AMUHUCTPALIUA BUPUJIIOCCKOI'O
MYHHUIIUITAJIBHOT'O OKPYT' A
KPACHOSAPCKOI'O KPASA

IHOCTAHOBJIEHHUE

15.01.2026 c. HoBoOupuirocenl Ned7

00 YIBCPKACHHUHN AaAMHHHCTPATHUBHOI'O pPCTJIaMCHTAa II0 IIPCAOCTABIICHHUIO
MYHHHHHaJIBHOﬁ YCIyIru «HepeBoz[ ZKHNJIOTO IIOMCIICHUA B HCXKHMIJIOC ITIOMCIICHUC U
HCXKMJIOI'O ITIOMCIICHHMA B KUJIOC ITIOMCILICHUC)

B cootBercTBrM ¢ ['pagocTtpoutensusiM KogekcoM Poccuiickont denepanuu,
denepanbHbiM - 3akoHOM  oT 27.07.2010 N 210-®3 "OO6 opranuzanuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MyHUIMIAIBHBIX yciuyr'", IlocTaHoBIEHHEM
[TpaButensctBa Kpacnosipckoro kpast ot 14.03.2012 N 93-n "OOG yTBepkIeHUU
nopsiika pa3paOOTKM U YTBEPXKJCHUS aJMUHUCTPATUBHBIX  PEIrIAMEHTOB
MPEIOCTABJIEHUAS]  TOCYJAPCTBEHHBIX  YCIYyr  UCIOJHUTEIBHBIMU  OpraHaMu
roCy1apCTBEHHOM BiacTh KpacHOSpPCKOTO Kpasi, CIy4aeB M MOPSAKa MPOBEACHUS
DKCIEPTU3bl MPOEKTOB AJMHUHUCTPATHBHBIX PEMVIAMEHTOB MPEIOCTABICHUA
rOCYJIapCTBEHHBIX YCIYT, pa3pa0OTaHHBIX OpraHaMH MCIOJHUTEIBHOU BIIACTU
Kpacnosipckoro kpas", pykoBouctBysce cratbsimu 14, 17, 18, 31 VYcrasa
bupwuirocckoro MYHHULUITAJIBHOTO OKpyra Kpacnosipckoro Kpas,
I[TOCTAHOBJIAIO:

1. VYTBepauTh aAMUHUCTPATUBHBIA pEIVIAMEHT AJAMHUHUCTpPALUU TIO
MPEJCTABJICHUID MyHULMNAIBbHOU yciayru «llepeBox XKuiaoro mnomMmemieHuss B
HEXXWJIOE MOMEIIEHUE U HEXKWIOTNO MOMELIECHUS B JKUJIOE MOMEIIEHUE)», COTJIACHO
MIPUIIOKEHHUIO.

2. KoHTponb 3a WCHOSHEHHWEM ITOCTAHOBJICHHSI BO3JIOKUTH Ha TMEPBOTO
3amecTuTels rasel okpyra A. M. JKenoHkuna.

3. IlocraHoBneHHE BCTynaeT B CHIY B JI€Hb, CJICAYIOIIMI 3a JTHEM €ro
Oo(UIIUATIBHOTO OIYOJIMKOBAHUS B OOIIECTBEHHO-TIOMUTHYECKON Ta3zere «HoBBIN
MyTh», U PACIpPOCTPAHIETCS HAa MPaBOOTHOLICHUS, BO3HUKIIME ¢ 01 stuBaps 2026
roja.

I'maBa bupuirocckoro
MYHULMUIIAJIIBHOTO OKpYyTa B.I1. Jlykma


https://login.consultant.ru/link/?req=doc&base=RLAW123&n=336812&dst=100501

[TpunoxeHue K MOCTAHOBJICHHUIO
aIMUHHUCTpaIMU paiioHa

ot 15.01.2026 Ne47

AJIMUHUCTPATUBHBIN PEI'JIAMEHT 10
ITPEJIOCTABJIEHUIO MYHULIUITAJIBHOU VCIIYTY «ITEPEBO/I
XMJIOT'O ITOMEINEHWA B HEXXWJIOE ITOMEILIEHME 1 HEXKIJIOT'O
I[TOMEIIEHMA B )KIJIOE ITOMEHIEHUE

1. O01IHe MOJIOKEHUS

1. Hpez[MeT peryiaupoBaHrusd aAMUHUCTPATUBHOI'O pCIJIaMCHTA.

11 AJMUHUCTPAaTUBHBIM pErJIaMEHT IMPENOCTABICHNUS MYHUIUNAIBHON yCIyru
«IIepeBon
JKWIOTO TOMEIIEHUSI B HEXKUJIO€ NOMEUICHUE U HEKWJIOIO MOMEIICHUS B JKUJIOE MOMELECHHE
(anee - aJAMUHUCTPATUBHBIA PETIAMEHT, MYHUIMNAJIbHAS YCIyra) yCTaHaBIMBAET MOPAIOK U
CTaHJapT NPEAOCTaBICHNUS MyHULIUIIAILHOU YCIYTH.

AJIMMHHCTPAaTUBHBI DPEIJIAMEHT OIpPENENAeT IOPSANOK, CPOKM M IOCIEN0BATEIbHOCTD
BBIIIOJIHEHUS AMUHUCTPAaTUBHBIX IPOLEAYP IO NPEJOCTAaBICHUID MYHHULMIAIBHOW YCIYTH,
TpeOOBaHUS K IMOPAAKY HX BBINOJHEHHUS, B TOM 4YHUCIE€ OCOOCHHOCTH BBIIOJHEHHS
aJIMUHHUCTPATUBHBIX MNPOLEAYP B AJIEKTPOHHOH (opme, a Takke OCOOCHHOCTU BBIIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP B MHOTOQYHKLIMOHAJIBHBIX IIEHTPAaX MpPEJOCTaBICHUS
TOCYJapCTBEHHBIX W MYHUIMNAIbHBIX ycayr (mamee - MOL[), ¢opmbl KoHTpons 3a
IPEOCTABIIEHUEM  MYHMIMINAIBHOW  YCIyrd, J0CyneOHbId  (BHECyneOHBIH)  MHOPAIAOK
oOkaJloBaHUsI perieHni u jaedcTBuil (Oe3aeiicTBUil) oOpraHa MECTHOTO CaMOYINpaBJICHHUS,
JOJKHOCTHBIX JIMI] OpraHa MECTHOTO caMOyTpaBieHusi, paboTHukoB M®II.

1.2. Kpyr 3asBuTemnei.

MYHI/IHI/IHaJ'II)HaH yciayra npeaoCTaBIsACTCA CO6CTBCHHI/IKy IOMCIICHNA B MHOT'OKBAPTUPHOM
AOME WJIN YIIOJITHOMOUCHHOMY UM JIMIY (L[anee - 38.5{BI/IT6J'IL).

1.3. TpeGoBanus Kk MopsAAKY HHGOPMUPOBAHUS O PEAOCTABICHUN MYHULIMTIATEHON
YCIYTH.

1.3.1. Hudopmamus o TmopsAKe U YCIOBUSAX HHGOPMHUPOBAHUS MNPEIOCTABICHUS
MYHULIUIIAIBHON YCIIYTH NIPENOCTABIISIETCS:

1) Ha wH()OPMAIMOHHBIX CTEH/AX, PACIOJIOKEHHBIX B MOMEIIECHHUSIX aJIMUHUCTPAIMU
Bupunrocckoro paiiona (nanee - YIOTHOMOYEHHBIH OpraH), MHOTO(QYHKIIMOHATIHHBIX IEHTPOB
MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

2) Ha odunuarkHOM caiiTe  YIOJHOMOYEHHOTO oOpraHa B  HMH(OPMAIMOHHO-

TENIEKOMMYHHUKaIMOHHOU ceTH «HTepHeT (WWW.birilussy.ru).

3) ma Iloprame TOCYIapCTBEHHBIX W MYHHUIMITAIBHBIX YCIyr (manee - PermoHanbHbIH
nopran);

4) na Exunom mopraiie TOCYIapCTBEHHBIX U MYHHUIMIAIBHBIX yeayr (pyrkiwuit) (https:/
www.gosuslugi.ru/) (nanee - Enunsiii mopran);
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5) B rocymapcTBeHHOH HH(DOpPMAIMOHHOW cucTeMe «PeecTp ToCyIapCTBEHHBIX U
MyHUIUIATBHBIX yeayr» (http:/frgu.ru) (nanee - PerronansHbIil peectp);

6) HemocpeJCTBEHHO MPU JMYHOM MPUEME 3asBUTEISA B YIOJTHOMOYSHHOM OpraHe WIId
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEAOCTABICHHUS TOCYIapCTBEHHBIX U MYHHIIUIIAIbHBIX YCIYT

(manee - MHOrOQyHKIIMOHAIBHOTO 1IeHTpa, M®DII)

Mecto HaxoxaeHUsT YMOJIHOMOYEHHOro oprana: 662120, KpacHospckuil Kpai,
Bupuocckuii paiton, c. HoBoOupumtoccsl, yi. Coerckas, 130.

PexxumM paboThl: exkeqHEBHO ¢ MoHeAeNbHIKA 110 TaTHUILY ¢ 09.00 mo 17.00, (mepepbiB Ha
00ex ¢ 13.00 no 14.00), BerxoaHbIe JHH - cy000Ta, BOCKPECEHBE.

Tenedpon npuemnoii: 8(39150) 2-13-45, daxc 2-18-41;

7) 1o tenedoHy YIOIHOMOYCHHBIM OPraHOM WJIM MHOTO()YHKIIMOHAIBHOTO LIEHTPA;

8) NHCHMEHHO, B TOM YHCIIE IOCPEICTBOM 3JICKTPOHHOMU MOYTHI, (PaKCHMHUIIBHOM CBSI3H.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH COACPKATh HHPOPMAIUID O HAUMCHOBAHUU
opraHa, B KOTOPBIM OOpaTWiCS 3asBHTEIb, (AMUIHMIO, HMsS, OTYECTBO (IIOCIICAHEE - IIPH
HAJIMYUH) U JOJHKHOCTD CIICIHAINCTA, IPUHSIBIIETO Tele(GOHHBIH 3BOHOK. [Tpr HEBO3MOKHOCTH
HPHUHSBIIETO 3BOHOK CICIHMAIUCTa CAMOCTOSTEILHO OTBETUTh HA IIOCTABJICHHBIC BOIPOCHI
TeeOHHBIN 3BOHOK IE€PeaapecoBbIBACTCSA (IMIEPEBOIUTCS) HAa JIPYroe JOKHOCTHOE JIMIO WM
oOpaTuBIIEMYCsl TPaKIaHUHY cooOIaeTcss HoMep TenedoHa, 0 KOTOPOMY OH MOXKET HOJIYYHTh
HEOOXOAUMYIO HH(POPMAIIHIO.

B ciydae moctymiieHust oT 3asBUTENsI 0OpalleHusi B MHUCHbMEHHOH (AJIEKTPOHHOI) (opme
OTBET Ha OOpaIleHHUE HAIIPABIISICTCS TAK)KE B MUCHbMEHHOU (JIGKTPOHHOK) opme He mo3aree 30
KaJCHJApHBIX JHEW CO JHS peructparuu oOpameHus. [Ipu HanmpaBieHHH OTBETa yKa3bIBAETCS
JOJDKHOCTD JIMIA, TOJMIMMCABIIEr0 OTBET, a Takke (aMuivsi, UMs, OTYECTBO (TOCTenHee - MpH
HAJIMYUN) U HOMEp TenedoHa NCITOTHUTENSL.

1.3.2. CrpaBouHast uHpopMaIusi 0 MECTOHAXOXJIEHHM, rpaduke padoThl, KOHTAKTHBIX
Tesne)OHaX YIIOJHOMOYEHHOTO OpraHa, aJipece AJIEKTPOHHOW MOYTHl YIOJIHOMOYEHHOTO OpraHa
pa3melieHa Ha oUIIMAIBHOM caiTe yrojaHoMoueHHoro oprana, EINI'Y, PUTY.

CrpaBouHas MH(pOpMaIUS 0 MECTOHAXOXKACHUH, IrpaduKke padoThl, KOHTAKTHBIX Tesle(hOHAX
M®LI, anpece anexTpoHHOM noutsl M®L] pa3meniena Ha opunnansHoM caiite MOII.

2. CraHmapT npeaocTaBiICHUs MYHHUIIUNIATLHON YCIIYyTH

2.1. HauMeHOBaHHE MYHUIUIIATBHON YCIYTH.

HaumeHnoranue MYHHHHHaHBHOﬁ YCIyru - mnepeBOA KHUJIOIrO IIOMCHICHUSA B HEKUIOC
MNOMCEIICHUE N HCKHUJIOTO ITOMCIICHUA B JKMJIOC ITIOMCIICHUC.

2.2. HaumeHnoBaHue opraHa, npcaoCTaBJIAOMICTO MYHUIUIIAIBHYRO

yeayry.

AnmuHuCTpanus bupuitocckoro MyHUIMIAIBHOTO OKpYTa.
B npenocraBnenny MyHUIMIIAIbHON YCIYTH IPUHUMAIOT y4acTHE

- CTPYKTYpHOE€ TMOApa3J/ieJieHHe, OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHUIIUIAIbLHON
YCIyTU:  OTHEN  TIPaJOCTPOUTEIbCTBA, 3EMEJIBHBIX U  HMMYIIECTBEHHBIX  OTHOIICHUN
aaMuHUCTpanuu bupumocckoro paiiona (manee — Otaen)

MO®I] yyacTByeT B IpEIOCTaBICHUY MYHULIUIIAILHONW YCIIYTH B YaCTH:

- “TH(OPMHUPOBAHUS 11O BOIIPOCAM NPEAOCTABICHUS MyHULIMTIAIBHON YCITYTH;
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- IprieMa 3asiBJICHUN U JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABIICHUST MyHHUIIMITATLHOM

yeuyru;

- BbIJa4M pE3yJibTaTa NpCA0CTABJICHHUA MyHHHHHaHBHOﬁ YCIYTH.

B mpemoctaBieHMM  MyHMUMIOAIBHOM  yCIyTM B paMKaX  MEXBEIOMCTBEHHOIO
MH(POPMALIMOHHOTO B3auMoJeicTBus ydacTByeT PDenepanbHas ciayxk0a rocylapcTBEHHON
perucrpanmu, — Kajactpa M Kaprorpadum, — DenepanbHas ~— Haloroas  CiyxO0a,
CIELUAIN3UPOBAaHHBIE TOCYJAapPCTBEHHBIE M MYHULUIAIbHBIC OPraHMU3alMM TEXHUYECKON
WHBEHTapU3al1H.

3asBUTENL BIpaBe NOAaTh 3asBICHUE O TIepeBojJie momenieHus yepes MOI[ B
COOTBETCTBUU C COTJIALIEHUEM O B3auMOJeUCTBUU Mexay M®L[ u yroJIHOMOYEHHBIM OPraHoM,
MOYTOBBIM oOTHpaBieHueM uinu ¢ nomompio EIY, PUT'Y mo dopme B COOTBETCTBUH C
[Tpunoxenunem Ne 2 kK HaCTOsIILIEMY aAMUHUCTPATUBHOMY PEIJIAMEHTY.

3amnperiaercs TpeOOBaTh OT 3asSBUTEINSI OCYLIECTBICHUS JCHCTBHI, B TOM YHUCIIE
COTJIaCOBAHMI,
HEOOXOAMMBIX I TOJIYYCHHS MYHUIIMIAIBHOW YCIYTH W CBS3aHHBIX C OOpallleHHEeM B WHBIC
roCyJapCTBEHHBIE OpraHbl, OPraHbl MECTHOT'O CAMOYIIPABJICHUS, OPraHU3ALNH, 32 UCKIIFOYUEHHEM
MOJIYYCHHA YCIYI, BKIIIOYCHHBIX B INCPCUYCHL YCIIYI, KOTOPLIC ABJIAKOTCA HGO6XOI[HMBIMH 158
06$I3aTeJII)HI)IMI/I AJIA IPpEAO0CTAaBJICHHUA MYHI/IHI/IHaJIbHOfI yCIyru.

2.3. Onncanue pe3ynpTara NpeioCTaBICHUS MyHUIMTIATBHON YCITyTH.

PeByJ'IBTaTOM MpeaOCTaBJICHUS MYHHHHHaHLHOﬁ yciayru SABJIICTCA IIPHUHATOC
YIOOJHOMOYCHHBIM OpraHoM pCeHiCHUC O IMEpeBOJAC HIIU 00 oTkaze B MEepeBOJC KHUIIOTO
INOMCHICHHA B HEXKHNJIOC MIOMCHICHHUE WU HEXUIIOTO ITIOMCIUICHUS B XKUJIOC ITIOMCUICHUC.

