJMUHUCTPATUBHON MPOLEIYPHI SBISETCS
3ampoCc JOKYMEHTOB, YKAa3aHHBIX B ITyYHKTE 2.9 HacToAmero AJIMUHHUCTPATUBHOTO
perjlaMeHTa, B paMKax MEXBEJOMCTBEHHOIO B3aMMOICHCTBHS.

3.5. PaccmotpeHue 3asiBI€HMSI M JIOKYMEHTOB, HEOOXOAUMBIX  JIs
[IPEIOCTABIECHUS MyHUIIMNIAIBHON YCIYTH, U MPUHATHAE PEIICHUS O MPEIO0CTaBICHUH
MYHULIMNAIBHON yciyru MO0 00 0TKa3e B €€ MpeI0CTaBICHUH.

3.5.1 OcHoBanueM JJsi Hayajga AJMUHUCTPATHUBHOM MPOLETYpPHI SBISIETCS
paccCMOTpeHHE JOKYMEHTOB, YKa3aHHbIX B nyHKTax 2.8, 2.9 HacTosero
AJIMAHHACTPAaTUBHOIO pErJaMEHTa, IOJYYEHHBIX B pPaMKax MEXBEIOMCTBEHHOIO
B3aUMOJICHCTBHS.

3.5.2 Eciu npu pacCMOTPEHUM 3asBJICHHS M JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 2.8, 2.9 Hacrosiero AJIMUHUCTPAaTUBHOTO pErJaMeHTa, BBIABISAIOTCA
OOCTOATENBCTBA, MPEMATCTBYIOIIUE MPEAOCTABICHUIO MYHHUIMIAIBHON yCIIyTH,
yKa3aHHbIE B MyHKTax 2.11, 2.13 HacTosmero AIMUHUCTPATUBHOTO PETJIaMEHTA:

Crnenuaiuct OCYHIECTBISIET IMOArOTOBKY MHChbMa O NPHOCTAHOBICHUU
IPEIOCTABICHUSI MYHUIMNAIBHOW yCIyrH (C 00s3aTENbHBIM YKa3aHHUEM B HEM
3asBUTENIO, YTO MPHU MOJYYEHUH HEOOXOAUMBIX JOKYMEHTOB M (WJM) UH(POPMALIHH,
MOJIy4YEHHBIX B paMKax I[OBTOPHOIO 3alpoca B paMKax MEKBEIOMCTBEHHOIO
B3aMMOJICUCTBUS, €My OyJeT oOKa3aHa Yycilyra B CPOKH, MpeAyCMOTPEHHbIE
HACTOSIIIMM  AZIMUHUCTPATUBHBIM DPETJIAMEHTOM) M IE€pedacT €ro Ha MOIIHNCH
PYKOBOJHUTENIO ¥YITOJHOMOYEHHOIO OpraHa.

Pemenne 0 DPHOCTAHOBIEHUU MPENOCTABICHHUS MYHULUIIAIBHON YCIyTH
NIPUHUMAETCS B MPEIENIaxX CPOKA, YCTAHOBIEHHOIO HACTOSALIUM AJIMHUHUCTPATHBHBIM
permmamMeHToM. IIpym 3TOM TedeHHE yKa3aHHOrO CpoKa mpepbiBaercs. Pemienue o
IPUOCTAHOBJICHUH MPEJOCTABICHUSI MyHUIIMIIAJILHON YCIIyTU PUHUMAETCS He OoJiee
yeM Ha 30 KaJeHIapHbBIX THEH.

3.5.3 OTBETCTBEHHBIM 32 BBINOJHEHUE AIMUHUCTPATUBHOW IPOLETYPHI
SBJISIETCS CIELUAINCT, PYKOBOJIUTENL Y TOJTHOMOUYEHHOTO OpraHa.

3.5.4 Cpok BBITIOJTHEHUS aIMUHUCTPATUBHOM TIPOIIETypHI COCTABIISIET HE Ooee
5 pabouux AHS CO JHS TOJYyYEHHs] JOKYMEHTOB, 3alpallliBaeMblX B paMKax
MEXBEJIOMCTBEHHOT'O B3aUMO/ICUCTBUSI.

3.5.5 Pe3ynbraroM BBINOJHEHUS AJMUHUCTPATUBHON MPOLEAYPHl SBISAETCS
NPUHATUE PELIEHUS O IPUOCTAHOBIECHUH NPEIOCTABICHUS MyHUIIUIAIBHONW YCIIYTH.

3.6.  IloBropHbIli  3ampoc  cBeleHUWH  (JOKYMEHTOB) B  paMKax
MEKBEJIOMCTBEHHOI'O B3aUMOJICHCTBUSI B CJIy4ae BbISBICHUS OCHOBAHUMN MJid
MPUOCTAHOBIICHUS TTPEIOCTABICHUS MYHUITUTIATLHOM YCITYTH:

3.6.1. OcHoBaHueM isi Hayajda aJIMUHUCTPATUBHOW MPOLEAYPHI SBIAECTCS



MPUHATOE PELICHUE O MPUOCTAHOBJICHUU MPEAOCTABICHUS MYHUIIUIIAIIBHOW YCIYTH,
YKa3aHHOE B MYHKTE 3.5 HAacTOAIEero AJMUHACTPATUBHOTO PETJIAMEHTA

3.6.2. CmeuMaiuct B TeueHHE S5 pabodyux JHEW ¢ JaThl MOCTYIUICHHUS
JOKYMEHTOB B  paMKaX MEXBEIOMCTBEHHOTO  B3aMMOJECWCTBHUA  MOBTOPHO
3anpammBaeT JOKYMEHThl (MX KOMUHM WJIM CBEIEHUs, COJAEpKalluecs B HUX),
yYKa3aHHbIE B NyHKT€ 2.8 HacToAlEro AJIMHUHHCTPATHBHOIO pErJaMEHTa, B
rOCyJapCTBEHHBIX  OpraHax, opraHax  MECTHOTO  CaMOyIpaBJEHUS U
MOJIBEIOMCTBEHHBIX ~ IOCYJApCTBEHHBIM OpraHaM WJIM OpraHaM  MECTHOIO
CaMOYIIPABJIEHUSI OPraHU3aLUAX, B PACIOPSHKEHUN KOTOPBIX HAXOIATCS YKa3aHHbIE
JOKYMEHTBl B COOTBETCTBUM C HOPMAaTHUBHBIMHU IPAaBOBBIMH akTaMu Poccuiickoit
®depnepanuy, HOPMATHBHBIMHU  NpaBOBBIMU  akTamMu  KpacHosipckoro  Kkpas,
MYHULIMIAIBHBIMU TPABOBBIMU AKTAMH.

3.6.3 OTBETCTBEHHBIM 3a BBIMOJHEHUE AIMUHUCTPATHBHOW MPOIEAYPHI
SABJISIETCA CIIEIIUATUCT Y TOJTHOMOYEHHOTO OpraHa.

3.6.4 Cpok BBINIOJHEHUS aIMUHUCTPATUBHOM MIPOLIEyphI COCTABIIIECT HE OoJee
5 pabouyux JHS CO JHS TOJNYYECHHS YTOJTHOMOYEHHBIM OPraHoM JOKYMEHTOB,
3anpalluBaeMbIX B paMKaxX MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBUS.

3.6.5 Pe3ynbraroM BBINOJHEHUS AIMUHUCTPATUBHON MPOIEAYPHI SBISACTCS
MOBTOPHBIN 3aMpOC JOKYMEHTOB, B PAMKaX MEXBEIOMCTBEHHOIO B3aUMOICUCTBUA.

3.7. Paccmorpenue 3asgBiICHUS U JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEAOCTABICHNUS MYHUIUNAIBHOW YCIYTH, MPUHATUE PEIICHUS O MPEIOCTABICHUU
MYHUIIUIATBHON YCIIyTH MO0 00 0TKa3e B €€ MpeI0CTaBICHUN:

3.7.1. OcHoBaHMEM UIsI Hayaja AJIMUHUCTPATUBHOM NPOLENYPHI SBISAETCA
peructpauus 3asBICHASA W JOKYMEHTOB, MPEAyCMOTPEHHBIX IYHKTOM 2.8
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErJIAMEHTA.

3.7.2. Ecnu mpu paccMOTpEHUM 3asBJICHUSI BBISBISIIOTCS OOCTOSITENHCTBA,
MPENATCTBYIOIIME PEAOCTABICHUIO MYHULIMIAIBHON YCIYTH, YKa3aHHBIE B IIyHKTaX
2.11, 2.13 mnHacrosimiero AJIMUHHCTPATUBHOIO  pPErjaMeHTa,  CHEHHAIUCT
OCYILIECTBIISIET MOATOTOBKY MPOEKTa pelIeHHs 00 OTKa3e B MPEJOCTABICHUH KUJIOTO
MOMEIIICHMS U NIEPENAET €r0 Ha MOAIUCH PYKOBOJIUTENO Y TOJITHOMOYEHHOIO OpraHa.

IIpu oTCyTCTBMM OCHOBaHMM i1 OTKAa3a B MPEAOCTABICHUM MYHULIMIIAJIbHOU
YCIyTH, yKa3aHHbIX B MyHKTax 2.11, 2.13 Hacrosiiero AJIMHUHUCTPATHBHOIO
perjiaMeHTa, CIeHauCT OCYIIECTBISET cO0p, aHaIM3, 0000IIeHne nHpOopMaIUU TI0
BOIIPOCAM, YKa3aHHbIM B 3asBJICHUU, IOCIE 4YEro OCYUIECTBISET MOJATOTOBKY
pelIeHUs] O NPEJOCTABICHUM >KUJIOTO IMOMEUIEHUS M IepefaeT €ro Ha MOJIMUCH
PYKOBOJIUTENIO Y TTOJHOMOYEHHOI'O OpraHa.

3.7.3 OTBeTCTBEHHBIM 3a BBIMOJHEHUE AJMUHUCTPATUBHON MPOIEAYPHI
SBJISIETCS CIELIMAINUCT, PYKOBOJUTEIh Y TOJTHOMOUYEHHOI'O OpraHa.

3.7.4 CpoK BBITIOJIHEHUST aIMUHUCTPATUBHOMN MPOIEAYpPhl COCTABIIAET HE OoJiee
20 paGo4ux JTHS CO THS PETHCTPAILIUU 3asBICHUS.

3.7.5 Pe3ynbTraToM BBITIOJHEHUS AIMUHUCTPATUBHON TPOIEAYPHI SIBISICTCS
MPUHATUE PEIICHUS O TIPEA0CTABICHUN MYHHUITUTIATLHON yCIyru 1ub0 00 oTKas3e B e
IIPENOCTABIICHUN.

3.8. IlpenocraBnenue pe3yabTaTa MyHUITUTIATLHOW YCITYTH.

3.8.1 OcHoBanmeM s Hayajga AAMUHUCTPATHBHOW TPOIETYpPHI SBISETCS



OpPUHATHE peHIeHHs O TMpefocTaBileHHH (00 oOTKaze B  MPEIOCTABICHUM)
MYHUIUNIATBHON YCIIyTH.