®dopma yBeIOMIJICHUS O TepeBojie (0TKa3e B MEPEBOJIC) KUWIOTO (HEKUIIOTO) MOMEIIECHUS B
HeXWwIoe (KWJIOE) TOMEIICHUE YTBepXkKAeHa ImocTtaHoBiIeHueM IlpaButennbctBa Poccuiickoit
®eneparun ot 10 aBrycra 2005 Ne 502 «O0 yrBepkJIeHHH (OPMBI YBEIOMIICHHS O MEPEBOJe
(oTKa3e B TMepeBOJE) JKWIOTO (HEXKUIOro) MOMEUIEHHS B HEXHIOe (KUIO0e) MOMEIICHHE»
(ITpunoxxenune Ne 3 k HacTOAIIIEMY aIMUHUCTPATUBHOMY PETTIAMEHTY).

Pe3y.]'II>TaT IMpeaOCTaBJICHUA MYHHHHHaHLHOﬁ YCIYId MOXCET OBITH MMOJIYYCH:

- B YIIOJIHOMOYEHHOM OpraHeé MECTHOTO CaMOYIpPaBJIeHUs Ha OyMa)kHOM HOCHUTEJE IpU
JIMYHOM OOpalleHUH;

- B MO®I] Ha 6ymMa)XHOM HOCHUTENIE MPH JIMYHOM OOpaIlECHHH;
- IOYTOBBIM OTIIPABIIEHUEM;

-na EIII'Y, PUT'Y, B Tom uymcine B (opme SIEKTPOHHOTO JOKYMEHTA, IMOAMHCAHHOTO
AIIEKTPOHHOM MOJIHCHIO.
Heo6xoaumocTs (popMHupOBaHUS PEeCTPOBOIl 3aIIMICH OTCYTCTBYET.

24. Cpok TMpemoCTaBICHUS MYHHUIMNAIBHOW YCIYIH, B TOM YHCIE C YYETOM
HEOOXOINMOCTH
oOpallieHusl B OpraHU3aIiy, Y4acTBYIOIIHE B MPEAOCTABICHUN MyHHUIIUITATEHOU YCITYTH.

YIOTHOMOYCHHBIM OpraH MPUHUMAET PelIeHHE O MepeBOAe WM 00 OTKa3e B IepeBojie
JKUJIOTO TIOMEUIEHMSI B HEXKUIIOE€ TIOMEILEHUE U HEKUIIOTO NOMEILIEHUS B KUJIOE ITOMEIIEHNE HE



no3aHee 4eM uepe3 45 AHEW co AHA NPEACTAaBICHUS B YKa3aHHBIM oOpraH JOKYMEHTOB,
00513aHHOCTB 110 NMPEICTaBICHUIO KOTOPBIX BO3JIOKEHA Ha 3asIBUTEIIL.

B cnyuyae momaun nokymentoB B M®II cpok mpegocTtaBieHUs] MyHULIMNAIbHON YCIYTH
UCUHCIISIETCS CO JTHS MOCTYIUICHHUS B YIIOJIHOMOYEHHBII Ooprad To0KyMeHToB u3 M®LI.

B cnyuyae nonauu nokymentoB uepes EINTY, PIII'Y cpok npenocTaBieHus: HCUUCIIETCS CO
JIHSI TIOCTYILJICHUS B YIIOJHOMOYEHHBIA OpraH TokyMeHToB. Hampaienue npunsteix Ha EINT'Y,
PIII'Y 3asBiieHMi W JOKYMEHTOB OCYIIECTBIISIETCS € MCIOJIb30BAHUEM €IMHOM CHCTEMBI
ME)XBEIOMCTBEHHOT'O AJIEKTPOHHOTO B3aMMOJEWUCTBUSL U TOAKIIOUEHHOW K Hell peruoHaibHOI
CUCTEMBbI MEKBEJJOMCTBEHHOT'0 JIEKTPOHHOT'O B3aMOJICHCTBUSI.

[IprocTaHoBeHUE MPEIOCTAaBICHUS MYHUIMIAIBHONM YCIYIH 3aKOHOJATEeIbCTBOM
Poccuiickoit denepaiuu He NPeyCMOTPEHO.

25. Cpok BbIIAYM JOKYMEHTOB, SIBISIONIMXCS  PE3YJIbTaTOM  MPEIOCTABICHUS
MYHULIMIIAIBHON yCIyTH, - HE TI03/IHEE YeM uepe3 3 pabouux AHsS CO JHS MPUHSATHS pEIleHus B
COOTBETCTBUU C MyHKTOM 3.1.3 HacTOSIIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA.

YIOJIHOMOYCHHBI OpraH o00ecleYrBaeT pa3MEIICHHE W aKTyaIM3alHi0 TCPEYHS
HOPMATHUBHBIX IPABOBBIX AKTOB, PETYJIHMPYIOLUIUX IPEIOCTABICHHE MYHUILIMIIAIILHOM yCIIyTH, HA
CBOEM O(PHUITHATBHOM CaiTe.

2.6. HcuepnpiBaloinii epevyeHb TOKYMEHTOB, KOTOPbIE 3asiBUTEINb JIOJKEH MPEJICTaBUTh
CaMOCTOSITENIbHO, M JIOKYMEHTBI, KOTOpBIE 3asBUTENIb BIIPABE IPEJICTABUTh IO COOCTBEHHOM
WHULMATHBE, TAK KAaK OHM MOJUIEKAT IPEACTABICHUID B PaMKaX MEKBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOICHCTBHUS.

2.6.1. HUcuepmnpiBatomuii mnepedeHb IJOKYMEHTOB, HEOOXOAMMBIX MJis TMPEAOCTaBICHUS
MYHHIIMIIATEHOU YCITYTH.

I/IC‘lepHBIBaIOH_[I/Iﬁ MEpCUCHDb AOKYMCHTOB, HCO6XO,Z[I/IMBIX HJIA MpeaOCTABJICHUA
MYHHHHHaHLHOﬁ yciayru, KOTOPELIC 3ajABUTCIIb MMpEaACTaBJIACT CaMOCTOSATCIIbHO B
ynOHHOMO‘IGHHHfI opraH:

1) 3asiBJICHHUE O MTEPEBOJIE TIOMECIICHHS;

2) TNpaBOYCTAHABIMBAIOIIUE JOKYMEHTHI Ha IEPEBOIUMOE TOMEIICHHE (ITOUTMHHUKY HITH
3aCBU/IETEIbCTBOBAHHbIE B HOTAPUAIBHOM MOPSIKE KOIUN);

3) IJIaH MNOEpeBOAUMOTO IMOMCHICHHUA C €ro TEXHUYCCKUM OIMMCAHUCM (B cJIydgac, cClr
MEPEBOAUMOC ITOMCIICHUC ABJISICTCS KUJIBIM, TEXHUYSCKUI macropT Takoro HOMCH.ICHI/ISI);

4) MO3TaXKHBIN IJIaH A0Ma, B KOTOPOM HAXOAUTCA IEPCBOAUMOC ITOMCIICHUC,

5) mMoAroTOBJIEHHBIN 1 0(QOPMIICHHBII B YCTAHOBICHHOM MOPS/IKE MPOEKT MEPEyCTPOICTBA U
(M) TeperyIaHUPOBKU TEPEBOJMMOro IMOMEIICHUs (B cliydae, €ClM NepeyCTpOMCTBO U (WIIN)
NeperuIaHupOBKa TPEOYIOTCS TSl 00ECTIEUeHUs MCIIOJIb30BaHMsI TAKOTO TIOMEIICHHSI B KaUuecTBe
JKHNJIOTO HUJIN HEXUIIOI'O HOMeHIeHI/If{);

6) mpoTokoJ 00mIero coOpaHusi COOCTBEHHHUKOB MOMEIICHUH B MHOTOKBApPTUPHOM JIOME,
collepKalMii peuieHne o0 HX COrjlaCMM Ha IMEepPeBOJ JKWJIOTO TIOMEIIEHUS B HEXHIIOe
MOMELIEHHE;



7) coriacue Kaxaoro COOCTBEHHHKA BCEX MOMEUICHUH, IPUMBIKAIOIINX K IEPEBOTUMOMY
IIOMEIICHUIO, HA TIEPEBOJL KUJIOTO IIOMEIIEHUS B HEKUIIOE IIOMEIIEHUE.

2.6.1.1 B cnyuae nampanenus 3aspienus nocpeacrsom EINY, PIIT'Y, ceenenus u3
JOKYMEHTa, YAOCTOBEPSIOUIEr0 JIMYHOCTh 3asBUTENS, MPEACTaBUTEN (DOPMUPYIOTCS TPU
MOJTBEPXKICHUN y4eTHOW 3amucu B EnuHON cucreme uAeHTU(UKAUWU M ayTeHTU(DUKAUU U3
COCTaBa COOTBETCTBYIOUIMX JaHHBIX YKa3aHHOW YUETHOW 3alkCHU U MOTYT OBbITh MPOBEPEHBI
yTeM HalpaBJieHHsl 3alpoca C UCHOJIb30BaHUEM CHCTEMbI MEKBEIOMCTBEHHOIO 3JEKTPOHHOTO
B3aMMOJICHCTBUSL.

B cnywae, ecnu 3asBieHHE TOJNAeTCS uepe3 MPEACTABUTENS 3asBUTENS, Takke
IpEJCTaBIsIeTCd JOKYMEHT, MOATBEPKIAIOIINM [TOJIHOMOYHUS Ha OCYLIECTBJICHUE ACUCTBUM OT
MMEHHU 3adBUTENS. B kauecTBe JOKyMEHTa, IOATBEPKIAIOLIETO TOJTHOMOYMS Ha OCYLIECTBICHNE
JEHCTBUI OT UMEHHM 3asiBUTENS, IPEICTABUTEND 3asBUTENS BIPABE MIPEICTABUTD:

- opopMIICHHYI0O B COOTBETCTBMH C 3aKOHOAATeNbcTBOM Poccuiickoit ®enepanyu
JIOBEPEHHOCTD (151 (PU3MUSCKUX JIUIT);

- 0OpMIIGHHYI0O B COOTBETCTBHHM C 3aKOoHojaTedbcTBOM Poccuiickoit  ®Depepanmu
JIOBEPEHHOCTh, 3aBEPEHHYIO TEYaThIO 3asBUTENS U IMOANUCAHHYIO PYKOBOJUTENIEM 3asBUTEINA
WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOAMTEIIEM JIUIIOM (U1 FOPUANUECKUX JIUIT).

B cnyuae, ecnu 3asiBneHHe oJaeTcs yepes npeacTaBuTens 3asButens nocpeactsom EINTY,
PIII'Y, 1 nOBEpEHHOCTH MPEICTABUTEINS 3asSBUTENSI U3TOTOBJICHA B JIEKTPOHHOU (opme, Takas
JIOBEPEHHOCTh JOJDKHA OBITh MOJNHMCAHA AJIEKTPOHHOW MOIMHUCHIO, TpeOOBaHUS K KOTOPOH
YCTaHaBIIMBAIOTCA 3aKOHOAATENbCTBOM Poccuiickoit deaeparyiu, peryaIupyronMM OTHOIICHUS B
00JacTH UCHOIb30BAHUS AIEKTPOHHBIX MOAMUCEH.

VYiocroBepeHHas, COBEpIICHHas  WIM  BbIJaHHAasT  HOTapUycOM  JOBEPEHHOCThb
NPEICTaBUTEINSl 3asgBUTENS B DJEKTPOHHOH (opMe [O0KHA COOTBETCTBOBATh TPEOOBAHMAM
cratbu 44.2 OcHOB 3akoHOAarenbcTBa Poccuiickoir @enepanuu o Hotapuate oT 11 deBpans
1993 romga Ne 4462-1.

2.6.2. 3asBUTENb BIIpaBE HE MPEICTABIATH JTOKYMEHTHI, IPEyCMOTPEHHBIE B MOIIMTYyHKTAX
3, 4 myHkra 2.6.1, a Takke B cily4yae, €CIM IPaBO Ha NEPEBOIUMOE ITOMEIIEHUE 3apErHCTPUPOBAHO
B EIMHOM TrOCYyJapCTBEHHOM peeCcTpe HEABMKHMMOCTH, JOKYMEHTBI, IPEAYyCMOTPEHHBIE
MNOJAIYHKTOM 2 IMyHKTa 2.6.1 HaCTOAIETr0 aIMUHUCTPATUBHOIO PETIAMEHTA.

2.6.3. JlokyMeHTBl (MX KONUU WIM CBENCHMS, COJEepXKalldecs B HUX), yKa3aHHbIE B
NOJIYHKTax 2, 3, 4 myHkTa 2.6.1 HacTOALIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA 3aIlpallliBAIOTCS
YIIOJTHOMOYEHHBIM OPraHOM B I'OCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJICHUS
U TIOJBEJOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM WM OpraHamM MECTHOI'O CaMOYIPAaBIECHHS
OpraHM3allsX, B paCOPSHDKEHUU KOTOPBIX HaXOASTCS YKa3aHHBIE JOKYMEHTHI, €CIIH 3asiBUTEIb HE
MPEICTaBUIIN YKa3aHHbIE IOKYMEHThHI CaMOCTOSTENBHO.

B cootBerctBumn ¢ nynkrtoMm 3 crarbu 36 JXunumnoro kogekca Poccuiickoit deneparumn
YMEHBIIIEHWE pa3Mepa OOINero MMYIIEeCTBA B MHOTOKBAPTHPHOM JOME BO3MOXHO TOJBKO C
corJiacusi Bcex COOCTBEHHUKOB IMTOMEIIEHUH B JAHHOM JIOME ITyTEM €T0 PEKOHCTPYKIIHH.

B cootBerctBum ¢ mynkrtoM 2 cratbu 40 XKununiHoro koaekca Poccuiickoit deneparuu,
€CJIN PEKOHCTPYKLHUS, IEPEyCTPONCTBO U (WJIH) MEepEIUIaHUPOBKA MOMEIIEHUH HEBO3MOXHBI 0€3
NOPUCOCTMHEHUs] K HHMM YacTW OOILIero HMMYIECTBA B MHOTOKBapTHPHOM JIOME, Ha TaKue
PEKOHCTPYKILIMIO, MEPEeyCTPOHMCTBO M (WJIM) TEperlaHUpPOBKY TIOMEIIEHUH JIOMKHO OBITh
MOJIyYEHO COTrjacue BCeX COOCTBEHHUKOB IMMOMEIEHUI B MHOTOKBAPTUPHOM JIOME.

YIOTHOMOYEHHBIM OpraH, OCYIIECTBIISIONINI MEPEeBO/ MOMEIEHHH, He BIIpaBe TpeOOBAThH
OT 3asBUTENS MPEICTABICHUE IPYTUX JOKYMEHTOB KpOME JJOKYMEHTOB, HCTPEeOOBaHHE KOTOPBIX
y 3asBHUTENs JOIYCKAeTCs B COOTBETCTBUM C IMYHKTOM 2.6.1 HacTOSIIEro agMHHUCTPATHUBHOIO



perjameHra.

[To MeXBemOMCTBEHHBIM 3ampocaM YIOJHOMOYEHHOIO OpraHa, yKa3aHHBIX B a03are
MEPBOM HACTOSIIETO MYHKTA, JOKYMEHTHbl (MX KOIUHU WM CBEACHUS, COJIEpIKAIIUecs B HUX)
MPEAOCTABISAIOTCS TOCYIApCTBEHHBIMU OpraHaMu, OpPraHaMH MECTHOTO CaMOYIIpaBJiICHUS U
MOJABEOMCTBEHHBIMM T'OCY/IapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIPABJICHUS
OpraHM3alMsIMHM, B PACHOPSDKEHUH KOTOPBIX HAXOHATCS YKa3aHHbIE JOKYMEHTBI, B CPOK HE
MPEBBIIIAIOIINN MATh PA0OUUX IHEH CO AHS MOCTYIJICHUS MEKBEJOMCTBEHHOI'O 3allpoca B OpraH
WIA OpraHu3aluio, TMPEeIOCTABISIONUE JOKYMEHT W WH(POPMALUIO, €CIU HWHBIE CPOKH
IIOATOTOBKM M HAIPABIECHUs OTBETAa HAa MEKBEIOMCTBEHHBIM 3alIpoC HE YCTaHOBJICHBI
dbenepanbHBIMU 3aKOHaMH, TpaBoBEIMU akTamu [IpaButenbctBa Poccuiickoit @enepamuu u
MPUHATHIMA B COOTBETCTBUU C (peepaabHBIMU 3aKOHAMHU HOPMATHBHBIMH MPABOBBIMU aKTaMU
cyobekToB Poccuiickoit deneparyu.

2.7. UcuepnpiBaonid TepeYeHb OCHOBAaHMM JJIsI OTKa3a B IIpUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

OTtka3z B IMpUEeME OOKYMCHTOB, HeO6XOI[I/IMI>IX U1 Ip€aoCTaBJICHHUA MYHHHHHaHBHOﬁ
YCIyru, 3aKOHOAATCIbCTBOM Poccuiickoit CDeI[epaLII/II/I HE IPpEAYCMOTPCH.

2.8. cuepnplBaroIuid MepedyeHb OCHOBAHMM I TIPUOCTAHOBJICHHUS WJIM OTKa3a B
MIPEIOCTABJIEHUN MYHHUIIUIIAIBHOU YCIIYTH.

[IprocTtaHoBiI€eHHME TMPENOCTABICHUS MYHULUHNAIBHOM  YCIYTM  3aKOHOAATEIHCTBOM
Poccuiickoii denepanuu He NPeyCMOTPEHO.

Otka3z B IMEpeBOAC KHUJIOTO IOMCHICHUSA B HCKHUIIOC IMOMCIICHHUEC WX HCKHUIIOTO
MMOMCIICHUS B KHUJIOC ITOMEIICHUEC JOITYCKACTCA B ClIydac, €CIIN:

1) 3asiBUTEJIEM HE MPEJCTaBICHbl JIOKYMEHTBHI, OIpeJeeHHbIe IyHKTOM 2.6.1
HaCTOSALLIETO
a/IMUHUCTPATUBHOTO perjiaMeHTa, 00sS3aHHOCTh M0 MPEICTABIECHUIO KOTOPBIX C YYETOM ITyHKTa
2.6.3

HACTOAIICTO aIMUHHUCTPATHUBHOT'O PETIIAMCHTA BO3JIOKCHA HA 3asIBUTCIIA;

2) IOCTYIUICHUSI B YIIOJHOMOYCHHBIH OpraH OTBETa OpraHa TroCyJapCTBEHHOW BIIACTH,
OpraHa MeCTHOT'O CaMOYIIPaBJIeHUs MO0 MOJBEIOMCTBEHHON OpraHy rocyaapCTBEHHOM BIAaCTH
WIM OpraHy MECTHOIO CaMOYIpaBJICHHWsS OpraHM3alMd Ha MEXBEJIOMCTBEHHBIH 3ampoc,
CBHUJIETEJILCTBYIONIET0 00 OTCYTCTBMM JOKYMEHTa M (W) MH(OpMaIuu, HEOOXOJUMBIX s
IepeBoJia KUJIOTO IOMELIEHUS B HEXWIOE MOMELIEHUE WM HEKWIOro MOMEUICHUS B KUIOE
IIOMEIIEHUE B COOTBETCTBUU C IIYHKTOM 2.6.1 HAaCTOAIIEro aAMMHUCTPAaTUBHOIO PEIVIAMEHTA, €CIIN
COOTBETCTBYIOLIMM JIOKYMEHT HE OBbUI NMpEJCTaBJIeH 3asBUTEIEM MO COOCTBEHHOW MHUIIMATHBE.
OTka3 B NepeBOJE KUJIOTO MOMELIEHUS B HEKUIIOE IMOMELIEHUE WM HEXKUJIOrO NMOMEIICHUS B
’KWJIOE TIOMELICHHE 110 YKa3aHHOMY OCHOBAHMIO JIOITYCKAaeTCs B CIIydae, €CIU YIIOJTHOMOYEHHBIN
OpraH IIOCI€ IIOJIy4EeHUs OTBE€Ta HAa MEKBEJOMCTBEHHBIM 3allpOC YBEIOMMWII 3asBUTENS O
MOJIyYUEHUU TaKOro OTBeTa, MPEUIOKHII 3aiBUTENIO MPEACTaBUTh JIOKYMEHT U (WIN)
uH(pOopMalLro, HEOOXOAUMBbIE AJIs MEePEeBO/a JKUJIOTO TMOMEUICHHSI B HEKUJIOE MOMEIIEHNEe WU
HEXWJIOTO TOMEIIECHHS B KWJIOE IOMENIEHUE, IPEeTyCMOTPEHHbIE MTyHKTOM 2.6.1 Hacrosmiero
a/IMUHUCTPATUBHOTO pErjiaMeHTa, M HE MOJY4MJ Takue JOKYMEHT U (MiaM) MHPOpMalHio B
TEUeHUE MATHAALATH pabouuX JHEN CO JHS HalpaBJICHUS YBEIOMIICHUS;

3) mpeacTaBiIeHUS  JOKYMEHTOB,  ONpEICICHHBIX  MyHKTOM  2.6.1  HacTosIero
aJMMHHUCTPATUBHOT'O pErjaMeHTa B HEHaUIeKaIllUi OpraH;



4) HecoOJIOJCHUE TMPEIyCMOTPCHHBIX cTaThedl 22 JKWIMIHOTO KOJEKca YCIOBHIA
nepeBoia
MOMEIEHHS, 3 IMEHHO:

a), €ClIM JOCTyNl K IEepPeBOJUMOMY IIOMEIICHUIO HEBO3MOXKEH O0€3 HCIOIb30BaHuUs
MOMEIIEHH, 00eCTIeYNBAIOIIUX JAOCTYI K KHJIBIM OMELICHUSIM, WJIH OTCYTCTBYET TEXHUYECKAs
BO3MOXXHOCTh OOOpYyJIOBaTh TaKOM JOCTYH K JaHHOMY IOMELICHHIO (IIPH IEPEBOJE KUIOTO
MOMEIIEHHSI B HEXKHIIOE [TOMEILICHUE);

6), €ClIn IMEPEBOAUMOEC IIOMCHICHUC MABJIACTCA YaCTbIO JKHUIIOTO IMOMEIICHHUA h19%(s10)
HCIIOJIB3YCTCA COOCTBEHHUKOM JAaHHOTI'O MMOMCIICHUA UJIW UHBIM I'PaXXJaHUHOM B KaUCCTBC MCCTa
IMMOCTOAHHOI'O ITPOKHUBAHUA (HpI/I NEpCBOJAC XKUJIOTO ITOMCIICHHA B HECKHUIIOC HOMCH_IGHI/IG);

B), €CITU TIPaBO COOCTBEHHOCTH Ha MIEPEBOAMMOE TIOMEIICHIE 0OpEMEHEHO MPaBaMH KaKHX -
JINOO JIHNIL;

r), €CIU TOCJIe TMEPEBOJIa M3 JKWIOTO TOMEIICHUS B HEXHWIOE IMOMEIIEHUE HCKIIOYeHA
BO3MOXXHOCTh JIOCTYIa C MCIOJIB30BAaHUEM IOMENICHUH, 00ECIIeUnBAIONIUX JOCTYI K KUJIBIM
IMOMEIIICHHUSIM;

I). €CJIM TIPH TIEPEBOJIC KBAPTUPHI B MHOTOKBAPTUPHOM JIOME B HEXHJIOE IMOMEIIECHUE HE
COOJIOZICHBI CIIEAYIOIINE TPEOOBAHHUS:

- KBApTHpPa PACIIOJIOKCHA Ha IICPBOM ITAXKE YKA3aHHOI'O J0OMaA,

- KBapTUpPa PaCHOJIOKEHA BBIIIE IIEPBOT0 3Ta)a YKa3aHHOIO J0Ma, HO IOMEIIEHUS,
PacoJI0KEHHbIE HEOCPEACTBEHHO M0J] KBAPTUPO, IEPEBOIUMON B HEXKUIIOE IOMEIIEHUE, HE
SABJIIFOTCA KUJIBIMU,

€) TaKKe He JOIYCKaeTCs:

- TIEPEBOJ JKUJIOTO TIOMELICHNS B HAEMHOM JJOME COLIMAJIBHOTO MCIIOJIb30BaHUs B HEKUIIOE
IIOMEIICHUE;

- TIEPEBOJ, JKWJIOTO TIOMEUICHHS B HEXWIOE IIOMEIIEHHE B ILEIAX OCYLECTBICHHUS
PEJINTHO3HON AESITEIBHOCTH;

- TIEPEBOJ, HEXWJIOIO IOMELIEHUS B KWIOE IOMEIICHUE €CIM TaKoe IIOMEIIEHUE HE
oTBe4aeT TpeOoBaHMAM, ycTaHOBIEeHHBIM [locranoBnenuem IlpaButensctBa PO ot 28 sHBaps
2006 r. Ne 47 «O06 yrBepxaeHun [lonoxxeHns o Npu3HAHUM MOMEIIEHUS KHUJIbIM MTOMEIEHUEM,
JKUJIOTO MOMEILEHUSI HEIPUTOJHBIM AJIs IPOKUBAHUS, MHOTOKBAPTUPHOIO JA0OMa aBapUiHBIM U
MOJJIEKALIUM CHOCY MJIM PEKOHCTPYKLIMH, CaJ0BOTO J0Ma >KMIBIM JIOMOM M KHJIOTO J0Ma
CaJIOBBIM JIOMOM» WJIM OTCYTCTBYET BO3MOKHOCTh 00€CIIEUUTh COOTBETCTBHE TAKOTO TOMEIIIEHHS
YCTaHOBJIEHHBIM TPEOOBaHMSIM.

5) HECOOTBETCTBHS MPOEKTa IMEPEyCTPONCTBA M (MJIM) TEPEIUIAaHWPOBKUA TOMEIIECHUS B
MHOTOKBAapTHPHOM JIOMe TpeOOBaHUSIM 3aKOHOAATEIHCTBA.

HCHOJ'IyquI/Ie HJIM HCCBOCBPCMCHHOC IMOJIYUYCHHUEC JOKYMCHTOB, YKA3aHHLIX B ITYHKTC 2.6.1
AIMUHHUCTPATUBHOTIO PErjlaMCHTa W 3alpOIICHHBIX B TOCYJApPCTBCHHBIX OpraHax, oOpraHax
MCECTHOI'0 CaMOyHpaBJICHUA W NOJABCIOMCTBCHHBIX T'OCYAAapPCTBCHHBIM OpraHaM WM OpraHaM
MCCTHOI'0 CaMOYIIPABJICHHA OpPraHu3anudax, B pacClOpPsKCHHUHU KOTOPBIX HAXOOATCA YKA3aHHBIC
JOKYMCEHTBI, HC MOXCT SABJIATHCA OCHOBAHUEM [JIsI OTKAas3a B MEPEBOJAC KHUJIOIO IMOMCIICHUA B
HCEXHNJIOC ITIOMCIICHUE NI HEXKHUJIOTI'O ITOMCIIICHUS B JKHUJIOC ITOMCIIICHUC.

2.9. IlepeueHb yciyr, KOTOpBIE SIBISIFOTCS HEOOXOIUMBIMH M OOS3aTeIbHBIMH IS



MPEIOCTABIICHUS
MYHUILIMIIAJILHON YCITYTH, B TOM YHCJIE CBEICHUS O IOKYMEHTE (JIOKYMEHTaX), BbIJaBaEMOM
(BBIIABaEMBbIX ) OPraHU3ALMSIMY, YYACTBYIOIIMMHU B IIPEIOCTABICHUA MYHULIUIIATBHON YCIIYTH.

Yciyru, KOoTopble SBISAIOTCS HEOOXOAUMBIMU M 00S3aTENbHBIMU JJIsi MPEAOCTaBICHUS
MYHUIIMIIATILHOU YCIyTH:

1) yciyra 1o IOATOTOBKE IPOEKTa IMepeycTpoMcTBa M (WJIM) MEperIaHUPOBKU
NEPEeBOAMMOrO TIMOMEIIeHUsT (B ciydae, €clii MepeyCcTpOMCTBO U (WJIM) MeperuiaHupoBKa
TpeOyroTcsl 111 OOeCHeueHusl HCIOJIb30BAHUSA TaKOrO IMOMEIIEHUS B KauyeCTBE KUJIOTO WIH
HEXXHUJIOTO TIOMEIICHHUS );

2) obopmiieHHEe  JOKYMEHTAa, YI0CTOBEPSIOIIETO rpaBa (mosrHOMOYHS )
NpEJCTaBUTEIs, B Cllydae, €CIIM 3a IPEJOCTABICHUEM YCIYrH oOpaimaercsi MpeICcTaBHTENb
3asBUTEIIS;

2.10. Topsnok, pasMep U OCHOBaHMS B3MMaHUSI TOCYIapCTBEHHOW MOUUIMHBI WM HMHOH
IJIaThI,
B3UMAaeMOMH 3a IPEAOCTABICHNE MYHULIUIIAIBHON YCIIYTH.

[IpenocraBieHne MyHUIIMIIATBHON YCIYTH OCYLIECTBISIETCS OECIUIaTHO, FOCy1apCTBEHHAs
MOIUIMHA HE YIJTAYUBACTCA.

2.11. Tlopsinok, pa3Mep W OCHOBaHHMS B3MMaHHUS IUIATHl 32 NPEAOCTABICHHE YCIYT,
KOTOpbIE
SBISIFOTCS. HEOOXOMMBIMU M 00s3aTeNbHBIMHU Ul NPEIOCTABIECHUS] MYHUIMIAIBHOM YCIIyTH,
BKJIIOYast
MH(POPMALIMIO 0 METOAMKE pacyeTa pa3Mepa TaKOH IIaThl.

HOpSII[OK, pasMEpP U OCHOBAHUA B3MMaHUS IIJIATHI 3a MPEAOCTABJICHUC YCIIYT', YKAa3aHHBIX B
ITYHKTC 2.9 HACTOAIICTO AJAMHUHUCTPATUBHOI'O PCriIaMCHTa, OMNPCACIIACTCA OpraHU3alusaAMU,
NpeaOCTABIIOINUMUA JaHHBIC YCIIYTH.

2.12. MakcuManbHBI CPOK OKUIAHUS B OYEPENH MPH MOJIaue 3armpoca O Mpe0CTaBICHUH
MYHULUIIAJBHOM YCIYTM W TPH MOJYyYEHHH pe3yibTaTa IIPEAOCTaBICHUsS MYHHUIMIIAIbHON

YCITYTH.

MaxkcumanbHbIA CPOK OKHMJIAHUS B OYEPEIM NPH IMOJAYe 3asBJICHHUS O MPEIOCTaBICHUHU
MYHULIMNAIBHOW YCIYTM W MPU TOJYYEHUH pe3yJibTaTa JAaHHOWM MYHHIUMINAJIBbHOM YCIYI'M HE
JTIOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok W TOpPSIOK PpETUCTpAllM  3ampoca 3asdBUTENS O  MPEAOCTaBICHHUH
rOCYJapCTBEHHOM WU
MYHULIMTNIAJBHOW YCIIYTH.

3asBlICHUE O Mpea0CTaBJICHUN MyHHHHHaHLHOﬁ YCIyru, mnpeacCTaBJIICHHOC 3asiBHUTCIICM
JUYHO OO €ro NpEACTABUTCIICM, PCTUCTPUPYETCA YIIOJIHOMOYCHHBIM OPraHOM B TCUYCHUC 1
pa6oqer0 AHA € AaThl MOCTYIUICHUSA TAKOI'0 3asABJICHUS.

3asBieHne o MMpeaoCTaBJICHUA MyHHHPIHﬁJ'IBHOfI yCiayru, npeacTaBJIICHHOC 3asdBHUTCICM
aubo ero mpeactaButenem depe3 M®DII, peructpupyercst yrnmoarHOMOYEHHBIM OpPraHOM B JICHb
nocrymieHust or MOII.

3asBneHue, moctynuBiiee B 3eKTpoHHOM dopme Ha EIIIY, PIITY perucrpupyercs



YIOOJHOMOUYCHHBIM OpTraHOM B JCHb €ro HOCTYIUICHUA B CIIy4ac OTCYTCTBUA aBTOMAaTHYECKOU
peructpanuu 3amnpocoB Ha EIII'Y, PIIT'Y.

3asiBlieHUe, TIOCTyNHBIIEe B Hepabouee BpeMs, PETHUCTPUPYETCS YIOTHOMOYEHHBIM
OpraHoM B NEPBbIN pabouuii A€Hb, CICIYIOMINN 32 THEM €T0 MOIYYCHHUS.