3.8.2 3asButento HampapiseTcs (BbIIACTCA) YBEIAOMJICHHE O MPUHATOM
pelIeHUH MO0 €ro BbIOOpY NP JIMYHOM IpUEME, TMOYTOBOM CBA3BIO (3aKa3HBIM
MOYTOBBIM OTIIPABJICHUEM C YBEIOMJICHHEM O BPYYEHHUH), JIUOO IO 3JIEKTPOHHOM
noute, 4yepe3 EIIIY, PIIY, noanucanHoe pykoBOAUTENEM Y IIOJHOMOYEHHOIO
oprasa.

B ciydaen HampaBieHuss OTBeTa 3asBUTENIO Ha SJICKTPOHHBIA agpec IO
AJIGKTPOHHOM MOYTE, pa3Mep OIHOTO (aiiyia, COAep Aallero AJIEKTPOHHYIO KOIHUIO
JIOKYMEHTa, HE JOJDKeH IpeBblaTh 3 MO, IomyckaeTcs HampaBiATh 3asBUTEIIO
daiine cieayromux Gopmaros: .doc, .rtf, xls, .docx, .xIsx, rar, zip, pdf.

3.8.3 OTBETCTBEHHBIM 3a BBIMOJHEHUE AIMUHUCTPATHBHOW TPOIEAYPHI
SIBIISIETCS CIICLIMATUCT Y TOJIHOMOYEHHOTO OpraHa.

3.8.4 Cpok BBINIOJHEHUSI aIMUHUCTPATUBHOM MPOLEAYpPhl COCTABIISIET HE OoJiee
3 pabouux IHA CO JHS TPUHSITHS PEIICHUS O MPETOCTABICHUH MYHUIIMITAIILHON
YCIIyTH.

3.8.5 Pe3ynbraroM BBINOJHEHUS AIMUHUCTPATUBHON MPOIEAYPHI SIBISACTCS
HarpaBjeHue (Bblaya) 3asBUTEIIO0 YBEIOMIICHHS O IPUHSATOM PEIICHUHU.

Ocob0eHHOCTH OCyLIECTBJICHUSA aIMMHHUCTPATHBHBIX poueayp (aeicrBuii)
B JJIEKTPOHHOH (popme

3.9. ®opmupoBaHuEe 3asBICHHUS.

dopMUpOBaHUE 3asBICHUS OCYLIECTBISACTCS IOCPEACTBOM  3alOJIHEHUS
anekTpoHHOM (dopmbl  3asBnenus Ha EIITY, PIITY 6e3 HeobOxomumocTu
JOTIOJTHUTENIHHOM MOAauu 3asiBJICHUS B KaKO-II1M00 UHOU hopme.

dopMaTHO-JIOrHYECKas IIPOBEPKa c(hOpMUPOBAHHOTO 3as1BJICHUS
OCYILIECTBIISIETCA TOCJE 3aMOJHEHUS 3asBUTEIEM KAXKIOTO U3 MOJIEU SJIEKTPOHHOU
dbopmbl 3asBieHus. [Ipu BhISIBICHUN HEKOPPEKTHO 3aMOJIHEHHOTO IMOJIsl SJIEKTPOHHOU
dbopMBI 3asiBJICHUS 3aABUTEIb YBEIOMIISICTCS O XapaKTepe BBISBICHHON OIIMOKU U
nopsigke €€  yCTpaHEHUs  IMOCPEACTBOM  HMH(POPMAIIMOHHOTO  COOOIIEHUS
HETMOCPECTBEHHO B DJICKTPOHHOU (popMe 3asiBICHUSI.

[Tpu popMupoBanum 3asiBICHUS 3aIBUTEIO 00ECIICUNBACTCS:

a) BO3MOKHOCTh KOTIUPOBAHUS U COXPAHEHUS 3asiBJICHUS U UHBIX TJOKYMEHTOB,
yKa3aHHBIX B TMyHKTax 2.8 Hacrosmero AJIMUHHCTPATUBHOTO perjiaMeHTa,
HEOOXOAMMBIX JIJISI TPEIOCTABICHUS MYHUITUTIATLHON YCIYTH;

0) BO3MOKHOCTh TIeYaTH HA OyMa>KHOM HOCHTEJIE KOTHH AJIEKTPOHHON (POPMBI
3as1BJICHUS,

B) COXpaHEHUE paHee BBEJACHHBIX B DJICKTPOHHYIO (OPMY 3asBIICHUS 3HAUCHUHN
B OO0 MOMEHT IO >KEJaHUIO TMOJh30BaTEls, B TOM YHCJIe NMPU BO3HUKHOBEHUU
omuOOK BBOJIA U BO3BpATE JJIsl IOBTOPHOTO BBOJIA 3HAYEHUM B DJICKTPOHHYIO (POopMy
3asIBJICHUS,

I') 3aMojHEHUE TMOoJied SJIEKTPOHHOM (POpMBI 3asBiIEHUS] JO Hayaja BBOJA
CBEJICHUW 3asBUTEJIEM C HCIOJIb30BAaHUEM CBelleHUM, pasMmenieHHbix B ECUA, u
cBeneHuil, omyonukoBaHHbIX Ha EIII'Y, PIII'Y B wactu, kacaromieiicsi CBeICHUH,



orcyrcTBytouux B ECHUA;

1) BO3MOKHOCTb BEPHYThCSI Ha JIFOOOW W3 ATANOB 3aMOJHEHUS 3JIEKTPOHHOM
dbopmbl 3asiBiIeHHs 0€3 MOTEepU paHee BBEACHHOW HH(POpMaIUK;

€) BO3MOXKHOCTh jaoctyna 3assurens Ha EIIIY, PIII'Y k panee moiaHnHbIM UM
3asiBJICHUSIM B T€UEHHE HE MEHEE OJIHOTO rojia, a TaKKe YaCTUYHO CHOPMUPOBAHHBIX
3asBJICHUI — B TEUCHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE ¥ TOANHMCAHHOE 3asBJICHUE U HHBIE JIOKYMEHTHI,
HEOOXOJUMbIC NJIsl TPEAOCTABICHHUS MYHHIMIIAIBLHOM YCIYTH, HAMpaBIAIOTCS B
YnonnomoueHnHsli oprad nocpencrsom EINTY, PIITY.

3.10. YmonrHOMOYEHHBIM OpraH obecreunBacT B CPOK HE mo3nHee 1 pabodero
IHs ¢ MOMeHTa nojauu 3assienus Ha EIIIY, PIII'Y, a B ciydae ero nmocryruieHus: B
HEpaOOoUunil WM IPAa3AHUYHBINA JIEHb, - B CJIICAYIOIINN 32 HUM TEPBbIN pabouuil 1eHb:

a) MpUEM JTIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEJOCTABICHHUS MYyHULMIIAIbHOM
YCIIyT'H, W HaIlpaBiCHUE 3asBUTENIO 3JIEKTPOHHOTIO COOOIIEHUS O MOCTYIUIEHUU
3asIBJICHUS;

0) perucTpanuio 3asBJICHUS U HAlpaBiICHHE 3asBUTENIO YBEAOMJIEHUS O
perucTpainuu 3asBieHus 1100 00 oTKa3e B MpUeMe TOKyMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABICHUS MyHULIUIIATBHON YCIIYTH.

3.11. DnexTpoHHOE 3asiBICHHUE CTAHOBUTCSA JOCTYNHBIM JISl JIOJKHOCTHOTO
JUia YTNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IPHEM W PETUCTPALUIO
3asiBJ€HUS (ajlee — OTBETCTBEHHOE JOJHKHOCTHOE JIMIIO), B TOCYJapCTBEHHOM
MH()OPMAIIMOHHOW CHUCTEME, HCIOJIb3yEMOM YIOJIHOMOYEHHBIM OpPraHOM JJIs
IpenocTaBiIeHus MyHUIMnaibHou yciyru (nanee — ['UC).

OTBETCTBEHHOE TOKHOCTHOE JIULIO:

- IPOBEPSAET HANMYKE JICKTPOHHBIX 3asBJICHNN, noctynuBmux ¢ EIIIY, PIII'Y
C TIEPUOJIOM HE PEXE 2 pa3 B JICHB;

- paccmaTpuBaeT IMOCTYNUBLIME 3asBJICHUS M TNPUIIOKEHHBbIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

- TPOU3BOAUT JCHCTBUS B COOTBETCTBUM C IYHKTOM 3.7. HAacCTOSILEro
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

3.12. 3asBuTento B KadyecTBE pe3yJibTaTa IMPEAOCTABICHUS MYHUIUIIAILHOM
yciyru o0ecreurBaeTcs BO3MOKHOCTh MOJTYUYEHHS TIOKYyMEHTA:

- B (opMe DJIEKTPOHHOTO JIOKyMEHTa, MOJIHCAHHOTO YCUJIEHHON
KBATM(PUIUPOBAHHONW 3JIEKTPOHHON MOJNUCHIO YIOJHOMOUYEHHOIO JOJKHOCTHOIO
auna YTOJHOMOYEHHOTO OpPraHa, HallpaBJIE€HHOTO 3asBUTEIO B JUYHbIA KaOMHET Ha
EIT'Y, PIIT'Y;

- B BUJIEe OyMaXHOTO JOKYMEHTa, TOJITBEPKAAIOUIET0 COJEp KAHHE
AIIEKTPOHHOTO IOKYMEHTA, KOTOPbIN 3asBUTENb MOJIy4YaeT IpH JIMYHOM OOpalieHUuH B
MHOTO()YHKIIMOHAJILHOM IIEHTPE.

3.13. I[lonmyuyenue wuHbOpMAK O XOJE PACCMOTPCHHS 3asBJICHHUS H O
pe3ynbTare NPEeNOCTaBICHUS MYHHMIMNAIBHONW YCIYTM NPOU3BOAUTCA B JIMYHOM
kabunere na EII'Y, PIII'Y, npu ycrnoBum aBTOpH3aniuu. 3asBUTEIh WMEET
BO3MOXKHOCTh I[POCMATPUBAaTh CTaTyC 3JIEKTPOHHOIO 3asBJIEHHSA, a TaKKe
uHpopManuioo O JalbHEHWIINX ACHCTBHAX B JMYHOM KaOMHETE IO COOCTBEHHOM
MHUIIMATUBE, B JIF000E BpeMsI.



[Ipu mnpenocTtaBieHUH MYHHUIMIAIBLHOW YCIYTH B 3JEKTPOHHON (opme
3asBUTEIIIO HAIIPABIISCTCS:

a) yBEIIOMJICHHE O MPUEME M PETUCTPALMH 3asBJIICHUS W UHBIX JOKYMEHTOB,
HEOOXOJMMBIX I MPEAOCTABICHUS MYHUIMIAIBLHON YCIyru, cojepraliee
cBeleHusT 0 (akTe mnpuemMa 3asBICHHS U JOKYMEHTOB, HEOOXOJUMBIX JIJIst
MPEAOCTABICHUA MYHULHUIAIBHOW YCIIYyI'M, U Hadaje MPOLEAYpPbl MPEIOCTABICHHUS
MYHULIMNIAIBHON YCIYyTrH, a TakKe€ CBEICHUS O JaTe U BPEMEHH OKOHYAHHUS
MPENOCTABIECHUS MYHUIIMNAIBHONW YCIyTrd JTHOO MOTHBUPOBAHHBIA OTKa3 B MpPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUISl IPEJOCTABICHHUS] MyHULIMITAJIBHON YCITYTH;

0) yBeIOMIIGHHE O pe3ylbTaTax PacCMOTPEHHsI JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEOCTABIIEHNS MYHULIMIIAIIBHOM YCIIYTH, COJEpIKAIlee CBEACHUS O MPUHATHU
MOJIOKUTEIIBHOIO PEIICHUs]T O MPEJOCTABICHUM MYHULUIAIBHON YCIyrM U
BO3MOYKHOCTH HOJIYYHTh PE3YJIbTAT MPEJOCTABICHHUS MyHUIMOAIBHOW YCIYTH JUOO
MOTHBHUPOBAHHBIN OTKa3 B IPEAOCTABICHUN MYHULIMNIAIBHON YCIIYTH.

3.14. Onenka kayecTBa NpeAOCTaBICHHUS] MyHUIIUIAIBHOMN YCIIyTH.

OneHka KayecTBa MPEJOCTABICHUS MyHULMIAIBHOW YCIYTU OCYIIECTBIIAETCS
B cooTBeTcTBUU C [IpaBunamu oLieHKH TpakJaHaMu 3((EKTUBHOCTH AESITEIbHOCTU
PYKOBOIHTENEH TEPPUTOPHAIBHBIX OpraHoOB benepanbHbIX OpraHoB
UCIIOJTHUTENIbHON BiacTU (M3 CTPYKTYpPHBIX MOJApA3JEICHUN) C Y4ETOM KauecTBa
IIPENOCTABICHUS UMHU T'OCYJIapCTBEHHBIX YCIYT, a TAKXKe IPUMEHEHHUs PE3YJIbTATOB
YKa3aHHOM OIEHKM KAaK OCHOBAaHMUS JUIsl TPUHATHAS PEIICHHH O JOCPOYHOM
NPEKpAllCHUH  WCIOJHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOJUTEISIMH  CBOMX
JOJDKHOCTHBIX O00S3aHHOCTEH, YTBEP>KIECHHBIMU TOcTaHOBJIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepanun ot 12 nexadps 2012 roga Nel1284 «O06 orieHKH TpakIaHaMU
3 ()EKTUBHOCTH  ACATENBHOCTH  PYKOBOJUTENEH  TEPPUTOPHAIBHBIX  OPTraHOB
(denepaibHbIX OPraHOB MCIIOJHUTENBbHON BIACTH (MX CTPYKTYPHBIX MOAPA3ACIICHUN)
U TEPPUTOPUATIBHBIX OPraHOB TOCYJAPCTBEHHBIX BHEOIO/HKETHBIX (HOHAOB (UX
PErMOHAJIBHBIX OTIEIECHUI) C YYETOM KauecTBa IPEIOCTABICHUS T'OCYIapCTBEHHBIX
yCIyr, PpyKOBOAWUTENEM  MHOTOQYHKIMOHAJIBHBIX ILIEHTPOB  IPEIOCTaBJICHUS
rOCYAApCTBEHHBIX M MYHULHUIIAJIBHBIX YCIyI € Y4YE€TOM KayecTBa OpraHU3alud
IIPENOCTABIECHUSI TOCYAApPCTBEHHBIX W MYHUUMUIAJIBHBIX YCIYyI, a TaKXe O
INPUMEHEHUN pE3YyJbTAaTOB YKa3aHHOW OLIGHKM KaK OCHOBaHUS U IPUHSATHSA
pElIeHUiI O  JIOCPOYHOM  MpPEKpPAlICHUH  HCIOJIHEHUS  COOTBETCTBYIOIMMH
PYKOBOJIUTEISIMUA CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEN.

3.15. 3asBurtenro obecrneynBaeTCs BO3MOXKHOCTH HAIPaBJICHHS KaJloObl Ha
pelieHus, AeHCTBUS WM Oe31eCTBHE YTIOJIHOMOUYEHHOIO OpraHa, JOJDKHOCTHOTO
auna  YNOJMHOMOYEHHOTO  OpraHa, Ju00 MYHUIMIAIBHOIO  CIY)Kalllero B
cooTBeTCTBMM cO cratbe 11.2 ®enmepanbHoro 3axkoHa Ne210-d3 u B mopsike,
YCTaHOBJIEHHOM mocTaHoBieHueM lIpaButensctBa Poccuiickoin ®@enepanuu ot 20
HOs10pst 2012 roma Nel198 «O denepanbHOl rocynapcTBeHHON WHOOPMAITMOHHON
cUCTeMe, O0EeCIeUMBaIOIIeH MpoIecC A0CyAeOHOro (BHECYAeOHOro) 00KaloBaHUS
pemieHuit W AeWcTBuM  (O€37CHCTBUS), COBEPIICHHBIX TPU MPEJOCTABICHUH
roCyJJapCTBEHHBIX U MYHUIIMIATIBHBIX YCIYT.

HOpﬂI[OK HUCIIPaABJICHUA TONYIICHHBIX OIICYAaTOK U OmuOOK B BbIIAaHHBIX B



pe3yjabTare NpeaoCTaBJICHUA MyHI/IHI/IHaJ]bHOﬁ YCIYId JOKYMEHTAX

3.16. 3asButenp npu OOHAPYKEHHHM OINEYATOK W OIMOOK B JIOKYMEHTax,
BBIJIAHHBIX B pE3yJIbTaTe MPEAOCTABICHUS MYHHUIIMIAIBHOW YyCIyTH, oOpaliaercs
JUYHO B YTOJHOMOYEHHBIN OpraH C 3asBJIIEHHEM O HEOOXOAMMOCTH MCIPABIICHUS
OTI€YaTOK U OIIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHHE HA UX OIMHUCAHUE.

3.16.1. YnosHOMOYEHHBI OpraH MpU MOJYYCHUHU 3asBJICHUS, YKa3aHHOTO B
nynkte 3.16 Hacrosmiero pasaena, paccCMaTpUBaeT HEOOXOIMMOCTh BHECEHUs
COOTBETCTBYIOIIUX HW3MEHCHUH B  JOKYMEHTBI, SIBISIFONIUECS  PE3YJIbTaTOM
MPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH.

3.16.2. YmomHOMOYEHHBI OpraHn oOecrneYnBaeT YCTpAaHEHHE OINEYaToK U
OmMOOK B  JIOKyMEHTax, SIBISIIOIIUXCS  PE3YyJbTaTOM  MPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

3.16.3. Cpok ycTpaHeHHUs OMNEYaTOK W OMIMOOK HE JOJDKEeH mpeBblmarh 10
pabouux JHEH ¢ JaThl PErucTpalliyd 3asBIICHMS, YKa3aHHOrO0 B MyHKTe 3.16
HACTOSALLETO pa3jea.

V. ®OPMbI KOHTPOJIA 3A UCIIOJIHEHUEM AJIMUHUCTPATUBHOI'O
PEI'NTAMEHTA

Iopsaok ocymecTB/IeHUs] TEKYLIEro KOHTPOJIA 32 COOJII0IEeHUEeM U
HCIOJIHEHNEM 0TBETCTBEHHBIMHM I0JIZKHOCTHBIMH JIMIIAMH TOJI0KEeHU I
perjiaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIHX
TpeOOBaHMS K NMPEI0CTABJICHUI0 MyYHUIMIIAJIbHOM YCJIYIH,

a TaKKe NPUHATHEM UMM PeleHuii

4.1. Texymwuii KOHTPOJIb 3a COOJIOACHHMEM U WCIOJHEHUEM HAaCTOSIIETO
AJMUHUCTPATUBHOTO  pEerjaMeHTa, WHBIX HOPMATUBHBIX TPABOBBIX  AaKTOB,
YCTaHABJIMBAIOMIUX TpPeOOBaHUS K TMPEIOCTABICHUIO MYHUIIMNAIBLHON  YCIYyTH
OCYILIECTBIISIETCS Ha  TOCTOSHHOU OCHOBE JOJDKHOCTHBIMH ~ JIUIIAMU
YTOTHOMOYEHHOTO OpraHa, YHOJHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPOJIS 3a
MPEI0CTaBIIEHUEM MYHUIIUTIATHHON yCIyTH.

Jis  TeKymero  KOHTPOJIA  HMCHOJB3YIOTCS  CBEIEHUS  CIIy>KeOHOM
KOPPECTIOHJCHITNN, YCTHas © TMChbMEHHas WHQOpMAIKI CICIHATUCTOB U
JOJKHOCTHBIX JIUI] Y TIOJJTHOMOYEHHOTO OpraHa.

Texymuit KOHTPOJIb OCYIIECTBIIICTCS TyTEM MTPOBEICHUS TPOBEPOK:

- pemeHudt o0 mpemoctaBiieHun (00 OTKaze B MPEJOCTABJICHHH)
MYHULIUNIAIBHOW YCIIYTH;

- BBISIBJICHUSI M YCTPAHCHUS HAPYIIICHUH MPaB Tpak/iaH;

- PacCMOTpEHUS, MPUHATHS PEIICHUH W MOJATOTOBKH OTBETOB Ha OOpaIleHus
TpaXjaH, coJep)Kamue KajgoObl Ha  pemieHus, JedcTBus  (Oe3mercTBHS)
JOJDKHOCTHBIX JIHII.

IopsaoKk ¥ NEPUOANYHOCTH OCYIIECTBJIEHUS MJIAHOBBIX U BHEMJIAHOBBIX

MPOBEPOK MOJHOTHI M KAUeCTBA MPeA0CTABJIEHUsI MyHUIIUNIAJIbHOM YCJIYTH, B



TOM YHCJI€e NOPSAA0K U GOPMBI KOHTPOJIS 32 MOJHOTON U Ka4eCTBOM
NpeA0CTABJICHHUS] MyHUIIMIIAIbHOH YCIyTH

4.2. KoHTpoab 3a MOJTHOTOM M KayeCTBOM IPEIOCTABICHUS MYHULUIATbHON
yCIIyTU BKJIIOYAET B ce0sl MPOBECHUE IIJIAHOBBIX U BHEIIAHOBBIX TPOBEPOK.