2.14. TpeboBanus K MOMEUICHHUSIM, B KOTOPBIX IPEJOCTaBISIOTCS MYHHIIUIAIbHbIC
yCIyrd, K 3aly OXHAAaHWA, MecTaM JJisi 3alloJIHeHUs 3ampocoB O IPEIOCTaBICHUU
MYHULIUNIATBHON YCIIYTH, UH(POPMALIMOHHBIM CTEHaM ¢ 00pa3laMu UX 3alloJHEHHs U IepeuHeM
JOKYMCHTOB, HCO6XOI{I/IMLIX I IPEA0CTABJICHU A Ka)KHOﬁ MyHI/IL[PIHaJIBHOfI yCiIyru, B TOM 4uCJIC
K O6€CHC‘ICHI/IIO AOCTYIIHOCTH I HWHBAJIUWAOB YKA3aHHBIX 06’b€KTOB B COOTBCTCTBHU C
3aKoHo1aTesbecTBOM Poccuniickoit denepanny 0 COMaNbHON 3allIMTE NHBAIUIOB.

2.14.1. IlomelieHuss YHOJHOMOYEHHOI'O OpraHa JUisl INPENOCTaBJIEHUS MYHULMIAIbHON
YCIYTH pa3MelaroTcs Ha MEePBOM 3TaXke 37aHHs, 000PYIOBAaHHOTO OTAEIBHBIM BXOJIOM, OO B
OTJIENbHO CTOSILIEM 3JIaHUM i1 CBOOOJHOro joctyna 3assureneil. llepensuxenue 1o
IIOMEILEHUSAM YIIOJIHOMOUYEHHOIO OpraHa, B KOTOPBIX IPOBOJUTCS IIPUEM 3asBJICHUA U
JIOKYMEHTOB, HE JIOJDKHO CO3/1aBaTh 3aTPYAHEHUMN AJIS JIMIL C OTPAaHUYEHHBIMU BO3MOKHOCTSMHU
3JI0pOBBbSL.

HpI/I pacIoJIOKCHHUHU IMMOMCIICHUSA  YIIOJJHOMOYCHHOI'O OpraHa Ha BCPXHCM OTaXKEe
CIICHUAIMCTBI YIIOJJHOMOYCHHOI'O OpraHa 00s13aHbI OCYIICCTBJIATD IIPUEM 3asBUTEIICH Ha IIepBOM
9Taxe, CCJIU 110 COCTOSAHUIO 3J0POBbA 3aABHUTCIIb HC MOXKCT ITOAHATHCS 110 JICCTHUIIC.

Ha Tepputopun, npuieraromeid K 3/1aHUIO YINOJIHOMOUYEHHOTO OpraHa, OpraHU3YKTCS
MecTa Ui NapKOBKM aBTOTPAHCIOPTHBIX CPEACTB, B TOM 4YHCIE MeCTa JUIsl HapKOBKU
ABTOTPAHCIIOPTHBIX CPEACTB MHBAIWIOB (HE MeHee 10 mpOIEeHTOB MECT, HO HE MEHee OIHOI0
MecTa), JOCTYII 3asiBUTENEN K TapKOBOYHBIM MECTaM SIBJIIETCS OECTIIaTHBIM.

[TomemnieHne yImOJHOMOYEHHOTO OpraHa Juisi TIpueMa 3asBUTENeH  00opymyeTcs
WH(OPMAIIMOHHBIMUA CTEHJAMH, Ha KOTOPBIX pa3Mmeraercs (opma 3asBICHHS C 00paslioM ee
3aloOJIHCHUA W TCPCUYCHb OOKYMCHTOB, H€O6XOI[I/IMBIX A MPEAOCTABIICHUA MYHI/IIII/IHaJII)HOfI

YCIIYTH.

[lomemenusi, B  KOTOPBIX  OCYIIECTBISIIOTCA ~ JEHCTBUS MO  MPEIOCTaBICHUIO
MYHUIIUTIATBHOW YCIYTH, OOECHEeurBaIOTCS KOMITBIOTEPaMH, CPEICTBAMH CBS3H, BKIIOYAs
JOCTyln K HH(DOPMAIIMOHHO -TEIEKOMMYHHKAIIMOHHON ceTu «VIHTepHET», OpPrTeXHUKOH,
KaHILETSAPCKUMHU TPUHAIICKHOCTAMU, HHPOPMAIIMOHHBIMH M CIPAaBOYHBIMH MaTepHallaMH,
HarNsAHOU nH(OpMaLKen, CTYIbsIMU U CTOJaMH, CPEACTBAMU MOKAPOTYIICHHUS M OMOBEIIEHUS O
BO3HMKHOBEHUM  YPE3BBIYAMHOM  CHUTyallud, JOCTYIIOM K  PpErMOHaIbHOM  CHCTEME
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBHUS, a TAKKE 00€CTIEYNBACTCS TOCTYITHOCTD JIJIst
MHBAJIUJOB K YKa3aHHBIM ITOMEIIECHHUSIM B COOTBETCTBMHU C 3aKOHOJATENbCTBOM Poccuiickoi
denepanviy 0O CONMATBHON 3alIUTE HHBAIUIOB.

3an oXHMJaHUs, MecTa AJs 3allOJHEHMs 3allpocoB M IpuUeMa 3asBUTENCH 000pyAyHTCsS
CTYJIbSIMU, U (MJIM) KPECEIbHBIMU CEKIUSIMHU, U (WJIN) CKaMbsIMU.

WNudopmamonHble MaTepHaibl, NpeAHa3HAaueHHbIE Ui WH(GOPMHUPOBAHUS 3asBUTENCH O
HOpPSIIKE TPEOCTABICHUSI MYHHULMIAIBHOW YCIYTH, pa3MeIIaloTcss Ha HH(GOPMAIMOHHBIX
CTEHJaX, PaclOJIOKEHHBIX B MECTaxX, 00€CIEUNBAIOIINX JIOCTYI K HUM 3asiBUTEICH.

WNudopmamonHsle MaTepHaibl, NpeAHa3HAYeHHbIC Ui WH(GOPMHUPOBAHUS 3asBUTENCH O
HOPSIIKE TPEOCTABJICHUS MYHULMIAIBHOW YCIYTH, pa3MellaloTcs Ha HH()OPMAIMOHHBIX
CTEHJaX, pAaclOJIOKEHHBIX B MeECTaX, OOECHEUMBAIOMIMX JOCTYN K HUM 3asBHUTENEH, U



OOHOBIISIIOTCS TP  HM3MEHEHHWU 3aKOHOJATENbCTBA, PETYIHUPYIOUIET0  IMPEIOCTaBICHUE
MYHHUIIMIIAJILHOW YCIIyTH, U CIIPABOYHBIX CBEICHUMN.

WHpopManmoHHbIE CTEH]TBI JODKHBI PACIIONIaraThCsl B MECTE, TOCTYITHOM JUIS TPOCMOTpa
(B TOM umcIie mpu OOJIBIIOM KOJIMYECTBE MMOCETUTENICH ).

2.142. Jlna obecrie4eHuss JIOCTYIIHOCTU  TOJIYYEHHs] MYHUIUMNAIbHOW  YCIyTH
MaJIOMOOMJIBHBIMU TPYIIaMU HAcEJICHUS 3IaHUS M COOPY)KEHHUS, B KOTOPBIX OKAa3bIBACTCS
yciryra, 000pynyroTes coryiacHo HopMatuBHbBIM TpeboBanusiM CIT 59.13330.2020 «CHwull 35-01-
2001/TocTymmHOCTB 3JJTaHUH M COOPY>KCHHH J1J11 MaJJIOMOOUIILHBIX TPYIIT HACEICHUS Y.

B xabunere mno IIpUuemMy MaJOMOOHIIBHEIX rpymnmn HaCCJICHUA HMECTCA MCIUIHUHCKas
aliITC4uKa, IIUTbEBaA BOJAA. HpI/I HCO6XO,Z[I/IMOCTI/I COTPpYAHHUK YIIOJJHOMOYCHHOI'O OpraHa,
OC}’H.I@CTBJ'I?[I-OH_IHﬁ IIpUEM, MOXKET BBI3BATh KaApeTy HEOTJIOKHOH CKOpOfI IIOMOIIIH.

[Ipu oOpaimeHuu TrpaxaaHWHAa C HapymeHUSIMH (YHKIUH OMOPHO-IBUTATEIHLHOTO
anmapara pabOTHUKH yIIOJTHOMOYSHHOTO OpTraHa MPeAPUHUMAIOT CIICAYIOIINE JCHCTBUS:

- OTKPBIBAIOT BXOAHYIO JBEPb WM IOMOI'alOT T'paXXJaHHUHY 6€CHp€H$ITCTB€HHO IIOCETUTH
3laHUE YMOJHOMOYEHHOTO OpraHa, a TaKXkKe 3apaHee NpPeAyNpekIaloT O CYHIECTBYIOIIUX
Oapbepax B 3/1aHUU;

- BBICHAIOT LCJIb BU3UTA TIpakKIdHWMHA MW COIIPOBOXIAIOT €ro B KaOWHET II0 IIpueMy
3as4ABJICHUSA,; IIOMOTI'alOT I'paXKJaHUHY CECTh Ha CTYJ WM pacliojiaratoT KpeCja0-KOJIKICKY Yy CTOJIa
HAIMpOTHB CICHHUAIINCTA, OCYIICCTBIIAOIICTO ITPHUEM;

- COTPYAHUK YIIOJIHOMOYCHHOT'O oprana, OCYH.I@CTBJ'IHI-OH_II/II‘/‘I IIpHUEM, IIPUHUMACT
TpaXXJaHWHAa BHE OYCPCAH, KOHCYJIBTUPYCT, OCYHICCTBIIACT IIPUCM 3adBJICHUA C HGO6XOI[I/IMBIMI/I
JOKYMCHTaMM, OKa3bIBACT ITOMOIIb B 3alIOJTHCHUN 6J'IaHKOB, KOIMUPYET JOKYMCHTBI;

- 10 OKOHYaHWM NPEAOCTaBICHUS] MYHULMIIAIBHON YCIYTH COTPYAHHUK YIIOJTHOMOYEHHOTO
OpraHa, OCYILECTBJISIOIIMI NpueM, NMOMOraeT TIpaKAaHUHY HNOKHHYTh KaOWHET, OTKpPbIBAET
JIBEpH, COMPOBOKIACT TPaKJaHWHA 1O BBIXOJA W3 3JaHMS M IIOMOTaeT IOKWHYTH 3IaHMHE;
NepeaaeT rpakIaHuHa COIIPOBOKAAIOIIEMY JIMILY HIIM IO €T0 JKEIAHUIO BBI3BIBAET aBTOTPAHCIIOPT
Y OKa3bIBAET COACHCTBHE IIPU €0 MOCAIKE.

HpI/I 06paH_IeHI/II/I rpaxxziain ¢ HEAOCTaTKaMU 3PCHUA pa60THI/IKI/I YIIOJTHOMOYCHHOI'0 OpraHa
MNpECAIIPUHUMAIOT CICAYIONINEC JICHCTBHUS:

- COTPYAHUK  YIIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOIIMK NOPUEM, IPUHUMAET
Fpa)K)IaHI/IHa BHEC
oyepean, IMOMOTaeT COPHUEHTHUPOBATHCS, CECTh HA CTYJ, KOHCYJIbTUPYET, BCIyX IPOYHUTHIBAET
}IOKYMeHTBI " agajiee 1o H606XOJII/IMOCTI/I HpOI/ISBOJII/IT nx BLIHaqy. HpI/I O6HIGHI/II/I C Fpa}K)IaHI/IHOM
C HEIOCTaTKaMH 3PEHHS HEOO0XOIMMO OOIIAaThCS HEMOCPEACTBEHHO C HUM CaMUM, a HE C
COTIPOBOXIAIOIIUM €T0 JIMIIOM, B O€celle TMOJIb30BaThCsl OOBIYHOM Pa3rOBOPHOM JIEKCHKOW, B
MOMEIIEHUH HE CIEAYET OTXOAUTH OT HETo 0e3 MpelynpekIeHNUS;

- COTPYJIHUK YIIOJIHOMOYEHHOTO OpraHa OKa3blBaeT MOMOIb B 3allOJHEHUU OJIAHKOB,
KOMHMPYET HEOOXOAUMBIE TOKYMEHTHI. J{JIs1 moanucanus 3asBieHHs OABOJUT JIUCT K aBTOPYUKe
rpaXkAaHUHA, IOMOTaeT COPUEHTUPOBATHCS U MoAnucaTh 61aaHK. [Ipu HeoOXoaUMOCTH BbIIAIOTCS
MaMSATKU 7151 CIa0O0BUIAIINX C KPYIHBIM HIpU(TOM;

- 10 OKOHYAaHUU TPEJAOCTABICHUS MYHULUNAIBHOW YCIYTH COTPYIHHUK YIOJTHOMOYEHHOIO
oprasa, OCyIIECTBIISIIOIINNA TPUEM, TIOMOTAaeT IPaKIaHUHY BCTaTh CO CTYJa, BHINTH U3 KaOMHETa,



OTKPBIBAET JIBEPH, COIMPOBOXKIACT TPaKJAaHMHA K BBIXOAY W3 3/IaHUS, W MPOBOXKACT HA YIHILY,
3apaHee MpeaAyNpeauB MOCETUTENS O CYIIECTBYIOUINX Oapbepax B 3/1aHUH, IEpeAacT rpaxJaaHuHa
COIPOBOXKAAIOIIEMY JIMILY UJTU 110 KEJIAHUIO I'PaXk/1aHWHA BbI3bIBAET aBTOTPAHCIIOPT.

[Tpu obpamenuu rpaxxaaHuHa ¢ AePeKTaMu ciiyxa paOOTHUKH YHOJHOMOYEHHOI'O OpraHa
NPEIIPUHUMAIOT CIEAYIOLIUE ISHCTBUS:

- COTPYIHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONIUNA MPUEM T'pakJaH ¢ HapylleHHEM
ciyxa,
oOpallaeTcsi HeMmoCpPEICTBEHHO K HEMY, CIIPAIIMBAET O LI€JM BU3UTA U J1a€T KOHCYJIbTALIUIO
Pa3sMCPCHHLBIM, CIIOKOMHBIM TEMIIOM peyu, mpu 3TOM CMOTPUT B JIMLO ITOCCTUTCIIA, TOBOPUT SICHO,
CcJI0Ba
JIOTIOJTHSICT TIOHSTHBIMU JKECTaMH, BO3MOXKHO OOIIEHHE B MUCHhMEHHOW Qopme ITubdo uepes
MepeBOIYMKA
YKECTOBOTO SI3bIKA (CYpIONIEPEBOIUNKA);

- COTPYAHUK YIIOJIHOMOYCHHOTO OpraHa, OCYI.I.[CCTBJ'IHIOH_II/II‘/'I IIpUEM, OKA3bIBACT IIOMOIIlb U
CO,I[@fICTBPIC B 3aII0JIHEHHU 0JaHKOB 38.HBJICHI/II>'I, KOIIUPYECT H606XOI[I/IMBIC HOKYMCHTHI.

Ha  odunmansHOM  caiite  YTIOJTHOMOYEHHOTO  OpraHa, MPEAOCTABIISIFOIIETO
MYHULMIIAJIBHYIO YCIyry U Ha EAMHOM mopTraiie ToCy1apCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT U
(unM) Ha KpaeBOM MOPTaJie TOCYJAPCTBEHHBIX U MYHULIUIIAIbHBIX YCIYT pa3MELICHbI CBEICHUS O
Tp€6OBaHI/I$IX, KOTOPBIM OOJDKHBI COOTBETCTBOBAThH TAaKMUC IIOMCIICHUA, B TOM YHUCIC O
PasSMCIICHHUU B TaAKUX ITOMCHICHUAX HH(i)OpMaI_II/II/I O NOpAAKE MPEAOCTABJICHUA MYHI/IHI/IHaJII)HOfI
yCIIyTH, HEOOXOIMMBIX JOKYMEHTaX, CpPOKaX, pa3Mepe MYHULIMIAIbHOW IMOIUIMHBI WU HWHOU
I1J1aTHhI, B3UMaeMoOH 3a MpeaoCTaBJICHUC MYHHHHHaHBHOfI yCiyru, u 0COOEHHOCTSIX €€ YIJIaThI
anbo ykazaHUS Ha TO, YTO MYHUIIMIAIbHAS CIyra MpefocTaBiseTcsl 0eCIIaTHO, HOPMATUBHBIX
[IPABOBBIX aKTaX, PETYIUPYIOIIUX NPEAOCTABICHUE MYHULIUIIAJIBHON YCIYTH.