4.3. IlnaHoBble MPOBEPKU OCYIIECTBIISIIOTCS Ha OCHOBAHUHU TOJOBBIX IIJIAHOB
padoThI Y10JIHOMOYEHHOTO oprasa, YTBEPKIAEMBIX PYKOBOJUTENIEM
YnonHomoueHHOro oprasa. lIpm 1u1aHOBOM mNpOBEpKE NOJHOTBI M KayecTBa
MPEIOCTABIECHUS MyHULIMIIAIBHOM YCIIYTH KOHTPOJIIO MOAJIEXKAT:

- COOJIIO/IEHHS CPOKOB MTPEAOCTABIICHNS MyHULIUIIAJBHON YCIYTH;

- COOJTIIO/ICHHMSI TOJIOKEHUI HACTOSIEr0 AMUHUCTPATUBHOTO PETIAMEHTA;

- TPaBWIBHOCTH O OOOCHOBAHHOCTH MPHUHATOIO peUIeHHs 00 OTKaze B
IPEIOCTABIEHUN MYHUIIUIAIBHON YCIIYTH.

4.4. OcHOBaHUEM JUIsl IPOBEJCHUS BHEIUIAHOBBIX ITPOBEPOK SIBIISIFOTCS:

- IIOJQy4Y€HUE OT TOCYJApCTBEHHBIX OpPraHoOB, OpPraHOB  MECTHOIO
camMOympaBiieHUus] UH(POpPMAIMKM O MPEAINOJIaraéMbIX WM BBISBICHHBIX HapYLICHHSIX
HOPMATHUBHBIX NPaBOBbIX akTOB Pocculickoii denepanny, HOPMATUBHBIX ITPABOBBIX
akToB cyObekta Poccuiickoil @®enepanii ¥ HOPMAaTUBHBIX IPAaBOBBIX aKTOB
MECTHOTO CaMOYIIPABJICHUS;

- oOpaleHus rpakJaH ¥ IPUIUUYECKUX JIUI] Ha HapyLIEHUE 3aKOHOIaTEeIbCTBRA,
B TOM YHCJIE€ HA KaYECTBO MPEIOCTABICHUS MYHUIIMITAIIBHON YCITYTH.

OTBeTCTBEHHOCTD JI0JIKHOCTHBIX JIMII 32 PelleHUusd U aeiicTBud (0e3aecTBHE),
NpUHUMAaeMble (OCcylIecTBJIsIeMble) HMH B X0/1€e NPeA0CTaBICHUS
MYHHUIUNIAIBHON YCJIYTH

4.5. Ilo pe3ynbraTaM NPOBEACHHBIX TMPOBEPOK B CIy4ae BbISBICHUSA
HapylIeHUH  TIOJIOKEHUW  HACTOAIIEr0  AJMUHUCTPATUBHOTO  pPErJIaMEHTa,
HOPMATUBHBIX NPaBOBBIX akTOB Poccuiickon denepannu, HOPMATUBHBIX MPABOBBIX
akToB cyOwekta Poccuiickoit ®enepaniii ¥ HOPMATUBHBIX TPABOBBIX aKTOB
MECTHOI'O CAaMOYINPABJICHUS OCYIIECTBISIETCS IPUBJICYCHUEM BHHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENbCTBOM Poccuiickon denepanumu.

IlepcoHanpHass OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 3a IPAaBUJIBHOCTh H
CBOEBPEMEHHOCTh MPUHATUS pEIICHUST O TpeaocTtaBieHud (00 OTkKaze B
MPEAOCTaBICHNN) MYHUIIMNAIBLHON YCIYTHM 3aKpervisieTcss B WX JOJDKHOCTHBIX
WHCTPYKIIMSIX B COOTBETCTBUM C TPEOOBAHUSIMU 3aKOHOATEILCTBRA.

TpedoBaHus K MOPSAAKY U (pOPMaM KOHTPOJIA 32 MPEIOCTABICHUEM
MYHHMIIUNIAJbHOMN YCJIYTH, B TOM YHCJE CO CTOPOHBI IPAKIaH,
UX 00beIUHEHU M OPraHu3auni

4.6. I'paxknane, ux oObEAMHEHUS M OPraHU3AIMU UMEIOT MPaBO OCYIIECTBISAThH
KOHTPOJIb 32 INPEAOCTABICHUEM MYHULMNAIBHOM YCIYTH IIyTEM IOJYYEHUS
uHGOpMaIlMUM O XOJ€ MPEAOCTaBICHUS MYHUIUNAIBHON YCIyrd, B TOM YHCIE O
CpPOKax 3aBEPIICHUS aIMUHUCTPATUBHBIX MPOLIEAYp (AECHCTBUM).



['paxknane, nx 00bEAUHEHUS U OPTAaHU3AIMH TAK)KE UMEIOT MPaBo:

- HANpAaBIAATh 3aMEYaHUs W NPEIJIOKEHHUS 110 YJIYYIICHUIO JOCTYIHOCTH M
Ka4eCTBa MPEJOCTABICHNS] MyHULIUITAIBHON YCIIYTH;

- BHOCHUTBb IPEIJIOKEHHSI O MEpax MO YCTPAHEHUIO HAapYyLIEHHWH HACTOSALIETO
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

4.7. JIomKHOCTHBIE JUIA YTOJHOMOYEHHOTO OpraHa IPUHUMAKOT MEphl K
IIPEKPAIICHUIO JOMYUICHHBIX HAPYIICHHWM, YCTPaHAIOT INPUYMHBI U YCIIOBHS,
CIIOCOOCTBYIOIINE COBEPIIECHUIO HAPYILICHUH.

Nudopmanus o pe3yapTaTaX pacCMOTPEHUS 3aMEUaHUM M MPEII0XKEHHMA
TpaXaaH, WX OObBEIWHEHUS U OpraHu3alUd JOBOJUTCS JO CBEACHHUS JIHII,
HaIIPaBUBIIMX 3TU 3aMEYAHUS U NIPEIIIOKEHUS.

V. IOCY AEBHBIN (BHECY JEBHBIN) [TOPSJIOK OBXXKAJIOBAHUSI
PEIIIEHMI 1 JIEMCTBUM (BE3JIEMCTBY) OPT'AHA,
ITPEJIOCTABJISIOIETO MYHUIIUIIAJIBHYIO YCIIYTY, A TAKXE UX
JIOJDKHOCTHBIX JIWLI, MYHHULIMITAJIBHBIX CJIYKAIIX

5.1. 3asBUTENs UMEET NPaBO Ha O0KaJOBaHME peuleHus] U (Win) AercTBU
(Oe3neiicTBUS) YIOJIHOMOYEHHOIO OpraHa, JOJKHOCTHBIX JIUI YIOJHOMOYEHHOI'O
OpraHa, MYHUIUNAJIbHBIX CIY)KalllUX, MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, a TaKke
paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa MPH MPEAOCTABICHHH MYHHUIUIAIBLHOMN
YCIIyTH B 10Cy1€0HOM (BHECy1eOHOM) Nopsake (aaiee — xxanooa).

OpraHbl MECTHOT'0 CAMOYNIPABJIEHH S, OPTAHNU3ALMU U YIIOJTHOMOYEHHbIE HA
paccMOTpeHue KaT00bI JJMLA, KOTOPBIM MOKeT ObITh HAIlPaBJIeHA KaJ100a
3asiBUTEJISI B 10CY/1e0HOM (BHeCy/1e0HOM) MOPsi/IKe

5.2. B pocynebHoM (BHeCyneOHOM) TMOpSAKE 3asBUTENb (MPEACTaBUTEh
3asiBUTENS) BIpaBe OOpaTUTHCA C JkKaloOoW B MHChbMEHHOW (opme Ha OyMakHOM
HOCHUTEJIE WJIH B JICKTPOHHOM hopme:

- B YIIOJIHOMOYEHHBIN OpraH - Ha penieHue u (wim) nerctBus (0e3neicTBue)
JOJKHOCTHOTO 1A, PYKOBOJIUTETIS CTPYKTYPHOTO Mo/Ipa3iesieHus
YHoMHOMOYEHHOTO  opraHa, Ha  pemieHue W JedctBus  (Oe3aeiicTBue)
VYT0JIHOMOYEHHOTO OpraHa, pyKoOBOJAUTENS Y HOJTHOMOYEHHOTO OpraHa;

- B BBIIIECTOSIIIUN OpraH - Ha pemieHue u (uiam) aerctBust (Oe3aeicTBHe)
JOJIKHOCTHOTO M1a, PYKOBOJIUTENS CTPYKTYPHOTO Mo/pa3iesieHus
YOJIHOMOYEHHOTO OpPraHa;

- K PYKOBOJUTEIO MHOTO(DYHKIIMOHAILHOTO IIEHTpa - Ha pEIIeHue U (UJIn)
nerctBusd (6e3neiicTBre) pabOTHUKA MHOTO(DYHKIIMOHAIBHOTO LIEHTPA;

- K YUYpEAUTEN0 MHOTO(DYHKIIMOHAIBHOTO IIEHTPA - HA PEIICHUE U JIeHCTBUS
(6e3meiicTBUE) MHOTO(PYHKITMOHAIBHOTO IIEHTPA.

B VnomnomouenHoMm oprane, MHOTO(YHKIIMOHATILHOM IIEHTPE, Y YUPEIUTEISI
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  OMPEACNAIOTCS  YIMOJIHOMOYEHHBIE  Ha
paccMOTpeHHe Kajlod JOIKHOCTHBIE JIHIIA.



Cnoco0b1 uHGoOpMUPOBaHNS 3asiBUTEJIEN 0 OPAIKe MOJAYH U
paccMOTpPeHHus sKajJa00bl, B TOM YHCJIe ¢ NCcnoib3oBaHueM Equnoro noprana
rocyIapcTBEHHbIX 1 MYHHIMIAJbHBIX YCJIYT (pyHKIMH)

5.3. Uudopmaius o nopsike Mojaud U pacCMOTPEHHUS KajJoObl pa3MeniaeTcs
Ha MH(OPMAIMOHHBIX CTEHAAX B MECTaX MPEAOCTaBIICHUS MYHULIUIIATbHON YCIIyTH,
Ha caiite YnonHomouyeHHoro oprana, EIII'Y, PIII'Y a taxkxke npenocraBisieTcs B
ycTHOH (hopme 10 TenedoHy U (WIK) Ha IMYHOM MpueMe 00 B MTUCbMEHHON (hopme
MIOYTOBBIM OTIIPABIICHUEM IO aJpecy, yKa3aHHOMY 3asBUTENEM (TpeICTaBUTEIEM
3asIBUTEIIS).

IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PErYJIMPYIOIIUX MOPSAI0K
aocyne0Horo (BHecy1e0HOT0) 00:KkaI0BaHud aeiicTBUil (0e3aeiicTBUNA) U (WJIH)
peleHuii, MPUHATHIX (0CYIIEeCTBIEHHBIX) B X0/1€ MPeI0CTABIEHHS
MYHUIIUNAJIbHOM YCJYTH

5.4. Tlopsnmok pnocynebHoro (BHeCyneOHOr0) OOKaJIOBaHHUS PEIICHUN W
neiictBuil  (06e3geiicTBUs)  YTIOJHOMOYEHHOTO — OpraHa,  IpeaoCTaBIISIFOIIErO
MYHHUIIUIIAJIBHYIO YCIIYTY, a TAKXKE €0 TOJKHOCTHBIX JIMIL PETyJINPYETCs:

®denepanbHbiM 3akoHOM OT 27 utonsg 2010r. Ne 210-d3 «O6 opranuzamnuu
MIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT»;

[ToctanoBnennem llpaButenbctBa Poccuiickoit @enepanuu ot 20 HOs10ps 2012
roga Ne 1198 «O ¢enepanbHOil rocyJapCTBEHHOM HWH(OPMAIMOHHOW CHUCTEME,
obOecrnieunBaroieil mpoiecc 10cyAeOHoro (BHECyAeOHOT0) 00KaaIoBaHUs PELUICHUN U
nercTBUl (0e31eCTBUS), COBEPIIEHHBIX MPHU MPEIOCTAaBICHUU rOCYAapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT».

VI. OCOBEHHOCTH BbIITOJIHEHMST AIMUHNCTPATHUBHBIX
I[MPOLEAYP (AEMCTBUN) B MHOI'O®YHKIIMOHAJIBHBIX IEHTPAX
IMPEJOCTABJIEHUA I'OCY JAPCTBEHHBIX 1 MYHULIUITAJIBHBIX YCIIVT

HcuepnbiBaonuii nepeveHb A AMUHUCTPATHBHBIX MPoLeAyp (AeiCTBHI)
IPHU NPEJOCTABJICHUHA MYHUUMIIAJIBHOH YCJIYI'H, BHINOJHSAEMBbIX
MHOTO()YHKIMOHAJIBLHBIMH LIEHTPAMU

6.1. MHOroyHKIIMOHAJIBHBIN HEHTP OCYILIECTBIISAECT:

- ”HPOPMHPOBAHUE 3asIBUTENIEH O TIOPAJIKE MPEIOCTaBICHUS TOCYJapCTBEHHOM
(MyHUIIMTIAJIBHOM) YCIIYTH B MHOTO()YHKIIMOHAIBHOM IEHTPE, TI0 MHBIM BOIPOCAM,
CBSI3aHHBIM C MPEIOCTABICHHEM TOCYIAapCTBEHHON (MYHHIIMIIAIBHON) YCIyrH, a
TaKXe KOHCYJIbTUPOBAHUE 3asBUTENIEU O NOPSAKE NPEAOCTABICHUS MYHULIUIIAIbHON
yCIyT B MHOTO(YHKIIHOHATIBHOM IIEHTPE;

- BbIJAYy 3afABUTENIO pe3ysbTaTa MPENOCTABICHUS TIOCYJapCTBEHHOU
(MyHUIMIIATBEHOW) YCIIYTH, HA OYMa)KHOM HOCHTEJNE, TIOATBEPKIAIONINX COICPIKAHHUE
AJIEKTPOHHBIX JOKYMEHTOB, HAIpPABJIEHHBIX B MHOTO(YHKIMOHAJIBHBIA LEHTP IO
pe3yJibTaTaM Mpe0CTaBICHUS TOCYIaPCTBEHHOM (MYHUIUITATBHONW YCIYTH), a TAKKE



BbIJla4a JOKYMEHTOB, BKJIFOYAsl COCTaBJieHWE Ha OyMa)KHOM HOCHUTEJIE W 3aBEPCHHE
BBIIUCOK U3  HMH(DOPMAIMOHHBIX  CUCTEM  OPraHoB,  MPEAOCTaBIAIONIMX
rocyapcTBeHHbIe (MyHUIIUTIAIbHBIC) YCIYTH;

- WHBIE TPOUEAYpPHl U NEUCTBUS, MpeaycMOTpeHHble DenepalibHbIM 3aKOHOM
No210-D3 «O6 opranuzaiuu nIperoCcTaBICHUsI TOCYJaPCTBEHHBIX U MYHUIIMITAIBHBIX
YCIIyT».

B cootBercTBUM C HacTeio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3
«O0 opraHuzanuu MPeJOCTaBICHHUS TOCYJAAPCTBEHHBIX U MYHUIMNAIBHBIX YCIIyI»
UL peayin3aliii  CBOMX (YHKIHMK MHOTOMYHKIIMOHAIBHBIC TICHTPHI BIIPaBe
MPUBJICKATh UHBIE OpPTraHU3alIUH.

NudpopmupoBanue 3assBuTEICH

6.2. WndbopmupoBanue 3asBUTENEH MHOTO(DYHKIIMOHATBHBIMU IEHTPAMHU
OCYILIECTBIISIETCS CAEAYIOIUMU CI0cO0aMu:

- IOCPEICTBOM IIPUBJICYEHUS CPEJICTB MacCOBOM MHPOPMAIINH, a TAKXKE ITyTEM
pa3Menienuss nHpopMaluu Ha oQULMATIBHBIX calTaX U MHPOPMALMOHHBIX CTEHJAX
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB;

- Npu OOpAaIlEHUHU 3asABUTEIS] B MHOTO(PYHKIMOHAIbHBIA IEHTP JIMYHO, IO
Tene(oHy, MOCPEICTBOM MTOUYTOBBIX OTIIPABIICHUH, JINOO MO 3JIEKTPOHHOU MOYTE.

[Ipyu nuyHOM oOOpameHuu pabOTHUK MHOTO(PYHKIMOHAIBHOIO LEHTpa
noApoOHO MH(GOPMUPYET 3aABUTENICH 10 HHTEPECYIOLIUM UX BOMPOCAM B BEXKIMBOU
KOPPEKTHOM (opMe C UCHOJIb30BAaHUEM O(UIHMAIBHO-ACIOBOIO CTUJIS PEYM.
Pekomennyemoe Bpemsi Ipea0CTaBIECHUsI KOHCYIbTAIlMU — He Oosee 15 MuHyT, BpeMs
OKUJIaHUS B OYEpEIU B CEKTOpEe MH(POPMUPOBAHUS IS MOIyYEHUS WHPOpMaLUU O
MYHUIUNATBHBIX YCIyrax HE MOKET MPEBBIIATH 15 MUHYT.

OtBer Ha TeneQOHHBIM 3BOHOK JODKEH HAuMHATBCS € HH(OpMauuu o
HAaUMEHOBAHUU OpraHM3aly, (HaMUINN, UMEHHU, OTYECTBE U JOHKHOCTH pabOTHHUKA
MHOTO(YHKIIMOHATBHOTO LEHTpA, IIPUHSABILIETO TeneOHHBIN 3BOHOK.
WuauBuayanbHOE YCTHOE KOHCYJBTUPOBAHHWE MpU OOpalleHUH 3asBUTENS IO
TenedoHy pabOTHHK MHOTO()YHKIIMOHAILHOTO IIEHTpa OCyIIecTBisieT He Oosee 10
MUHYT.

B cnydae ecnu A moAroToBKM OoTBeTa TpeOyercs Oojiee MpOoAOHKUTEIbHOE
BpeMs,  pa0OTHUK  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTPa,  OCYILECTBIISIOIINMA
WHIUBUYAIbHOE YCTHOE KOHCYJBTHPOBAaHUE MO TelepoHy, MOXKET MpPeIIOKUTh
3asIBUTEIIO:

- M3JI0KUTh oOOpalieHue B MUCbMEHHOW (opme (OTBET HampaBlgeTCs
3asBUTEINIO B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHUN);

- Ha3HAYUTb JIPYTroe BPEeMs 1Jisi KOHCYJIbTALIUM.

[Ipy KOHCYJTBTHUPOBAHWUU IO MHUCHMEHHBIM OOpAIICHUSM 3asBUTEICH OTBET
HaIlpaBJIsIeTCs B MHCbMEHHOM BHJE B CpoK He mno3gHee 30 kajmeHOapHbIX JHEH C
MOMEHTa PETUCTpaluu oOpaileHuss B ¢popMe 3JIEKTPOHHOTO JOKYMEHTa IO aJipecy
AJIIGKTPOHHOM  MOYTHI,  yKa3aHHOMY B  OOpallleHWu, TMOCTYINHUBIIEM B
MHOTO(YHKIIMOHATBHBIN HEHTP B (POpPME 3JEKTPOHHOTO TOKYMEHTA, U B TUCbMEHHOU



dbopMe MO TOYTOBOMY aapecy, yKa3aHHOMY B OOpaleHuH, MOCTYyIHUBIIEM B
MHOTO(YHKIIMOHANIbHBIN IIEHTP B MUCbMEHHOU (hopme.

Bbigaua 3asiBUTEII0 Pe3yJIbTATA NMPEI0CTABIEHHUA IOCYAaPCTBEHHOM
(MyHMUIMIIAJBLHOM) YCIAYTH

6.3. Ilpy Hamuuuum B 3asABICHUU O WPEIOCTABICHUU TOCYIAPCTBEHHON
(MYHUIIMTIAJIBHOW) YCIIYTH yKa3aHUs O BbIJa4ye pe3yJIbTaTOB OKa3aHUs YCIYTH 4Yepe3
MHOTO(YHKIIMOHAIILHBIN TIEHTP, YTIOJHOMOYCHHBIN OpraH IMepeaacT JOKYMEHTHI B
MHOTO(QYHKIIMOHATLHBI ~ MEHTp  JUIsl  TMOCICAYIOMICH  BBIJAYM  3aSBHUTEIIO
(MpeACTaBUTENIO 3asBUTENSI) CIOCOOOM, COTJIACHO 3aKJIIOUEHHBIM COTJIAIICHUSM O
B3aMMOJICHCTBUM  3aKIIOYEHHBIM  MEXKIYy  YIOJHOMOYEHHBIM  OpPraHoOM H
MHOTO(YHKIIMOHAJILHBIM LIEHTPOM B MOpPsAKe, YyTBepxkaAeHHOM I[locTaHoBieHueM
Ne797.

[Topsinok u cpoku nepeaadu Y HOJTHOMOYEHHBIM OPraHOM TaKUX JIOKYMEHTOB B
MHOTO(YHKIIMOHAJILHBIN TIEHTP OIPEACNIAIOTCS COTJAIICHUEM O B3aMMOJICHCTBUH,
3aKJIFOYCHHBIM UMU B MOPSAAKE, yCTaHOBICHHOM [locTtanoBieHueM No797.

6.4. IIpuem 3asBUTENEN U1 BBIAAYM JTOKYMEHTOB, SIBISIIOIINUXCSA PE3YyJIbTATOM
rOCyJIapCTBEHHON (MYHMIIMNIAJBLHOM) YCIYyTH, OCYIIECTBISCTCS B  MOPSAKE
OYEpPETHOCTH NPU MOJYYECHUHM HOMEPHOTO TaJOHA W3 TEPMHUHAIA SJIEKTPOHHOU
O4YepeIv, COOTBETCTBYIOIIETO LENH 00palleHus, TM00 N0 MPeABAPUTEIILHON 3aMKCH.