2.14.3. TpeOoBaHus K KOM(POPTHOCTHU U JIOCTYITHOCTH MPEAOCTABICHHS TOCY1apCTBEHHON
ycinyru B M®II ycranasinuBaroTcss nmocraHosiieHueM IIpasurenscta Poccuiickoit @enepaunn
or 22.12.2012 Ne 1376 «OO6 ytBepxnaeHun IlpaBun opraHuzanuum JesTEIbHOCTH
MHOTO(QYHKIIMOHAIbHBIX IIEHTPOB MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIUIAIbHBIX

YCIYI».

2.15. Tloka3zarenu TOCTYMHOCTH U Ka4eCTBa MyHUIIUIIATbHON YCIIYTH.

KonnuecTBo B3anMOAEHCTBUN 3asBUTENS C COTPYAHUKOM YIOJHOMOYEHHOIO OpraHa Ipu
NPEOCTaBIEHUH MyHUITUTIAIBHON YCIIYTH - 2.

ITpoaOMmKUTENTLHOCTD B3aUMOIEHCTBUIN 3asIBUTEINS C COTPYIHUKOM YIIOJTHOMOYEHHOTO IIPU
IPEeOCTaBIEHUN MyHULIMTIAILHON yCIIyTH - He 6osee 15 MUHYT.

Bo3mMoxHOCTE MMOJIy4YCHUA I/IH(l)OpMaI_II/II/I 0 X04€ MpCAOCTABICHUA MyHHHHHaHLHOﬁ YCJIYIH,
B TOM YHUCJIE C HCITIOJIb30BAHHEM I/IH(bOpMaIII/IOHHO - TCJICKOMMYHUKAITUOHHBIX TEXHOJIOTHH.

2.15.1. MHpIMM mIOKa3aTeNsIMM Ka4eCTBA U TOCTYITHOCTH NMPEAOCTABICHHUS] MYHULIUIIATBHON
YCIIYyTH SBJIAIOTCS:

PacIoJIOKEHHOCTh TMOMEIICHU  YIOJHOMOYEHHOTO OpraHa, MpeaHa3HAauYeHHBbIX IS
MPEAOCTaBICHNUS] MYHUIIUTIAIIBHOW YCJIYTH, B 30HE JOCTYITHOCTA K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpasiMm;

CTCIICHDb I/IH(I)OpMI/IPOBaHHOCTI/I 3asABUTCIIA O HNOPAAKE MPCAOCTABJICHUA MyHHHHHaHBHOﬁ



ycayr (AOCTYMHOCTh MH(GOPMALMK O MYHHUIIMIIAIBHOMN yciayre, BO3SMOXKHOCTh BbIOOpa criocoba
MoJTy4eHUsT HHOpMAITUN);
BO3MOXXHOCTB BbIOOpa 3asiBUTENEM (hopM OOpalieH st 32 OJTyIeHUEM MYHUIIUITAIbHOM

yeuyru;

JAOCTYIIHOCTD O6paH_[eHI/I$I 3a Ip€a0CTaBJICHUEM MYHPIL[I/IHaHBHOfI YCIIyru, B TOM YUCJIC IJIA
JiaL ¢ OrpaHUYCHHBIMUA BO3MOKHOCTAMM 300POBBS;

CBOCBPCMCHHOCTL MIPECAOCTABIICHUA MyHHIlI/IHaHBHOfI yCJIyru B COOTBCTCTBUH CO
CTaHdapTOM €€ NPCAOCTABJICHUA,

coOJI0OZICHHE CPOKOB IPEJOCTABIEHUS MYHULMIIAIBHON YCIYI'M U CPOKOB BBIIIOJIHEHHUS
aIMUHUCTPATUBHBIX NPOLEAYP MPU IPEIOCTABICHUN MYHULIUIIAIbHOU YCIIYTH;

BO3MOJXHOCTbD ITOJIYYCHU A I/IH(I)OpMaI_II/II/I 0 XOJ€ MPCA0CTAaBJICHHUA MYHHI_[I/IHaHBHOﬁ YCIyru;

OTCYTCTBUE OOOCHOBAHHBIX KaJo00 €O CTOPOHBI 3asgBUTENS IO pe3yIbTaTaMm
IIPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH;

OTKPBITBIM JOCTYN JUIsl 3asiBUTENEH K MHPOPMALMHU O MOPSJIKE U CPOKAX MPEOCTABICHUS
MYHUIUITATBHOW YCIIYTH, TOPSIIKEe OOXKalloBaHUS NeWCTBUI (0€3AeHCTBHSA) YIIOJIHOMOYEHHOTO
OpraHa, pPYyKOBOAMTENS YHNOJHOMOUYEHHOIO OpraHa JMOO CHelualucTa YHIOJHOMOUYEHHOIO
Oprasa;

HaJIMYME HEOOXOAMMOro M JIOCTaTOYHOI'O KOJIMYECTBA CIELUAINCTOB YIOJIHOMOYEHHOIO
OpraHa, a Tak)Ke IIOMELICHUM YIOJHOMOYEHHOI'O OpraHa, B KOTOPBIX OCYLIECTBIISETCS IPUEM
3asBJICHUN U JJOKYMEHTOB OT 3asIBUTENEH.

2.15.2. YmomHOMOUYEHHBIM OpTraHOM O0O0eCIeunBaeTCs CO3JaHWe WHBAIUAAM W WHBIM
MaJIOMOOWJIBHBIM TpYINIIaM HAceJIeHUs CIEIYIOIIUX YCJIOBUM JOCTYIHOCTH MYHUIUMIAIBLHOU
yCIIyTHU B
COOTBETCTBUM €  TpeOOBAHUSMH, YCTAHOBJICHHBIMM  3aKOHOJATEIbHBIMM UM  HHBIMH
HOPMAaTHUBHBIMH IIPaBOBBIMU aKTaMU:

OKa3aHuC HHBaJIMAaM ITIOMOIIH, HCO6XOHHMOﬁ I TIOJIYYCHUS B ,Z[OCTyTIHOﬁ I HUX
Q)opMe I/IH(i)OpMaI_II/II/I 0 IIpaBUJIax MPEAOCTAaBJICHUA MYHHHHHaHLHOﬁ YCiyru, B TOM 4YHUCJIC 00
O(i)OpMJ'ICHI/II/I HeO6XOI[I/IMBIX AJId TTOJIYYCHUA MYHHHHHaHLHOﬁ YCIYTu OOKYMCHTOB, O
COBCPHICHUHN UMHU JPYI'UX HeO6XO,[[I/IMBIX A TOJTYUCHU A MYHHHHHaHLHOﬁ yciayru HeﬁCTBHﬁ;

MpEaoCTaBJICHUEC MyHI/IIII/Il'IaJ'ILHOI\/II YCIyru MHBaJIMAaM II0 CIIyXy, IIpH H€06XOJII/IMOCTI/I, C
UCIIOJIb30BAaHUEM PYCCKOTO >KECTOBOTO $3bIKA, BKIIOUas OOECreueHue JOMycKa B MOMEIICHUE
CypJIOTIepeBOJUMKA, TU(IOCYpAONIEPEBOIUHKA;

OKa3aHHe MOMOIIM HWHBAJIUAAM B MPEOJOJIEHMH OapbepoB, MEMIAIOIIUX TOJIYYECHHUIO
MYHUIUTIAIBHON YCIIYTH HapaBHE C APYTUMH JHUIIAMHU.

2.15.3. TIlpum mpenocTaBlieHMM MYHHIMIIATBHON YCIYr'M B3aUMOJEWCTBUE 3asBUTEINS CO
CHELHMATUCTOM YITOJTHOMOYEHHOTI'O OpraHa OCYIIECTBIISIETCS IPU JINYHOM OOpaIlieHUH 3asiBUTEIIS:

JUTSL TOJTyYeHusl MHpOpMaIMK 10 BOIPOCcaM MPel0CTaBICHHs] MyHUIMITAIbHON YCIYTH;
JUIS TIOJAYH 3asiBJICHUS U TOKYMEHTOB;

JUTSL TOJTy4eHUs! MTHPOPMAaIIUU O XOJI€ MPEeI0CTaBIeHHs] MyHUIIMITaJIbHON YCITyTH;



JUIS TIOJy4YEHUS PE3yJIbTaTa IPeIOCTABICHNS] MYHULIUIIAIbHON YCIIyTH.

[TpomomKUTENHPHOCTh B3aUMOCHUCTBUSL 3asSBUTEN CO CIEIHAIMCTOM YIOJTHOMOYEHHOTO
opraHa He MOKET MPEeBbIIATh 15 MUHYT.

2.15.4. TlpenocraBiieHne MyHUIMNAIbHOM Yyciayru B MO®DI[ BO3MOXHO TpU HaIU4YUU
3aKJIIOYEHHOTO COTJIAIICHUS O B3aUMOACHCTBUN MEXKY YIIOJTHOMOYEHHBIM opranom u M®II.

YnonHOMOYEHHBIN OopraH o0ecredrBaeT MHPOPMUPOBAHUE 3asiBUTENICH O BO3MOXKHOCTH
MOJIYYCHUS MYHHUIIMIIAILHONH yciyrn Ha Oaze MOIl. B ciayuae mnomaum 3asBJICHHS O
IIPENOCTAaBICHUA MyHMIMINAIbHOM yciuyru B MODI[ HemocpencTBeHHOE IPENOCTaBICHUE
MYHULIMIIAJIbHON YCIYTU OCYILECTBISAETCS YIIOJIHOMOYEHHBIM OPIaHOM.

2.16. Wuble TpeOOBaHUS, B TOM YHUCIIC YYUTHIBAIOIIME OCOOCHHOCTH IPEIOCTABICHUS
MYHUIUTATBHON YCIYTH 110 SKCTEPPUTOPHATIEHOMY TPUHIIMITY B OCOOCHHOCTH TPEI0CTABICHHUS
MYHUIUIIATILHON YCIIYTH B 3JICKTPOHHOU hopme.

2.16.1. 3asBuTENP TPENOCTABISET JOKYMEHTHI B OpraH, OCYIIECTBIISIONIMNA TIEPEBOJ
MOMEIICHHSI, TT0 MECTY HAaXOXKJIEHHUS TEPEBOJIUMOIO MOMEIIECHUS HETMOCPEICTBEHHO MO0 Yepes
M®II B COOTBETCTBUU C 3aKJIIOYEHHBIM UMM B ycTaHoBjieHHOM IIpaButensctBoMm Poccuiickoit
denepaliuy MOPSIAKE COMVIANIEHUEM O B3aUMOJICUCTBUH.

2.16.2. 3asBuTENb BIpaBe OOpPATUTHCS 3a MPEIOCTABICHUEM MYHHIIMIIAIBHON yCIyTU U
MoJIaTh JOKYMEHTHI, YKa3aHHbIC B MyHKTE 2.6.]1 HACTOSIIEro aIMUHUCTPATUBHOTO PErjaMeHTa B
anekTpoHHoi ¢opme yepe3 EII'Y, PUI'Y ¢ wucnonp3oBaHHEM 3JIEKTPOHHBIX JOKYMEHTOB,
MOJIMMCAHHBIX AJIEKTPOHHOH MOANUCHI0 B COOTBETCTBUU ¢ TpeboBanusiMu DenepanbHOro 3aKoHa
o1 06.04.2011 Ne 63-®3 «O0 >1eKTPOHHOH TOAITUCH.

YrnonHOMOYEHHBI OopraH oOecneynBaeT MHPOPMUPOBAHUE 3asiBUTENIEH O BO3MOXKHOCTH
MOJIYYeHUSI MyHUIUNIANbHOU yeiyru yepe3 EIIIY, PUT'Y.

Ob6pamenue 3a ycayroi uepe3 EIII'Y, PUI'Y ocymectBiasiercs myTeM 3amOIHEHHS
MHTEPaKTUBHON (opMbI 3asiBNeHHs ((GOpMUPOBAHUS 3aMpoca O MPeAOCTaBICHUH MYHUITUIATEHOM
YCIyTH, COJEpXKaHHE KOTOPOrO  COOTBETCTBYET  TpeOoBaHUSAM  (OpMBI  3asBIEHUS,
YCTaHOBJICHHOM HACTOSIIUM aJMUHUCTPATUBHBIM pETIaMeHTOM) (Jajiee - 3ampoc).

OOpartienre 3asBUTENS B YIOJIHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM oOecreunBaeT
BO3MO>KHOCTh HAIPABJICHUS W MOJTYYEHUsI OJTHO3HAYHON M KOHPUIACHIIMATHHOW HHpOpManuu, a
TaK)K€ IPOMEKYTOUHBIX COOOIIEHUH M OTBETHOM HMH(OpPMAIMM B HIIEKTPOHHOM BHJE C
HCII0JIB30BaHHEM BHGKTpOHHOﬁ noAnucCu B IMOPAAKE, MPEAYCMOTPEHHOM 3aKOHOIATCIILCTBOM
Poccuiickoit denepanumn.

2.16.3. Ilpy mpenocTaBiIeHUHM MYHUUUNAIBHOW YCIYTH B  3JEKTPOHHOH  ¢opme
MIOCPENICTBOM
EIITY, PIIT'Y 3asBuTemo obecrieunBaeTcs:

- IoJy4eHre nHGOpPMAIMH O MOPSIIKE U CPOKaX MPeI0CTaBIeHHs] MyHUIUITAIbHON YCIYTH;
- 3allMCh HAa IIPUEM B ynOJIHOMO‘IeHHBIfI oprad i rnmogavu 3asBJICHUA U TOKYMCHTOB,

- (hopMupOBaHHE 3aMpoca;

- IpYEM U PETUCTPaLUs YIIOJIHOMOYEHHBIM OpPraHOM 3aIipoca U JOKYMEHTOB;

- IIOJIy4E€HHE PE3YJIbTATA IIPENOCTABICHUS MYHULIUIIAIILHON YCIIYTH;



- HOJIYUCHUC CBGILGHI/Iﬁ 0 XO/I€ BBIIMMOJIHCHUS 3a11poca.

- BO3MOXKHOCTb IIPEJIOCTABJICHUS MYHUIUNAIBHOM YCIYIM B MHOTOQYHKIHOHAIBHOM
HOCHTPC, B TOM YHUCIIC BO3MOKHOCTb HNPUHATHUA MHOFO(I)YHKI_II/IOHaHBHBIM HCHTPOM PCUICHUA 00
OTKa3e B IpHEMEe 3alpoca M JOKYMEHTOB M (WiM) HUHPOpMALUU, HEOOXOJUMBIX IJIs
IPEJOCTABIICHUS] MYHHMIMIIAABHOM YCIyru (B cCllydae, €CIM 3amIpoc O IPeJOCTaBICHUH
MYHUIUIAIBHON YCIIYTH MOXET ObITh 110/1aH B MHOTO(YHKIIMOHAIBHBIN LIEHTP);

- BO3BMOKHOCTb BbLAA4YH 3a4BUTCIIIO PC3yJIbTaTa MPCAOCTABIICHUA MyHHHHHaHBHOfI yCiyru
B MHOTO(QYHKIIMOHAJIBHOM LIEHTPE, B TOM YHCIIE BbIJa4M JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE,
NOATBEPXKJIAIOIIUX  COAEpPKAHME  JJIEKTPOHHBIX  JIOKYMEHTOB,  HAIpaBJIEHHBIX B
MHOIO()YHKIIMOHAJIBHBIA ILIEHTP IO pe3yibTaTaM MpelOoCTaBICHUS MYHULUUNAIBHBIX YCIyTr
opraHaMy MECTHOI'0 CaMOYIIpaBJICHUA, MMPCAOCTABIAIONIUMHA MYHUIIUITIAJIBHYIO YCIIYT'Y, a4 TaKKC
BbIJIaUU JIOKyMEHTOB, BKJIIOUasi COCTABJICHHE Ha OyMa)kHOM HOCHUTEJIE U 3aBEPEHHE BBIIIUCOK U3
UH(POPMALIMOHHBIX ~ CHUCTEM OPraHOB MECTHOTO  CaMOYIpPAaBJIEHUsS, MPEJOCTABIISIOLUINX
MYHULUNAIBHYIO YCIYTY;

- TIOPSIIOK  TIPEIOCTABJICHUST 3asBUTENI0 WH(POPMALMU O BCEH MpoIenype MNOTydeHUs
MYHUIUNAIBHON YCIYTH U JEHCTBHSX, KOTOpBIE 3asBUTEJb JOJKEH COBEPIIUTh Ha KaXKJOM
JTane JJIs MOIYYEHUsI MyHULIMITAJIbHON YCIYTH;

- CBEJIEHUs] O BO3MOXKHOCTH U CIOCO0ax NpeABapUTENbHON 3alMCU B OpraH MECTHOTO
caMOyIIpaBJIeHUs] Ha KOHKPETHYIO JaTy W BpeMs Ul [MOJauyM 3alpoca 3asBUTENs, HOIy4EeHUs
pe3ysbTarta MpeJoCTaBICHUS! MYHULUIAIBHON YCIYI'M, HHOTO OYHOI'O B3aMMOZEHCTBUS (IIpH
HE00XO0/IMMOCTH), @ TAKXKE O BO3MOXKHOCTHU 3aIIPOCUTh HAIIOMMHAHUE O MPEJCTOSALICH 3alluCH;

- cBeZieHUsT 00 00S3aHHOCTH OpraHa MECTHOTO CaMOYIPAaBJICHUS MPEUIOKUTH 3asBUTEIIO
BO3MOXKHOCTh OLIEHUTH YA00CTBO Ipoliecca MOJYYeHHs MYHHIMNAIbHOM YCIYIM U OCTaBUTh
Oo0paTHYI0 CBf3b O MYHULMIAIBHOM YCIyre Ha KaXJIOM M3 3TalloB €€ IPeJOCTaBICHUS
(mpenBapuTeNbHas 3alUCh Ha MpUEM JUIsl MOAAYM 3ampoca 3asBHUTENs, I0Jaya 3arpoca
3asBUTENS, MPUOCTAHOBKA MOJYYEHUS MYHULIUNAIBHON YCIYrd, IMOJy4eHUE pe3ysbTaTa
NPEJOCTaBICHUs] MYHHMIMIIAIBHOM YCIyrd, MHOE B3auMojeiicTBHe (MpH HEOOXOAMMOCTH) Ha
oQUIMaTILHOM caliTe OpraHa MECTHOTO caMOyIIpaBiieHUs, EquHoOM nopTaiie rocy1apcTBEHHbIX U
MYHUIUNAIBHBIX YCIYT U (WJIM) KPaeBOM MOpPTaJle TOCYIapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT,
B OpraHe MECTHOT'O0 CaMOYIIpaBJIeHUs JM00 B MHOTO(YHKIIMOHAIIBHOM IIEHTpE.

HpI/I HaIIpaBJICHHUU 3allpOCa HUCIIOJB3YCTCA MPOCTAA SJICKTPOHHAS MOANUCH, IIPU YCIIOBUH,
YTO JIMYHOCTD 3asBUTCIIA YCTAHOBJICHA IIPU aKTUBALIUU quTHOﬁ 3aIliucu.

3. CocTaB, NOCIENOBATENBHOCT M CPOKH BBHINOIHEHHS aIMUHUCTPATHBHBIX TIPOLIELYD
(moapasnensl, cofepKaliue ONMCcaHue KaKIoW aAMUHUCTPATUBHON IPOLEAYPbI, BKIIOYAIOTCS B
YKa3aHHBIHN pa3Jien B cayvasix, eClIU MPpH NPeA0CTaBICHUH MyHUIIUITAIbHOW YCITyTH
MIPEeyCMOTPEHO OCYILECTBICHUE aIMUHUCTPATUBHOM MPOLIETyphl, B paMKaX KOTOPOH
MIPOBOAMTCS OLIEHKA CBEICHUM O 3asiBUTEINE U (UJTN) 00bEKTaxX, MPUHAAIEKAIIUX 3asIBUTEIIO, U
(unm) UHBIX 00BEKTaX, a TAaKXKe 3HAHUH (HAaBBIKOB) 3asBUTEIS HAa IPEIMET UX COOTBETCTBUS
TpeOoBaHUAM 3aKoHOAaTeNnbcTBa Poccuiickoil deaepanuu (3a UCKIIIOUEHUEM TpeOOBaHUH,
KOTOpBIE ITPOBEPSIOTCA B paMKaXxX MPOLELYpbl IPUHSITHS PELIEHUS O NIPELOCTABICHNN (OTKA3€ B
IPEOCTaBICHNH ) MYHUIUIIAIBHON YCIIyTH, 1100 aJMUHUCTPATUBHON MPOLIEYPHI,
IIPEII0JIararoIlel OCYIIECTBIIAEMOE ITOCIIE IPUHATHS PEILIEHUS O MIPEIOCTABICHUN
MYHMIIMIIAJIBHOW YCIIyTH PACIIPENEICHUE B OTHOILIEHUY 3asBUTENS OTPaHUYEHHOI0 pecypcea (B
TOM YHCJI€ 3eMENbHBIX Y4acTKOB, paIn0YacTOT, KBOT), IMOO aIMUHUCTPATUBHOM MPOLETypHI
MOJyYEHHUs JOTOTHUTENbHBIX CBEICHUH OT 3asBUTEIIA, INOO aIMUHUCTPATUBHON MIPOIIETyPHI

MIPUOCTAHOBIICHUS IPEIOCTABICHUSI MYHUIIUTIAIBHON YCIYTH, IOBTOPEHUE KOTOPOW B paMKax



MPEJOCTaBICHUS OAHON MyHULIMTIAIILHOM yCIYTH JIOIycKaeTcs 2 u 6ojee pasa)

3.1. McuepnpiBaroiiyii nepedyeHb aAMUHUCTPATUBHBIX TIPOLIEYP

1) mpueM U perucTpalus 3asiBICHUS U TOKYMEHTOB Ha MPEI0CTABICHHE MYHHIUITATbHON
yCIIyTH;

2) dopMupoBaHHE W  HANpaBJICHHE MEKBCIOMCTBCHHBIX  3allpOCOB B  OpraHbl
(opranm3anun),
Y4YaCTBYIOIIHE B IPEAOCTABICHUH MyHUITUIIAILHON YCIyTH (IIPH HEOOXOAMMOCTH);

3) yBemoMiIeHHE 3asfBUTEIST O MPEACTABICHUM JOKYMEHTOB W (WiH) HWH(OpMAIHH,
HEOOXOAUMOM MJi MPOBEIEHUS MepeycTporcTBa U (WJIM) NEPEIUIAaHUPOBKH TOMEIICHUS B
MHOTOKBapTUPHOM JIOME;

4) mpUHSITUE pPEIICHHsS O TMEePEeBOJC WM 00 OTKa3e B IEPEBOJC JKWIIOIO TOMEINCHUS B
HEKMJI0€ MM HEXKUIJIOTO IOMEIIEHUS B )KUJIO€ TOMEILIEHUE;

5) BeIZava (HanpaBiCHUE) JOKYMEHTOB IO pe3yJIbTaTaM MPEeIOCTABICHUS MYHHIIUITATBLHOM
YCIIyTH.

bnok-cxema npenocraBiieHUs MyHUIIMIIAIbHOM ycimyru npenacrasieHa B [Ipunoxennn Ne 1
K HACTOAILEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpmem wu perucrpanusi 3asBICHUS U JOKYMEHTOB Ha TPEJOCTaBICHHE
MYHUIIMIIATEHOU YCITYTH.

3.1.11. OcHoBaHMeM Hayajia BBINOJHEHHUS aJIMUHHCTPATUBHOM NpOLEAYpPHI SBISETCS
NOCTYIUIEHWE OT 3asBUTEINs 3asBJICHHUS U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHUIMIATBHON yCIyTy, B ynoiaHoMoueHHbIi oprad, EIII, PIIT'Y nu6o yepes M®LI.

3.1.1.2. Ilpu nuuHOM OOpallleHUM 3asgBUTENS B YIOJIHOMOYEHHBIH OpraH CHEeLHaIUCT
YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIN 3a MPUEM U Bbl1ady JOKYMEHTOB:

YCTAaHABJIMBACT JIMYHOCTL 3adBUTCIIA HA OCHOBAHUU HNOKYMCHTA, YAOCTOBCPAIOLICIO €TI0
JIMYHOCTb, HPCEACTABUTCIIA 3adBUTCIII - HAa OCHOBAHHUU HOOKYMCHTOB, YIOCTOBEPAMOIIUX €TI0
JJMYHOCTB U ITIOJTHOMOYHA (B cjrydace O6paH_IeHI/I}I HpeI[CTaBI/ITeJ'ISI);

IIPOBEPSIET CPOK JEHCTBHS JOKYMEHTA, YAOCTOBEPSIOLIETO €ro JUYHOCTh U COOTBETCTBHE
JaHHBIX OJOKYMCHTA, YAOCTOBEPAIOLICTO JIMYHOCTH, JAaHHBIM, YKAa3aHHbBIM B 3asdBJICHUU O
COTJIACOBAHUHU MEPEeYyCTPONCTBAa M (WJIM) NEPErIaHUPOBKU IOMEIIEHHUS B MHOTOKBAapTUPHOM
JAOME U IIPUITOKCHHBIX K HEMY NTOKYMCHTAX.

B X0[4€ mpueMa JOKYMCHTOB OT 3adBHUTECIIA WKW YIIOJJTHOMOYCHHOI'O UM JIMIA CIICHUAIUCT,
OTBETCTBEHHEBIN 3a IMPpUEM U BblAa4y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TEKCT B 3as4BJICHUHN O IMECPEBOJAC MOMCIICHUS IMOAAACTCA IIPOUYTCHUIO,

2) B 3asBJICHMH O MEPEBOJIC MOMEIICHHS yYKa3aHbl (haMUIIHs, UMs, OTY4ECTBO (TIOCIENHEE -
IpY HAJIM4KK) (PU3MYECcKOro JIMIa MO0 HAaMMEHOBaHUE IOPUINYECKOTrO JINIIa;

3) 3asBJICHUC O IMEPCBOAC NOMCHICHUA TOAIIMCAHO 3adBUTCIICM HUJIN YHOHHOMOHGHHBIﬁ
MNpEaACTaBUTCIIb,



4) TIpUIararTCs JOKYMEHTBI, HEOOXOIUMBIC IS TPEAOCTABICHHST MYHUIUITATLHON YCIYTH.

[Ipu ycranoBieHun (HakToB OTCYTCTBUS HEOOXOJUMBIX JTOKYMEHTOB, OOS3aHHOCTH IO
MPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTEIS, IPU HECOOTBETCTBUU IPECTaBICHHBIX
JOKYMEHTOB TPeOOBaHUSM HACTOSIIETO aJMHHHUCTPATUBHOIO pErjaMeHTa - YBEIOMIISET
3asBUTENISI O BBISIBJICHHBIX HEJOCTATKaX B MPEACTABIICHHBIX JOKYMEHTaX W Mpejiaraet NpuHsITh
MEpBI 110 UX YCTPAHEHUIO.

B cIydyac CCJIIM 3adBUTCIIb HACTAUBACT Ha MIPUHATUHM JOKYMCHTOB - IPHUHUMACT
MMPpCACTAaBJICHHLIC 3aABUTCIIEM JOKYMCHTHI.

B cnydae ecnu 3asBUTENb CaMOCTOSITENILHO PEUIMJI MPUHATH MEPbl 110 YCTPaHEHUIO
HEJOCTaTKOB, IIOCJI€ WX YCTpaHEHHMs HOBTOpHO oOpamjaercs 3a IPeJOCTaBICHUEM
MYHULMIIAIBHONW YCIYTH B IOpSAKE, NPEIYCMOTPEHHOM HACTOSIUM aJIMUHUCTPATUBHBIM
pErIaMeHToM.

IIo oxoHuaHuu nprueMa 3adBJICHUA W IIPUIIAraCMbIX K HEMY JOKYMCHTOB, CIICHUAJIMCT,
OTBETCTBEHHBIM 3a IIpUEM AOOKYMCHTOB, BbBIAACT 3asBUTCIIIO PACIHCKY B IIOJIYYCHHH OT HCIO
JOKYMCHTOB, C YKa3aHUCM HUX IICPCUHHA WM AATbl UX IIOJYYCHHUS YIIOJIHOMOYCHHBLIM OPraHoOM, a
TAaKXKC C YKAa3aHUCM IICPCUYHA JOKYMCHTOB, KOTOPLIC 6y,HYT IMOJYYCHBI 110 MCKBCIOMCTBCHHLIM
3arpocam.

MakcuManbHbIil CpPOK BBINOJHEHUs aJIMHHHMCTPATUBHOW IPOLEAYPBHI II0 IPUEMY U
pErucTpanyu 3asBJICHUS O IIEPEBOJAE IIOMELICHUS W IPWIOKEHHBIX K HEMY JOKYMEHTOB
coctapysieT 1 pabouuii I6Hb C MOMEHTA MTOCTYIUICHHS 3asiBIICHHSL.

Kpurepnii npuHATUSA pEIIEHUA: IOCTYIUICHWE 3asBICHUS O IEPEBOAE IOMEUICHUS U
IIPWJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpraroM agMUHUCTPAaTUBHON MPOLEAYPHI ABJISIETCS MPUEM U PETHCTPALIUS 3asBICHUS
0 MEPEBO/IE IOMEILECHNS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

HNudopmarus o mpueme 3asBICHHS O TEpPEBOJC MOMEIIEHHS M MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB (DUKCUpPYETCsS B CHUCTEME JJIEKTPOHHOTO IOKYMEHTOOOOpoTa M (WiM) KypHale
PErHCTpallUd YIOTHOMOYEHHOTO OpraHa, Mocje Yero MOCTYNUBIIME JTOKYMEHThI NEepelaroTcs
JIOJKHOCTHOMY JIMITY JUISl PACCMOTPEHUS U Ha3HAUYE€HUsI OTBETCTBEHHOTO UCTIOJITHUTETIS.

3.1.1.3. Ilpuem wu peructpanus 3asBICHUS U JOKYMEHTOB Ha MpPEJOCTaBIECHUE
MYHUIIMTIAJIBHON yCIyTu B (hOpMe AIIEKTPOHHBIX JOKyMeHTOoB uepe3 EIIIY, PUL'Y.

[Ipn wampaBieHUM 3asBJICHHS O TEPEBOJEC TOMEIICHHS B JJIEKTPOHHOW (opme (Tipu
HaJIUYAM TEXHUYECKOM BO3MOXKHOCTH) 3asBHTEN0 HeoOxomaumo 3amonauth Ha EINTY, PUTY
ANEKTPOHHYIO (OpMy 3ampoca Ha TMPENOCTaBICHHE MYHHUIUMAIBLHOW YCIIYTH, TPUKPENUTh K
3asBJICHUI0O B  DJIGKTPOHHOM BHJE JIOKYMEHTBI, HEOOXOJUMBIE IS TPEAOCTaBICHUS
MYHULIMIAIBHOW YCIYTH.

Ha EIII'Y, PUT'Y pa3meraeTcs oOpasel 3aoIHeH st 2JIeKTPOHHOM (popMBbI 3as1BICHUS
(3ampoca).

dopmarHo-IorHYeCcKast poBepKa c(OpMHPOBAHHOTO 3asIBJICHHS (3ampoca)
OCYILIECTBIISICTCS aBTOMATHUYECKH TIOCJIC 3allOJIHCHHs 3asBHTENEM KaXIO0ro W3 ToJel
AIIEKTPOHHOM (popMbI 3arpoca. [Ipu BBISIBICHUN HEKOPPEKTHO 3aIIOJHEHHOTO MOJIS AJIEKTPOHHOM
dopMbl 3armpoca 3asBUTENb YBEIOMIISICTCS O XapakTepe BBIABICHHON OIIMOKH M TOpPSAIKE ee
YCTpaHEHUS] MOCPEICTBOM HH()OPMAIIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B 3JIEKTPOHHOU
dbopme 3ampoca.