PaGoTHUK MHOTO(DYHKIIMOHAIBHOTO LIEHTPAa OCYIIECTBISET CIICAYIOIINE
JIEUCTBUS:

-  YCTAQHaBIMBACT JMUYHOCTb 3asABUTEIS HA OCHOBAaHWHM JOKYMEHTA,
YAOCTOBEPSIOLIETO JMYHOCTh B COOTBETCTBHUM C 3aKOHOJATEIBLCTBOM Poccuiickoin
denepanuu;

- TpOBEPsICT MOJHOMOYHS TPEACTABUTENS 3asgBUTENS (B ciiydae oOparieHus
MPEACTABUTEIS 3aABUTENS);

- onpezensier craryc ucnoianenus B ' UC;

- pacrieyaTbIBaeT pe3yabTar IIPEIOCTaBIICHUS roCyJ1apCTBEHHOMN
(MyHULIMTAJIBHOM YCIAYTM B BHUAE OK3EMIUISIpa 3JIEKTPOHHOIO JOKYMEHTAa Ha
OyMa)XHOM  HOCHTENlE€ M  3aBepseT €ro C  MCHOJb30BaHUEM  MedaTu
MHOTO(YHKIIMOHAJIHHOTO IIEHTpa (B MPEeIyCMOTPEHHBIX HOPMATUBHBIMU MTPAaBOBBIMU
aktamu  Poccuiickoit ®enepanuu  ciydasx — [edyaTd C  U300paxkeHueM
['ocynapctBenHoro rep6a Poccuiickoit @enepanun);

- 3aBepseT PK3EMIUIAP AJIEKTPOHHOTO JOKYMEHTAa Ha OYMa)KHOM HOCHTEJIE C
WCIIOJIb30BAaHUEM TI€YaTH MHOTO(YHKIIMOHAJIBHOTO IEHTpa (B MPETyCMOTPEHHBIX
HOPMATUBHBIMHU IIPaBOBbIMU akTamu Poccuiickon ®enepanuu ciaydasix — IMEYaTH C
nzoopaxkennem ['ocynapcrBenHoro repda Poccuiickoit denepariim);

- BBIJACT JIOKYMEHTBHI 3asBUTENIO, MPU HEOOXOJAMMOCTH 3alpaimiuBacT y
3asIBUTEJISI OJIMKUCH 32 KaXKIbIH BbITAHHBIA JOKYMEHT;

- 3aIpallvBacT COTJIACHE 3asBUTENISI HA Y4YaCTHE B CMC-OIIPOCE ISl OLICHKH
KauecTBa MPEJOCTABICHHBIX YCIYT MHOTO(YHKIIMOHATLHBIM IICHTPOM.



[Tpunoxenune N 1

K AIMHHHCTPATUBHOMY PETIIAMEHTY
MIPEIOCTABICHUS MYHUIIMITATLHON YCIYTH
"IIpegocTaBneHre HAHUMATEINIO JKHIIOTO
MTOMETIEHHS 110 IOTOBOPY COIMAIHHOTO HaiiMa
JKHUJIOTO TTOMEIICHHS MEHBIIIETO pa3Mepa
B3aMeH 3aHMMAaeMOI0 KHJIOr0 IIOMEIIEHHS
yrBepxkaeHHoMy llocTanoBierneM
AIMUHHCTpaIuu bupminocckoro paioHa

or ____ wuomst 2025T. N

BJIOK-CXEMA
MPEJJOCTABJIEHUSI MYHUIIUTIAJIBHOM YCJIYTH "IIPEJOCTABJIEHUE
HAHMMATEJIIO KNJIOI'O IIOMEMIEHUS 11O JOI'OBOPY COLIUAJIBHOTI'O
HAVMA JKHJIOT'O IOMEIIEHUS MEHBIIIETO PASMEPA B3AMEH
3AHUMAEMOTI'O )KUJOI'O IOMELIEHUA"

[puem 3asBieHns U TOKYMEHTOB U (MiH) HHOOpMAIIUN, HEOOXOIUMBIX IJIS IPEIOCTABICHHS
MYHHLUTIAIBHOMN yCITyTH

\J

3arpoc TOKyYMEHTOB B PaMKaxX MEXBEAOMCTBEHHOT'O HH(OPMALIMOHHOTO B3aUMOJCHCTBHS

2 \J

Paccmotrpenue 3asBieHUs 1 TOKYMEHTOB, Paccmotpenue 3asaBienus u
HEOOXOIUMBIX ATl IPEJOCTABICHHUS JOKYMEHTOB, HEOOXOAMMBIX LIS
MYHULMNIAIBHON YCIIYTH, IPUHATUE PEILEHUS O IPEAOCTABIEHUS MyHULIUTIAIBHON
NPUOCTAaHOBJICHUH MTPEIOCTABICHHUS YCIIYTH, IPUHATHE PEIIEHHS O
MYHULHIAIBHON yCIyTH MIPEeJOCTaBICHUN
MYHHUITUNAIBHOM yCIIyTH, TH00 00
J, OTKa3e B €€ MpeI0CTaBICHUN

[ToBTOpHBIH 3apPOC TOKYMEHTOB B PaMKax
MEKBEJOMCTBEHHOI'O B3aUMO/ICHCTBHS B Cllydae
BBISIBIICHUSI OCHOBAHUM IS TPUOCTAHOBJICHUSA
MPENOCTAaBICHNUS MYHUIUIIAIBHON YCIIyTH

! — !

Hannune ocHOBaHUM JUIS OTKa3a B OTcyTCcTBHE OCHOBAHUHN JJI OTKA3a B
NPEAOCTAaBICHUN MyHULIMIIAIBHON YCIyTH NPEAOCTaBICHUN MyHULIUIAIBHON yCIyTH
J J
[loaroroska Penrenust anMUHUCTpAITUHN 00 IToaroroBka Pemienus agMUHUCTpaLIUU O
OTKa3€ B NPEJOCTABICHUH KUJIOTO MOMELLICHUS MPEIOCTABICHUH KUJIOTO IIOMEILEHUS 110
10 JJOTOBOPY COLIMAJIBHOTO HaiiMa, U JIOTOBOPY COIIMAJILHOTO HaiimMa, 1
HalpaBJICHUE B a/ipec 3asiBUTEINS YBEJOMIICHHUS O HaIpaBJICHUE B a/ipec 3asiBUTEIIS
MIPUHATOM PELICHUH YBEIIOMJICHHUSI O IPUHATOM PELICHUU




[punoxenue N 2

K AIMHHHCTPATUBHOMY PETIIAMEHTY
MIPEIOCTABICHUS MYHUIIMITATLHON YCIYTH
"IIpegocTaBneHre HAHUMATEINIO JKHIIOTO
MTOMETIEHHS 110 IOTOBOPY COIMAIHHOTO HaiiMa
JKAJIOTO TIOMEITICHHIS MEHBIIIETO pa3Mepa
B3aMeH 3aHMMAaeMOI0 KHJIOr0 IIOMEIIEHHS
yTrBepxkaeHHOMY llocTaHOBICHIEM
AIMUHHCTpaIuu bupminocckoro paioHa

or  wmoma2025r.N

T'staBe BMPMIIIOCCKOT'O pPaMoHa

oT ,
(®.11.0. rpaxmaHMHA, SABJIAOULEIOCS 3agBUTEJIEM)
IPOXMBAIIMETO 10 aIpecy:

nacrnopr N
BEIII&H

azgpec SJ'IeKTpOHHOI\/JI IIOYTEL
KOHTAaKTHHBIM HOMEP TeJ'Ie(l)OHa

3SAABIEHUE
O NpeaocCTaBliEHUN XNNoro nomMeLleHuns
MeHbllero pasmepa B3amMeH 3aHMMmaemoro
Xunoro nomMmelieHus

[lpouy MNOPemoCTaBUTL BS3aMEH MWMEKIETOCHS XWUJIOTO I[IOMEUEeHMS, PAaCIOJIOKEHHOTO II0
ampecy:

3aHMMaeMOT'0 MHOI UM UYJIeHaMM MOEM CeMbM Ha OCHOBAaHUU JOTOBOpa COoLMaJIbBHOI'O HaMMa

e oT , Ipyroe Xujoe IOMelleHMe MEeHbIIero pas3Mepa, B COOTBETCTBUM
co cr. 81l XmymmHOTO KOIekKca Poccurickoy denmepalumm.
UJIeHH Moen ceMbu, opyrue POOCTBEHHUKN, HETPYyIOCIOCOOHEE VOKOVIBEHLIBL,

IpOXMBAKIIME CO MHOM COBMECTHO (yka3pBaeTcsa GamMmnamda, MMsa, OTYUECTBO, HDaTa POXIeHUS
M CTEeIeHb POICTBa K 3asaBUTEJID) :

W /o davmnmsa, WMusa, OTuecTBO IJaTa poXOeHud OTHOUWEHHUE K
(IMOJIHOCTRIO) (umcJiio, Mecsdll, To1) 3a9BUTEJII0
(cTeneHs poncTea)

[logoTBEepPXOan (eMm) OTCYTCTBUE Yy ~HaHuMaTeyns M COBMECTHO C  HUMM
P OXMB AKX UJIEHOB ceMbu OLOHOM M3 TAXeJEX QOPM XPOHUMYECKMX 3abojeBaHui,
YKa3aHHBIX B IepeuHe, IMNPedyCMOTPEHHOM NyHKToM 4 uyactu 1 crarem 51 XK PO (B
cilydae ofMeHa Ha KOMMYHAaJIbHYI KBapTHUDPY) .

Iawo (em) corJylacue  AIMMHUCTpauuM BUPUIIIOCCKOT'O paMoHa B COOTBETCTBUM CO
crarbey 9 demepalsibHOTO 3akoHa "O NEepCOHAJIBHEIX OAHHHEX'" Ha aBTOMATU3MPOBAHHYD, a
Takxe ©Oes3 UCIOJBb30BaHMA CPEenNCTB abBToMaTMslauum o0paboTKy MOMX [NEePCOHAJIbHEIX
IOAaHHBEIX, a VIMEHHO Ha COoBepHEeHME HeﬁCTBMﬁ nIpegyCMOTPEHHEIX IIYHKTOM 3 cCTaTbeMm
3 OdenepanbHOTO B3akoHa "O IIepCOHAJIbHHIX IaHHHEX", CO CBeIeHMAMM, IIpeICTaBJIEeHHEMU
HaM B AIMMHMCTPALMIO BMPUIIOCCKOTO paMoHa.