Creunanuct, OTBETCTBEHHBIM 3a MpHEM W BbIJAa4y JOKYMEHTOB, HpPHU MOCTYIUIEHUU
3asBJICHUS U TOKYMEHTOB B QJIEKTPOHHOM BUJIE:

MPOBEPSIET JIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BUPYCOB U
UCKa)XeHHOU nH(pOpMaIuy;

pErUCTpUpPyEeT  JOKYMEHTBI B CHCTEME  3JEKTPOHHOTO  JOKYMEHTO0OOpoTa
VIIOJHOMOYEHHOTO OpraHa, B JKypHaje perucrpaiud, B CiIy4ae OTCYTCTBUS CHUCTEMbI
AIEKTPOHHOTO JOKYMEHTO000POTa;

dopmupyeT U HampaBiseT 3asABUTEIIO AIEKTpoHHOE yBenomienue uepe3 EINY, PIITY o
IIOJIyUEHUU U PETUCTPALIUU OT 3asBUTENS 3asBJICHMS (3allpoca) U KOMHUIl JOKYMEHTOB, B Cilydae
OTCYTCTBHUSI TEXHHUYECKOH BO3MOKHOCTH aBTOMAaTHMUYECKOI'O YBEIOMIICHUS 3asBUTENS 4Epe3
EIII'Y, PIII'Y;

HaIrpasJIACT HOCTyHI/IBHII/Iﬁ MMaKeT AOKYMCHTOB OOJDKHOCTHOMY JIMIY YIIOJIHOMOYCHHOI'O
opraHa i paCCMOTPCHHUA U HA3HAYCHHA OTBECTCTBCHHOI'O UCITOJIHUTCIIA.

MaxkcuManbHBI CPOK BBINIOJHEHUS aJMHUHUCTPATUBHON TPOLEAYpbl MO MpHEMY U
PETrUCTpallMU 3asIBICHUS O TIEPEBO/IC MOMEIICHUS U MTPUIIOKEHHBIX K HEMY JTOKYMEHTOB B (popme
AIEKTPOHHBIX IOKYMEHTOB cocTaBisieT 1 pabouunii JeHb ¢ MOMEHTA MOMyYeHUsI JOKYMEHTOB.

KpI/ITepI/Iﬁ NPpUHATHUA PCHICHUA: IOCTYIUICHUC 3asBJICHHA O ICPEBOAC IMOMCHICHHUA U
IMPUIJIOKCHHBIX K HCMY NOKYMCHTOB.

PGSyJ'IBTaTOM aﬂMHHHCTpaTHBHOﬁ IMpoucaAypsl ABJIACTCA IIPUCM, PErUCTPaAlA 3adBJICHUA O
MEpeBOJAC NOMCHICHUA U NPUIIOKCHHBIX K HCMY NTOKYMCHTOB.

3.1.1.4. Ilpu HampaBiIeHUM 3asBUTEIEM 3asBJICHUS M JOKYMEHTOB B YIMOJIHOMOYEHHBIH
Opras IOCPEICTBOM ITOYTOBOM CBSI3U CHELMAIUCT YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a
IPUEM U BbI1ady JOKYMEHTOB:

IpoBEpsieT MPABMWIIBHOCTh AJAPECHOCTH KoppecnoHAeHIuH. OmmuboyHo (HE Mo ajpecy)
IpUCIIaHHbIE MMChMa BO3BPAIAIOTCS B OPraHU3aIMIO TIOYTOBOM CBSA3M HEBCKPBITHIMU;

BCKPELIBACT KOHBCPTHI, IMTPOBEPACT HAIMYUC B HUX 3aABJICHUA U JJOKYMCHTOB, 0053aHHOCTH
o NpCAOCTABJIICHUIO KOTOPBIX BO3JIOKCHA HA 3aABUTCIIA,

NPOBEPSIET, YTO 3asBICHHE HAMKMCaHO pa30opuMBO, (haMWIMK, MMEHa, OT4ecTBa (NpH
HAJIMYKMK), HAMMCHOBAHME, aJPeC MECTa J>KHUTEIbCTBA, aJpeC MECTOHAXOXKICHHS, HAIMCAHbBI
MTOJTHOCTBIO;

MPOBOAUT NECPBHUYHYIO IIPOBCPKY IMPEACTABIICHHBIX KOITHH JOKYMCHTOB, UX COOTBCTCTBHC
JlefICTBy}OIHeMy 3aKOHOAATCJIbCTBY, a4 TAKXKE IMPOBEPACT, YTO YKAa3aHHBIC KOIIMKW 3aBCPCHEI B
YCTAaHOBJICHHOM 3aKOHOJAATCIbCTBOM IMOPSAIKE;

MMpOBEPACT, YTO KOIIHMU JOKYMCHTOB HC HMCIOT HOBpG)KI[GHHfI, HaJIMYHUC KOTOPBIX HC
MO3BOJIACT OJHO3HAYHO HCTOJIKOBATH HUX COHCPKAHHUC, OTCYTCTBYKOT HNOAYUCTKHU, ITPUIIHUCKH,
3aUCPKHYTELIC CJI0OBA, UCIIPABJICHU.

MaxkcumanbHbId  CPOK BBIIIOJIHEHUS] AAMHUHUCTPATUBHOW MPOLIEAYPHI 110 MPUEMY U
pErucTpaluy 3asBJICHUS O IIEPEBOJE IOMEIICHHUS M MNPUIOKEHHBIX K HEMY JOKYMEHTOB,
MOCTYMHBIIUX TIOCPEICTBOM TIOYTOBOM CBsI3W, cocTaBisieT | paboumii JeHb C MOMEHTa
MOJIyYEHUS] JOKYMEHTOB.



Kputepuil npuHATHS pELIEHMS: IOCTYIUIEHHE 3asBJIEHUS O IIEPEBOJE IOMEUICHUS U
MIPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3yanaTOM a,I[MPIHI/ICTpaTHBHOﬁ IMpoucaAyprI ABIACTCA NPUEM U PETUCTpallvs 3asABJICHUSA
0 IMEPEBOAC NMOMCIICHMA U IIPHUIIOKCHHBIX K HEMY JOKYMCHTOB.

Uudopmarus o mpreme 3asBICHUS O IEPEeBOJE MOMEHICHHUS W MPUIOKEHHBIX K HEMY
JOKYMEHTOB (PUKCHUPYETCS B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO
opraHa, B JKypHaJle perucTpanu, B CilIy4ae OTCYTCTBHSI CHCTEMbI 3JIEKTPOHHOTO
JIOKyMEHTO000poTa.

B nens peructpanuu 3asBiIE€HUS O TMEPEBOJEC IMOMEIICHUS W TMPUIOKEHHBIX K HEMY
JIOKYMEHTOB, CIELHMAaJUCT, OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB, IEpelaeT MOCTYIUBIINE
JOKYMEHTBI TOJKHOCTHOMY JIMIY YIIOJIHOMOUYEHHOTO OpraHa Jjisi paCCMOTPEHUSI U Ha3HAuYeHUs
OTBETCTBEHHOT'O UCTIOJTHUTEIIS.

3.1.2. dopmupoBaHHE U HaAIpPaBICHHE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpPraHbI
(opraHuzanuu), y4YacTBYIOIIME B  IPEAOCTABICHHM  MYHHIMIAIBHOW  yciayrd  (mpu
HEOOXOIMMOCTH).

OcHoBaHMeM [yisi Hayajla aJMUHUCTPATUBHOW NPOLEAYPHl SBISICTCS HEMPEICTaBICHHUE
3asBUTENIEM JIOKYMEHTOB, IIPEAYCMOTPEHHBIX MOANYHKTaMH 2, 3, 4 myHKTa 2.6.1 HacTosIero
aIMUHHACTPATUBHOI'O PETJIaMEHTA.

I[OJ'I)KHOCTHOC JIMOO YIOJIHOMOYCHHOI'O OpraHa ITPpH IIOJIYUYCHHMHU 3adBJICHHUA O ICPCBOJIC
MMOMCHICHHA U IMPHUJIOKCHHBIX K HEMY JOKYMCHTOB, IOPYYACT CIICHUAINCTY COOTBCTCTBYIOLICTO
OTAcCJIa IIPOU3BECTHU UX IMPOBEPKY.

B cnyuae, ecnmu cHenuamucTOM COOTBETCTBYIOUIETO OTAeNa OyaeT BBISBICHO, YTO B
nepeyHe MPE/ICTABICHHBIX  3asgBUTENIEM  JOKYMEHTOB OTCYTCTBYIOT  JIOKYMEHTBHI,
MpPEeIyCMOTPeHHbIE TOoANyHKTamMu 2, 3, 4 myHkta 2.6.1 HacTOSImIero aJIMUHHCTPATUBHOTO
peryiaMeHTa, MPUHUMAETCSl PEIICHHE O HAMPAaBICHUH COOTBETCTBYIOIIUX MEXBEIOMCTBEHHBIX
3a1poCoB.

Me:xBe1OMCTBEHHBIE 3alIPOChl HAIIPABIISIOTCS B CPOK, HE MPEBBIIAIOMNIN 3 pabouux JHEi
CO JIHS PETHCTpALMU 3asIBICHUS O MEPEBOJAE IOMEIIECHNs U ITPUIOKEHHBIX K HEMY JJOKYMEHTOB
OT 3asiBUTEIIA.

Hamnpapnenue MexBEIOMCTBEHHBIX 3alpPOCOB OCYIIECTBISACTCS B IJIEKTPOHHOU (dopme C
WCTIOJIb30BAHUEM E€IUHOM CHUCTEMbI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJECUCTBUS M
MOAKIIOUEHHOM K HEH PEruOHaJIbHOM CHCTEMBl  MEXKBEIOMCTBEHHOIO  AJIEKTPOHHOTO
B3aUMOJIEUCTBHUS.

CHGHI/IBJ'H/ICT COOTBETCTBYIOIICTO OTHACIIA, OTBETCTBCHHEINA 3a MMOATOTOBKY JOKYMCHTOB,
00s13aH IIPUHATDb HGO6X0)II/IMI)Ie MCPBI IJIA IMOJTYYCHHA OTBETA HA MEKBEIOMCTBCHHBIC 3aIIPOCEHI B
YCTAHOBJICHHBIC CPOKH.

B ciryyae He nmocTyIuieHUsl OTBETa HA MEXBEIOMCTBEHHBIN 3aIIPOC B CPOK YCTAHOBJIEHHBIN
NyHKTOM 2.6.3 aJAMHUHUCTPATHUBHOTO pErJIAMEHTa IPUHUMAIOTCS MEpPBl B COOTBETCTBHUH
MOJAMYHKTOM 3 IMyHKTa 3.1 HACTOSAIIEro aAMUHUCTPATUBHOIO PETJIaMEHTA.

Kputepuii mnpuHSTHA peLIEHUs: HENPEACTAaBICHUE JOKYMEHTOB, IPE1yCMOTPEHHBIX
HNOJANYHKTaMH 2, 3, 4 myHKTa 2.6.1 HaCTOAILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

PesynbraroM  aIMHHHMCTPAaTHBHOM IPOLEAYpbl SBIAECTCA IIOJy4EHHE B  paMKax



MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHUCTBUS TOKYMEHTOB (MX KOMHUH WM CBEICHH,
coJiepXKaluxcs B HUX), HEOOXOAUMBIX IS MPEIOCTaBICHNUS MYHHUIIMIIATbHOMN YCIYTH 3asiBUTENIO,
1100 mosrydyeHue nHGOpMaluu, CBUAETENbCTBYIONIEH 00 OTCYTCTBHH B PaCIOPSIKEHUU OPraHOB
(opranuzanuii), y4acTBYIOUIMX B MPEAOCTABICHUM MYHHMIMIAIBLHOW YCIYIH, JOKYMEHTOB (UX
KONWA WIM CBEICHWI, COJAEP)KAUIMXCSd B HHUX), HEOOXOOUMBIX JJs MPEJOCTaBICHUS
MYHHULIUIIAIBHOMN YCIIyTH.

(DI/IKcaHI/IH pE3yiabTaTa BbIIIOJIHCHUA aHMHHHCTpaTHBHOfI mpoucaypsl HEC IIPOU3BOJAUTCA.

3.1.3 TlpunsATHE pelIeHHus O MEepPeBOJe WIM 00 OTKa3e B MEPEBOJC KUIOTO MOMEIICHHS B
HEXXHIIOC U HEXKHIIOTO MIOMEIICHUS B KUJIOE TIOMEIICHHE.

OcHoBaHueM JuUId Hayajga AaJMMHUCTPATUBHOM NpOLEAYphl SBISETCS  IOITy4eHHE
YIIOJIJHOMOYEHHBIM ~ OpPraHoM JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1 HacTosiero
aJMMHUCTPATUBHOIO perjamMeHra, B TOM UHCJIE€ [0 KaHalaM MEXBEJIOMCTBEHHOIO
UH(POPMALIMOHHOTO B3aUMOJICHCTBUS, JTNOO0 NH(OpMAINH, CBUACTEIBCTBYIOIIEH 00 OTCYTCTBUU
B PAaCHOPSDKEHUHM OPraHoB (OpraHu3anuii), yyaCTBYIOUIMX B IPEAOCTABICHUM MYHUIMIAIbHON
YCIYrd, JOKYMEHTOB (MX KONHH WIH COJEpXKALUXCA B HHUX CBEACHUI), HEOOXOAUMBIX IS
IPEJOCTaBJICHUS] MyHULIUIIAIBHON YCIyTH.

OTBETCTBEHHBIM 3a BEHITIOJIHEHHE aHMHHHCTpaTHBHOﬁ npoucaypsl ABIACTCA DOJIKHOCTHOC
JIMIO YIIOJIHOMOYCHHOI'O OpraHa.

Crenpanuct OT/e/a/yIoJIHOMOYEHHAss KOMUCCHsSL TPOBOJUT aHAIU3 IPEICTABICHHBIX
JIOKYMEHTOB Ha HAJIWYME OCHOBAaHMUW MJIs NPUHATHS PELICHMs, U IOATOTaBIMBAET IMPOEKT
peleHust O MepeBojie Uik 00 OTKa3e B MEPEBOJAE KHUJIOTO MOMELICHNUS B HEXUIIOE M HEXHUIIOTOo
MOMEIIEHUS B JKWJIOe MOoMeleHne o (opMme, yTBep:kKJIeHHON noctaHoBieHueM [IpaBurenbcTBa
P® ot 10.08.2005 Ne 502 «OO6 yrBepxaeHun (opMbl yBeJOMJIEHHS O mepeBoje (OTKaze B
HepeBo/JIe) KHUIJIOTo (HEKUIIOT0) MOMELIEHUS B HEXKUIIOE (’KUIIOE) TTIOMEILICHHUEY.

[Tpu mocTyruieHHH B YIOJHOMOYEHHBIH OpraH OTBETa OpraHa roCyJapCTBEHHOW BIAcTH,
OpraHa MECTHOT'O CaMOYIIPaBJIECHUs MO0 MOJBEIOMCTBEHHON OpraHy rocy1apCTBEHHOW BIACTH
WIM OpraHy MECTHOIO CaMOYIpaBICHUs OpraHu3alMd Ha MEKBEJOMCTBEHHBIN 3arpoc,
CBUJIETENILCTBYIOMIET0 00 OTCYTCTBHM JOKYMEHTa M (WIM) MHPOpMAIUH, HEOOXOIUMBIX JUIS
NepeBojia JKUJIOro MOMELIEHUS B HEXWIOE MOMEIIECHHE WM HEeXWIOro MOMEUIEHUS B KUJIOe
MIOMEIIEHUE B COOTBETCTBUM C IyHKTOM 2.6.1 HacTosero aAMHUHUCTPATUBHOTO PErJIAMEHTa, U
€CJIM COOTBETCTBYIOIIMN JOKYMEHT HE IPE/ICTaBJIEeH 3asBUTENIEM IO COOCTBEHHON MHUIIMATUBE,
YIIOJTHOMOYEHHBIM OpraH IOCJI€ TMOJYy4YEHUS YKa3aHHOTO OTBETA YBEJOMIISET 3asBUTENSA O
IIOJIyYUEHUU TaKOro OTBETa, M IMpeajaraeT 3asBUTENI0 IPEACTaBUTh JOKYMEHT U (MJIN)
uHpOpMalHI0, HEOOXOIUMBbIE JJIsl NPOBEACHHS IEPEeBOAA KHUIOTO IMOMEUICHHUS B HEXWIOe
MIOMEIIEHUE WM HEXUJIOTO MOMELICHUS B JKWIOE TIOMEIIEHUE B COOTBETCTBHU C ITYHKTOM 2.6.1
HACTOSILEro aJIMUHUCTPATUBHOTO PErJIaMeHTa, B TEUEHHE NATHAIIATH pabouyux aHEH co JHS
HaIpPaBJICHUS YBEOMJICHUS.