HacTosmee  corJylacme OaeTcda Ha Nepson OO UCTEeUYeHUd CPOKOB XpPaHEHMA
COOTBETCTBYyKIEN MHOOPMALUM UMM IOOKYMEHTOB, comepXxaumMx YKaz3aHHYKL MHOOpMalLMIo,
onpenesiieMbx B COOTBETCTBMM C 3aKOHOINATEJIBECTBOM PoccuMckoym dermepaluu.
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loxn 0bpaboTKOM IeEPCOHAJIbHBIX IOaHHBIX g NOoHMMaKn cbOop, CHUCTEMATU3ALMD,

HAKOIJIeHUEe, XpaHeHue, YyTOUHEHUEe, MCIIOJIb30BaHUe, pacrnpocTpaHeHMe (B TOM
ypyce nepenavy) , ofesnnuMBaHuE, YHUUTOXEHUE u JII0ObIE opyTrue
OeMCTBUA (onnepalumu) C IepPCOHaJIbHBEIMM IOaHHBEIMMU .

a OCTaBJILAD 3a coboit npaBo OTO3BATH cBoOe cornJjlacue IoCpeInCcTBOM
coCcTaBJIEHUS COOTBETCTBYIIETO IMCBMEHHOTO IOOKYMEHTa, KOTOPHIM MOXeT OBTb

HamnpaBJieH MHOM B anpec AIMMHUCTPAUMM BUPUIIIOCCKOTO paroHa IO [IoUTe 2BakKasHBM
IMCBEMOM C yBEeIOMJIEHVEM O BPYUYEHUMU.
Cnocof mnojiydueHMs CBEIEHUM O MNPeIOCTaBJIEHUM MYyHULIMUNAJTbHOMW YCJIYTM:

(HpM JIMYHOM OGpaLU,eHMM, IIOYTOBEIM OTIIPaBJIEHMEM, Ha angpec SJ'IGKTpOHHOIZ IOUTHI)

" " 2 O I‘
(momnmceo)
C BHIIEeyKa3aHHBEIM 3asgBJIEHMEM COTJlaceH (a)

(®.71.0. COBEpPUEHHOJIETHETO UJIeHA CeMbM 3asaBuUTeNia ([IocjenHee — IIPM HaJIMduM)
BaperucTpPUPOBaHHLEM (as) IO ampecy: ,
[lacnopT N , BHIODAH (maTa M KeM)

" " 2 O I‘
(momnmco)
C BHIIIEyKa3aHHBIM 3asBJIEHMEM COTJlaceH (a)

(®.71.0. COBEPLIEHHOJIETHET'O YJIeHa CeMbM 3adBuUTesid (IocjenHee — IIPM HaJMUMM)
3aperUCTPMPOBaHHEM (ad) IO ampecy: p
[lacnopT N , BHIAH (ImDaTa M KeM)

" " I‘ .
(momnmco)

WHpopmaumsa ana ceegeHns:

<1> B cootBeTcTBMM C 4. 1 cT. 81 XKunuwHoro kogekca Poccunckon degepauumn HaHUMaTENb XKUIOMO
noMeLleHns Mo LOroBOpY coumarnbHOro Havma, obuwias nnowaib KOTOPOro Ha OAHOMo YfieHa CeMbM
NpeBbILIAeT HOPMY NMPefOCTaBMEHUs, C COrMacus NPOXMBAKLLMX COBMECTHO C HUM YJIEHOB €ro CEMbW, B
TOM 4MCrie BPEMEHHO OTCYTCTBYIOLLMX YNIEHOB €ro CEMbMW, BrpaBe 00paTUTbCA K HaMogaTento ¢ NpocbOomn
O MpefocTaBneHNM €My XKUMOTo MOMELLEHUS MeEeHbLUero pa3mepa B3aMeH 3aHWUMaeMOro XWIoro
nomeLlleHus. HanvogaTtens Ha OCHOBaHUW 3asiBIIEHUS HAHMMATENS XXWUIOro NOMELLEHUSS O 3aMEHE XUIoro
nometlleHns obsizaH NPegoCTaBUTb HAHUMMATENO MO COrfacoBaHMIO C HUM APYroe Xumnoe rnomelleHne B
TeYeHne Tpex MecsLIEB CO AHSI Nogayvy COOTBETCTBYIOLLErO 3asBMEHMS.
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[punoxxenune N 3

K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHUIIMITATLHON YCIYTH
"IIpenocTaBiieHre HAHUMATEITIO JKHIIOTO
MTOMETIEHHS 110 IOTOBOPY COIMAIHHOTO HaiiMa
JKUIJIOTO TIOMEIIEHHUSI MEHBIIETO pa3Mepa
B3aMEH 3aHUMAEMOT0 KHJIOTO MTOMEIICHHS"
yrBepxaeHHOMY llocTaHoBNIeHIEM
AnmunncTpanuy bupuntocckoro paiiona

or _ mona2025r. N

VI'JIOBOU HITAMII
Komy
(bammmHst, ©MsI, OTIECTBO 3asIBUTEIS)
Kyna
(TIO4TOBBII HHAEKC U aJipec 3asBUTEIIS)
PEIIIEHHUE
0 NMPEA0CTABJCHHUHU KUJIOT0 MOMEINECHUSA
10 JOT0BOPY COHAJIBHOI'0 HaliMa
[ara Ne
[To pe3ynbTaTaM pacCMOTpPEHHUsI 3asBICHUS OT Ne u

IOPUJIOKEHHBIX K HEMY JIOKyMEHTOB, B COOTBETCTBMM cO cTarbed 81 JKunmmuoro konekca
Poccniickoit ®denepanun agMuHHACTpanus bUPHIIIOCCKOTO pailoHa, B3aMEH MMEOLIErocs JKUJIOTO
IIOMEILEHUS 110 aApecy: oO1iel MIomaabo KB.M.

3aHUMAcMOTro Ha OCHOBAaHUU
(®.1M.0. HaHmmMmaTess)

JIOTOBOpA COLMAIBHOIO HaiiMa JKujioro nomenieHus Ne oT

" COBMCCTHO MPOXKUBAOIIUM C HUM YWICHAM CCMbHU:
1.

2.
3.

(pamMmnmsa, umMsa, OTUYECTBO, OaTa POXIESHMA)

(baMmnmsa, mMsa, OTUYECTBO, IOaTa POXIESHNS)

(bamMmnmsa, uMs, OTUYECTBO, IaTa POXIESHMUS)

MPEIOCTABIISET )KUII0€ MTOMEIIIEHUE TI0 aAPecy:
0o0IIeN IUIONIAABIO KB.M.

CBCI[GHI/IH 0 )KHJIOM ITOMCIICHHUHA

Bun sxuitoro momenieHusS

Anpec

KomnuuecTBo KOMHAT

OO0was wiomaib

Kunag miomann

I'maBa bupuirocckoro paitona

(moxnuce) (pacudpoBka MoOaIMCH)

ML.IL




VTJIOBOM HITAMII

[ara

[Tpunoxenue N 4

K AIMHHHCTPATUBHOMY PETIIAMEHTY
MPEAOCTaBICHUS MYHUITUTIATBHON YCIIYTH
"IIpenocTaBneHre HAHUMATEIIO JKUIIOTO
MTOMEIIEHHS 110 IOTOBOPY CONMAIBHOTO HaiiMa
SKUJIOTO TIOMEUICHUSI MEHBIIIETO pa3Mepa
B3aM€H 3aHUMAaeMOI0 KHUJIOro IToMeeHus"

yIBep)kaeHHoMy [locTaHOBNEHHEM

AIIMUHHCTpAITUN bUPHITFOCCKOTO paiioHa

Komy

or __ wmronsa 2025r. N

(bamuust, UMsI, OTICCTBO 3asIBUTEIIS)

Kyna

(Io4YTOBBIN HHAEKC U aJipec 3asBUTEII)

PEILIEHUE

00 oTKa3e B MPeIOCTABJIEHHH YCIYTH
«IIpenocraBiieHHe HAHMMATEJTIO JKUJIOTO MTOMELeHHs, 110 TOTOBOPY COLHAILHOr0 HaliMa
JKUJIOTO TIOMeLeHNsI MeHbIIIero pa3Mepa B3aMeH 3aHHMAEMOr0 KUJI0T0 TOMeLeH s

[lo pe3ynabTaraM paccCMOTpPEHHsI 3asBJICHUS OT

Ne

Ne u

MNPUIIOKCHHBIX K HEMY HOOKYMCHTOB, B COOTBCTCTBUU C H(I/IJ'H/IH_[HBIM KOACKCOM Poccuiickoit
d)e)lepaulxm IMPUHATO PCIICHUEC OTKA3aTh B IIPECAOCTABIICHHUU YCIYT'H, 110 CJICAYIOIINM OCHOBAHUAM!

Ne mynkTa
aJMUHUCTPATUBHOT O
periamMeHTa

HanmenoBanne ocHOBaHHS JJIs1 OTKasa B
COOTBCTCTBUH C CIUHBIM CTaHAAPTOM

Pa3zwsacuenne IMPpUYMH OTKa3a B
MpEaAOCTaBJICHUU YCIIYI'H

JIoKyMeHTHI (CBEICHHS),
IIPEJICTaBICHHBIE 3asBUTEIIEM,
MPOTUBOpPEYAT TOKYMEHTaM (CBEICHUSAM),
MOJIy4YeHHBIM B paMKax
MEXXBEIOMCTBEHHOT'O B3aUMOJIEHCTBUS

VYka3bsIBatoTCs OCHOBAHUsA
TaKOI'0 BBIBOJIa

K HammMmartenro KWIIOTO ITOMEIICHUS
MPEIbSIBICH UCK O PACTOPKEHUU WIH 00
W3MEHEHUU  JIOTOBOpa  COLMAIBHOTO
HaliMa KUJI0r0 MOMEILICHUS

VYka3wIBaroTcs OCHOBAHUS
TaKor'0 BEIBOJA

ITpaso HCIIOJIb30BAHMS KUIIBIM
MOMEIIIEHNUEM OCIIapUBaeTCs B CyJqeOHOM
MIOPsIJIKE

VYka3wIBaroTcs OCHOBaHUSA
TaKor'0 BEIBOJA

Kumoe ITOMCIICHHUEC IIPU3HAHO B
YCTAHOBJICHHOM IOPAAKE HCUIPUTOAHBIM
JJIA TIPOKUBAHU S

Vka3bIBaroTCs OCHOBaHUA
TaKOI'0 BBIBOJa

IIpusito pelenue 0 cHOCe
MHOT'OKBapTUPHOIO J0Ma, B KOTOPOM
HaxOJIUTCS JKUJIOE€ IMOMEUIEHUE WIH €ro
nepeoOOpyIOBAaHUU /ISl MCIIOJIb30BAHMS




B JIPYTUX LEJAX

IIpuaro  pemeHre O  KanuTaabHOM
PEMOHTE MHOTOKBapTHPHOTO JOMa, B
KOTOPOM HAaXOJMTCS KUJIOC MOMEIICHHE
u  (win) MEPEIUTAHUPOBKOM  JKUIIBIX
TIOMEILIEHUI B 3TOM JIOME

B koMMyHaIbHYIO KBapTHUPY BCEISETCA
rpaXkJaHuH, CTPAJaAlOIIMN OJHOW U3
TSKEJIBIX dhopm XPOHUYECKHUX
3a00JI€eBaHUH, yKa3aHHBIX B
MPEeyCMOTPEHHOM NYHKTOM 4 4yacTtu 1
cratbm 51 JKuiaumboro — Kojaekca
Poccuiickoiit denepanyu nepeyne

B pesynbrate npemocTaBiICHHS KUIOTO
[IOMEIIEHHU MEHBIILIErO pasmepa
00ecleYeHHOCT,  OOIed  IUIOMIAABLIO
JKUJIOTO IIOMEILEHHWS Ha OJHOrO YjeHa
CEMBbHM  COCTABJIIIET MCHEE  YYETHOM
HOPMBI

PazbsacHenue IIPpUYKUH OTKa3a:

JlOnOTHUTENBHO HHDOPMUPYEM:

Bbl BmpaBe NOBTOPHO OOpaTUTHCS B  YIOJIHOMOYEHHBI OpraH cC 3asBJIECHUEM O
IIPEIOCTABICHUH YCIYTH IIOCTE YCTPAHEHUS YKa3aHHBIX HAPYLLIECHUM.

JIaHHBIIA OTKa3 MOXET OBITh O0XAJIOBaH B JOCYJEOHOM TOPSIKE ITyTeM HAaIrpaBJICHHS
’aJi00bl B YITOJIHOMOUYEHHBIN OpraH, a TakKe B CyA€0HOM MOPSIIKE.

I'maBa bupwmirocckoro paitona

(oamnucs) (pacurudpoBKa Mo IucH)

M.IL




[Tpunoxenune N 5

K AIMHHHCTPATHBHOMY PETJIAMCHTY

MPEAOCTaBICHUS MYHUITUTIATBHON YCIIYTH

"IIpenocraBieHre HAHUMATEIIO JKHJIOTO

MOMEIIECHUS 10 JOrOBOPY COUMANIBHOTO HalilMa

SKUJIOTO TIOMEIICHUSI MEHBIIIET0 pa3Mepa

B3aMEH 3aHHMMAaeMOI'0 JKUJIOrO ITIOMeIcHUs "

yTBepkieHHOMY [locTaHOBIEHHEM

Anmunuctpanuu bupumtocckoro paiiona

oT nroist 2025 . N

T'staBe BMPMIIIOCCKOT'O pPaMoHa o -
oT ,
(®.11.0. rpaxmaHMHA, SABJIAOULEIOCS 3agBUTEJIEM)

IIPOXMBaAKIETO II0 alpecy:

nacrnopr N
BEIII&H

ampec BJIEKTPOHHOM [IOUTH
KOHTAKTHBEIM HoOMep TejedoHa
oT ,
(®.11.0. rpaxmaHMHA, SABJIAOULETOCS 3aaBUTEJIEM)
IpoXuBamwmeIro IO azpecy:

[IacrnopT N
BHIIAH

azgpec SHQKTpOHHOﬁ IIOYTEL
KOHTAaKTHHBIM HOMeEP Teﬂe@OHa

COI'JIACHE <1>
Ha npenocTaBJIeHMEe XMIIOT'O IIOMelleHMsI MeHbUeIro
pasMepa B3aMeH BaHMMaeMoI'0 XMJIOI'O IIOMelleHMsT

. " " .

Met, ’ ’
(®.M.0. ujeHa CceMbH) (®.1.0. ujeHa ceMbu)

IIpOoXMBaKIMe COBMECTHO C HaHMMaTEJIEM XMJIOT'O IIOMEUEeHMA ’

(®.1.0.)
ABJIAIVMCA Ha OCHOBaAHMM IOOT'OBOpa CcOoUuMaJIbHOI'O Havma N HaHMMaTeJseM
XKMJIOT'O IIOMelleHuA, obmas rnJjomanb KOTOpPOTO Ha OIJHOI'O 4YJIeHa CeMbUu IIpeBBIIAET
HOPMY IIpenoCTaBJIEHMA UM COCTAaBJIAET KB. M, B IOMe IIO aIpecy:

y YTO IoOTBEepXIaeTCHA ’
HacToAllMM IDaeM COoIvlacre Ha IIpenocCTaBJIeHVe XMJIOT'O IIOMelleHVA MeHbIeI'O pa3Mepa
B3aMeEH 3aHMMaeMOI'O XWMJIOT'O IIOMelleHMA.

/ /

(mommnmce) (®.1.0.)

/ /

(mommnmce) (®.1.0.)

WHdpopmaums ana ceegeHuns:

<1> B cootBeTcTBMM C 4. 1 cT. 81 XKunuwHoro kogekca Poccuiickon Pegepauumn HaHMMaTENb XUIOro
noMeLleHns Mo LOroBOpY coumanbHOro Hamma, obuiasi nnowagb KOTOPOro Ha OOHOro 4rieHa Ccembu
NnpeBbILLAeT HOPMY NMPeaOCTaBMEHUs, C COrMacus NPOXMBAKOLLMX COBMECTHO C HUM YJIEHOB €0 CEMbW, B
TOM YMCrie BPEMEHHO OTCYTCTBYIOLLMX YIIEHOB €ro CEMbW, BpaBe 00paTuTbCA K HaMoZaTento ¢ Npocboon
O npenocTaBrieHUM €My KUMOro MOMELLEHUs MEHbLUEero pasmepa B3aMeH 3aHMMaeMoro XXWUIoro
nomelleHnsa. HaimogaTenb Ha OCHOBaHUWN 3asiBNEHUS HaHUMATENS XWUIOro NoMeLLEeHUs O 3aMeHe KUMoro
nomelleHns 0bsi3aH NPefoCTaBUTb HAHMMATESNO MO COrMacoBaHMIO C HUM APYroe Xurnoe nomelleHne B
TeYeHne Tpex MecsILEB CO OHsI N0ga4M COOTBETCTBYIOLLENO 3asIBMEHNS.
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VIJIOBOM LITAMII

[Tpunoxenue N 6

K AIIMHHHCTPAaTUBHOMY PETIIAMEHTY
[IPEeIOCTABICHIS MYHUIIUITAIFHON YCIYTH
"IIpegocTaBneHre HAHUMATEIIO JKUIIOTO
MTOMEIIEHHS 110 IOTOBOPY CONMAIHHOTO HaiiMa
JKAJIOTO TTOMEIICHHUS MEHBIIIETO pa3Mepa
B3aMEH 3aHMMAaeMOI'0 JKUJIOrO ITIOMeIcHUs "
yTBepxkieHHoMy [locTaHoBneHHEM
AIIMUHHCTpAITUN bUPHITFOCCKOTO paiioHa

or _ wmona2025r. N

Komy
(bamumHst, ©MsI, OTIECTBO 3asIBUTEINS)
Kyna
(TIOYTOBBII MHACKC U aJIpec 3asBUTEIIS)
PEIIIEHNE

00 oTKa3e B nmpuemMe 10KyMEHTOB, He00XO0AMMBbIX JJIs nmpeaocraBJICHUS yCJ'lyFI/I/Oﬁ OTKa3¢ B

JlaTa

npeaocTaBJIeHNH YCIYrd

No

[lo pesynpTaraM pacCMOTPEHMsI 3asBJICHUS OT Ne u
IIPWIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBeTCTBMM C JKunmimssiM koxekcom Pocculickon
@denepanuy  MPUHATO pELICHHE OTKa3aTh B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JIJIs
IIPEIOCTABIICHUS YCIYTH, 110 CIECAYIOIIUM OCHOBAHUSAM:

Ne mynkra HaumeHnoBanue ocHOBaHMS JU1sl OTKa3a B | Pa3bsicCHEHME MpUYMH OTKa3a B
aIMUHUCTPATUBHOIO | COOTBETCTBUU C €IUHBIM CTaHAAPTOM MPEIOCTABICHUH YCIIYTH
periaMeHnTa

3anpoc o MpeoCTaBICHUH YCIYTU MOJaH | YKa3bIBAIOTCS OCHOBaHUS

B OpPraH roCcyJapCTBEHHOM BJIACTH, OpraH | TAaKOro BBIBOJA

MECTHOI'O CaMOYITpaBJICHUS WIn

OopraHu3anuio, B IIOJHOMOYHNSA KOTOPBIX
HC BXOIUT NPCAOCTABJICHUC YCIYI'U

HemonHoe 3amoiiHeHHME O0O0sI3aTENBHBIX | Y Ka3bIBAIOTCS OCHOBaHUs
nosei B dopmMe  3ampoca O | TAaKOro BBIBOJA
NPEJIOCTABICHUH YCIYTH

HPCI[OCTaBJ'ICHI/Ie HEIIOJIHOTO KOMILIEKTa | YKa3bIBaeTCs

JAOKYMCHTOB I/IC‘IepHBIBaIOH_[I/Iﬁ MEPpCUCHb
JOKYMCHTOB, HE
MPCACTABJICHHLIX 3aBUTCIICM

[IpencraBieHHble JOKYMEHTBHI YTPAaTWUIH | YKa3bIBaeTCs

CHITy HA MOMEHT OOpalleHHs 3a YCIYrol | UCUEPNBIBAIOIIMKA  IepedeHb
JIOKYMEHTOB, YTpaTUBLINX
CHITY

[IpencraBieHHble AJOKYMEHTBI COAEPKAT | YKa3bIBAC€TCS
MOJYUCTKU W HCHPABJIEHUSA TEKCTA, HE | UCUEPNBIBAIOIIMM  MEPEUYCHB
3aBEPEHHBIC B MOPSJAKE, YCTAHOBICHHOM | JIOKYMEHTOB, COZIepIKaIIHNX




3aKOHOIATEIbCTBOM Poccuiickoil | MOJYUCTKY U UCTIPABIICHUS
denepaunu

3asBieHne ImoJaHO JIMIIOM, HE UMCHOIIUM
MMOJTHOMOYHI NpEACTAaBJIATE HHTCPCCHL
3as1BUTCIIA

Bbl BmpaBe mNOBTOPHO OOpaTUThCS B YHOJHOMOYEHHBI OpraH ¢ 3asBICHHEM O
IPEIOCTABICHUH YCIIYTH ITOCTE YCTPAHEHUS YKa3aHHBIX HapYIICHHH.

JIaHHBIA OTKa3 MOXET OBITh O00XKaJIOBaH B JOCYJCOHOM MOpPSJAKE IyTeM HarpaBlICHHUS
KaJI00bI B YITOTHOMOYEHHBII OpraH, a TakKe B CyA€OHOM MOPSIIIKE.

I'maBa bupwirocckoro pamona

(nmoamnucs) (pacurudpoBka MoaIUCH)

M.IIL.