HpI/I HECMPECACTABICHUU 3ajdBUTCIIEM JIOKYMCHTOB, HGO6X0)II/IMBIX A OpeaoCTaBIICHUS
MYHHHHHaHLHOﬁ YCIyru, B YKa3aHHOM ClIydac, CICOUATIUCT COOTBCTCTBYIOLICTO OTHACIA
MNOoATOTAaBJIMBACT IIPOCKT PCHICHUS 00 oTKkaze B MNEpCBOJAC KUJIOIr0 IOMCHICHUA B HCKHUIIOC
MNOMCIICHHE WUJIN HCKHUIIOTO MIOMCIICHHA B YKHMJIOC ITIOMCIICHUC.

Pemenne 00 oOTKa3e JKWIOTO TOMENIEHHS B HEXWIOE IOMELICHHE WM HEXHIOro
MOMEIIEHUSI B JKWJIOE TIOMEIEHHE JOJDKHO COJep’KaThb OCHOBAaHHUS OTKa3a C 00s3aTeNbHOU
CCBUIKOW HA HApYILICHHUS.

Pemenue o NnepeBoaAcC HJn 00 oTKaze B NepeBoOAC KUJIOIO IMOMCHICHHUSA B HCKUIIOC



NOMCHICHUE HJIM HCXKUIOIo IMOMCHICHHA B JKHMJIOC IMOMCHICHUC IOANHMCBIBACTCA JOJXKHOCTHBIM
JMIIOM  YIIOJJHOMOYCHHOI'0O oOpraHa B [ABYX OK3CMILIApPaXx W IMEPCAACTCA CICHUATIUCTY,
OTBCTCTBCHHOMY 3a IIPUEM-BbIAa4y JOKYMCHTOB.

B cnyuae mpencraBieHust 3asBieHUs O TepeBoje mnomemieHus dyepes MOLl nokymeHT,
MOATBEPXKIAIOIINNA TPUHATHE perieHus, Hanpasisgercs B MO®ILI, ecim wuHON crmocold ero
MOJIyYEHUS HE YKa3aH 3asBUTEIIEM.

MaxkcuMasnbHbIi CPOK BBIIOIHEHUS aMUHUCTPATUBHOM MPOLEAYPhl IPUHATHS PELICHUS O
nepeBoie WM 00 OTKa3e B MEPEBOJIC KHUJIOTO MOMEIICHHS B HEXKMIIOE M HEKUIJIOTO TIOMEIICHUS B
JKUIJIOE TTOMEILEHUE HE MOXKET MpEBBIIATh 45 THEW cO IHS MPEACTaBICHUS B YIOJIHOMOYEHHBIN
Opras JOKYMEHTOB, 00S3aHHOCTb IO TPEJICTABICHNUIO KOTOPBIX B COOTBETCTBHHU C ITYHKTOM 2.6.1
HACTOSALIET0 aIMUHUCTPATUBHOT'O PETJIAMEHTA BO3JIOKEHA Ha 3asiBUTEIISL.

Kputepuii npunsTus peuieHus: Haiauuue (OTCYTCTBHE) OCHOBaHMH JJIsi OTKa3a B
IPEJOCTABICHUH MYHMLIMIAIBLHOW YCIYrd, NPEIyCMOTPEHHBIX IYHKTOM 2.7 HaCTOSIIETo
aIMUHUCTPATUBHOI'O PETTIAMEHTA.

Pesynprarom aAMUHHCTPAaTMBHOM IIPOLIEAYpPBHl SBISAETCA IOCTYIUIEHHE K
CIELMAIIUCTY,
OTBETCTBEHHOMY 3a IPHUEM-BbIIady JOKYMEHTOB, PEUICHHS O IMEpeBOjAe WIM 00 OTKasze B
IIEPEBO/IE KUJIOTO TIOMEILECHHS B HEXKWIOE U HEXXWIOTO IIOMELIEHUS B KUIIOE ITIOMELICHUE.

PGSYHBTaT BBIIIOJIHCHU A aHMHHHCTpaTHBHOﬁ nmpoucaypbl q)HKCpreTCSI B CHCTCMC
QJICKTPOHHOI'O ,I[OKYMGHTOO60pOTa YIOJHOMOYCHHOT'O OpraHa, KypHaJIC perucTpannuu.

3.1.4. Bbpraua (HampaBieHue) JOKYMEHTOB IO  pe3yjibTaraM IpeAOoCTaBICHUS
MYHUIUAIBHON YCITyTH.

3.1.4.1. Belmaua (HampaBieHHME) JOKYMEHTOB IO pe3yiabTaraM IpeAOoCTaBICHUS
MYHUILIMIIAJIbHON YCIYyTU B YIIOJJHOMOYEHHOM OpPraHe.

OcHoBaHUEM AJId Hadajla mpouneaypnl BblAa4d OOKYMCHTOB  ABJACTCA  HAJIIMYUC
Cq)OpMHpOBaHHBIX AOKYMCHTOB, ABJIAIOIIHUXCA PE3YIbTATOM MNPCAOCTABICHUA MYHHHHHaHBHOﬁ

YCIIyTH.

Jli1g nony4eHus: pe3ynbTaToB MPEJOCTaBICHUS! MyHUIMIIAIbHON YCIyTH B OyMa)XHOM BUJIE U
(M) JUIsL CBEPKU DJIEKTPOHHBIX 00pa3oB JIOKYMEHTOB C OpUTMHajJaMH (IpU HampaBiIeHUH
3ampoca Ha mnpenoctaBieHue yciayru uepe3 EIIY, PITY (npu Hamuuuum TEXHUYECKOH
BO3MO>KHOCTH ) 3asIBUTEIb IPEIBABISET CIACAYIONINE TOKYMEHTHI:

1) JOKYMCHT, y,[[OCTOBCpSIIOH_II/Iﬁ JIMYHOCTD 3adBUTCIIA,

2) TOKYMEHT, MOITBEP)KIAFONINIA MTOJTHOMOYHS TPECTABUTENS Ha MOJYYCHUE TOKYMEHTOB
(ecu OT UMEHHM 3asIBUTENS JeHCTBYET MPEACTaBUTEND);

3) pacrmucka B MOJy4eHUH JOKYMEHTOB (TIPU €€ HAJTMYHUHU Y 3asIBUTEIIS).

CHCL[I/IaJ'II/ICT, OTBETCTBEHHEIN 3a OprUEM U BblJady NOKYMCHTOB, IIPU BbIAA4Y€ PE3yJibTaTa
MNpeaoCTaBJICHUA YCIYI'M Ha 6YM8.)KHOM HOCHUTCIIC:

1) ycTaHaBIMBAET JTMYHOCTD 3asIBUTEIIS TMOO €r0 MPEICTABUTEIS;

2) mpoBepseT MPaBOMOYUS MPEACTABUTEINS 3asBUTEIs JCHCTBOBATh OT UMECHH 3asBUTEIS
npu



MOJIYYeHUH JIOKYMEHTOB;
3) BbIIAET JOKYMEHTHI;

4) peructpupyeT (GakT BbIaYM JOKYMEHTOB B CHCTEME JJICKTPOHHOTO IOKYMEHT0O000pOTa
YIIOJTHOMOYEHHOT'O OpTraHa U B KypHaJie perucTpaliu;

5) oTKa3bIBaeT B BbIJIaue pe3yJibTaTa MPeJ0CTaBICHUS MYHUIIMIIAIBLHON YCIYTH B CITydasix:
- 32 BBIIa4YeH JJOKyMEHTOB O0PaTHIIOCH JIUIIO, HE SIBIISIOIICECS 3asiBUTENIEM (ero
MIPE/ICTaBUTEIIEM );

- oOpaTHBIIIeECs JIUIIO OTKA3AIOCHh MPEABSIBUTH JOKYMEHT, YIOCTOBEPSIOIIHIA €TI0
JTUYHOCTb.

B cnywyae nmomaum 3asBUTENEM AOKYMEHTOB B JJIEKTPOHHOM BHue nocpeacrsom EIIY,
PIII'Y u yka3aHuu B 3a11poce O MOJIYYEHUHN pe3yibTaTa IPEeIOCTaBICHUs YCIYTH B 2JIEKTPOHHOM
BH/JIE, CIICLIUATIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJa4y JOKYMEHTOB:

1) ycTaHaBIMBACT JIMYHOCTD 3asIBUTEIIS IMOO €r0 MPEICTaBUTEIIS;

2) IMPOBCPACT IIPABOMOYMUA IIPCACTABHUTCIIA 3asIBUTCIIA JIEHCTBOBAaTh OT MMEHH 3asBUTEIS
IIpU MOJIYYCHHUU NOKYMCHTOB;,

3) cBepseT AIEKTPOHHBIC 00pa3bl TOKYMEHTOB C OpUTHHAIAMH (TP HAIPABJICHUH 3aIipoca
U



JIOKYMEHTOB Ha npenocTtasienue yciyru uepes EINNY, PUTTY;

4) yBemomiIsieT 3asBUTEISL O TOM, YTO PE3YJIbTaT MPEIOCTABICHUS MYHUIMIIAIBHOM YCIIyru Oyaer
HarpasiieH B TuuHblil kabunet Ha EIII'Y, PIIT'Y B ¢opme 351eKTPOHHOTO JOKYMEHTA.

[Ipy ycTaHOBIEHHWM PACXOXKIECHUW JJICKTPOHHBIX OOpa30B JIOKYMEHTOB, HAIPaBICHHBIX B
3JICKTPOHHOM (hopMe, ¢ OpUTHHAJIAMH, PE3ybTaT MPEIOCTABICHUS YCIyTH 3asBUTEII0 HE HAIPaBJISAETCS
yepe3 EINY, PIIT'Y, o0 yeM cocraBisieTcs akT.

B ciydae, ecnu mpuHATO pelieHue O MepeBoJie HWiIM 00 OTKa3e B MEPEBOJE KHUIIOTO MOMEIICHUS B
HEXWIOE U HEKUJIOTO TTOMEIICHUS B KUJIOE€ MOMELIEHUE, JaHHOE PELIEHUE CKAHUPYETCS U HaAIPaBJISIETCS
sasureno uepe3 EINTY, PIIT'Y mmbo Hanpasisiercs B GopMe SIEKTPOHHOTO JOKYMEHTA, MMOANMCAHHOTO
AJIEKTPOHHOMN TMOMANUCHI0 B JIHUHBIA kKabureT 3asButens Ha EINIY, PIIT'Y. JlanHoe penieHue BbIAAETCS
WIM HaIlpaBiIsIeTCs 3asBUTENI0 HE MO3JHEEe 4YeM uepe3 Tpu pabouux AHS CO JHSA MPHUHATHS TaKOro
pellIeHus: U MOXKeET ObITh 00Ka7I0BaHO 3asBUTENIEM B Cy1€0HOM IOPSIJIKE.

MakcuMaIbHBIN CPOK BBIIIOJIHCHUA JJAaHHOM aﬂMHHHCTpaTHBHOﬁ npoueaypbl COCTaBJISICT 3 pa60‘lI/IX
JHA CO OAHA ITPUHATHUA PCHICHUA O IICPCBOJAC WA 00 oTKase B ICPEBOJAC KHUJIOT'O ITOMCHICHHUA B HCXKHUIIOC U
HCXWJIOTO ITOMCUICHUS B XXHUJIO0C ITIOMCUICHUC.

Kpurepuii npuHATUS pelieHUs: PUHITHE PELICHUS O MEePEBOAE WK 00 OTKa3e B IEPEBOAE KUIIOTO
MIOMEILEHUS B HEXKUIIOE U HEXKUIIOTO TOMEIIEHHUS B KUIJIOE IIOMEIICHUE.

Pe3ynbrarom aiMMHHCTPaTHMBHOW IPOLENYPBI SBJIAECTCSA BblJada WIM HaIlpaBJICHHE IO aapecy,
yKa3aHHOMY B 3asiBiieHuH, Jubo uepes M®L], EIII'Y, PIII'Y 3asBuTento JOKyMeHTa, MOATBEPKIAIOIETO
IIPUHATHE TAKOTI'O PEIICHMS.

Pe3ynbrar BBIOMHEHHS aJIMUHUCTPATUBHOW MPOLEIYPhl (PUKCUPYETCS B CHUCTEME SJICKTPOHHOTO
JOKYMEHTO000pOTa YIIOJTHOMOYEHHOTO OpraHa U B KypHaJle PETUCTPAIIH.

B cmyuae, ecnu s oOecriedeHrsT HCTIONIb30BAaHMS TIOMEIICHUST B Ka4€CTBE JKUIIOTO MITH HEXKUIIOTO
MOMEIIIEHUsI He TpeOyeTcsl MPOBEJCHHE €ro MepeyCcTpoiicTBa, U (MIIK) MEeperaHUPOBKH, U (UITN) HHBIX
paboT, JOKYMEHT, MpeayCMOTpPEHHBIM uyacThio 5 crateu 23 JKunmmuoro kojekca Poccuiickoit
Odenepanuu, MOATBEPKAAIONIMNA TPUHATHE PEIICHUS O TMEPEBOJIe KHJIOTO TOMEUICHUS B HEXHIIOE
MMOMEIIEHUE WM HEXKHUJIOTO TOMEIICHHUS B KWJIOE MOMEIICHUE, SBISCTCS OCHOBAaHUEM I BHECCHHS
W3MEHEHUH B CBeAeHHUA EJAMHOrO TOCYTapCTBEHHOTO peecTpa HEABIKMMOCTH. B sToM ciydae
YKa3aHHBIH IMEepPEBOJI CUUTACTCS OKOHYATEIHHBIM CO JHS BHECCHHSI COOTBETCTBYIOIIMX HM3MEHEHHWH B
cBefeHust EquHOro rocy1apcTBEHHOTO peecTpa HEABIKUMOCTH O Ha3HAYEHUU TaKOTO MOMEIICHHUS.

4. Cnocodbl nH(pOpMUPOBaHUS HHPOPMUPOBAHMSA 3asiBUTEJIsA
00 M3MEHEeHHH CTATYCA PACCMOTPEHMS 3aMPOca 0 NPeA0CTABJICHUH I'OCYIaPCTBEHHOM yCJIYrH

4.1. Tlepeuenp croco00B WMHGOPMHUPOBAHMS 3asABUTENST 00 M3MEHEHHMH CTaTyca PacCMOTPEHUS
3asBJICHUS:

a) MOCPEJICTBOM MH(POPMALIMOHHOMN CUCTEMBI;

6) nocpeactsoM Ennnoro noprana.



ITpunoxenne Ne 1
K a/IMUHHCTPATUBHOMY PEIJIAMEHTY

3agaBuTein

1

[Tpuem u peructparus 3asBieHUS U TOKYMEHTOB Ha MPEI0CTABICHUE MYyHUIUITAIBHOM
yenyru 1 pabounii 1eHb

1

[IpunsTHE pemeHus o mepeBoe Wik 00 0TKa3e B IMEPEBOJIC KUIIOTO MTOMEIICHHSI B HEXKUIIOE U
HEXXUJIOT0 IIOMEIICHUS B )KUI0€ IMoMelieHue 45 nueu

1

Brinaua (HanpaBiieHHE) JOKYMEHTOB TI0 pe3yJbTaTaM MpeI0CTaBICHHSI MyHUITUITATbHOM
yciryru 3 pabodmx JHs

1

3agaBuUTEND




[Tpunoxxenue Ne 2
K aJJMUHUCTPATUBHOMY PETJIAMEHTY

(I)opMa 3asIBJICHUA O NIPEAOCTABJICHUN MyHHHHHa.HLHOﬁ ydiyru

KOMY:

{Haumenosame YnomHOMOUEHHO20 OPeaHa UCHOTHUMETbHOU
anacmu cyovexma Poccutickou @edepayuiu
WU OP2aHa MECIMHO20 CAMOYNPAGIICHLS]) OT
KOrO:

(nonnoe naumenosanue, MTHH, Ol PH 1opuduueckoeo nuya)
(KoHMAaKmHwill meneqhon, MeKMPOHHAS NOYMA, NOYMOBbILL A0pec)

(hamunus, ums, omuecmeso (nocneonee - npu HatuLUL),
OamuHvle OOKYMEHMA, YOOCMOBEPSIIOUE20 TUYHOCHTD,
KOHMAKMHbILL meieqhoH, aopec 3eKmMpPOHHOU NOYNIbL YIOTHOMOYEHHO2O0 TUYQ)

(Oarnmubvie npedcmasumens 3as16Umeis)

3AABJIIEHUME
0 mepeBo/ie )KUJI0T0 MOMEIIeHUsI B He:KMJ10€ MOMELIeHHe H HesKUJIOT0 MOMEIeHHUs B AKUJI0e IIOMeIleHne

IIpoury npeaocTaBUTh MyHULUIATIBHYIO YCIYTY
B OTHOILICHUH TIOMELICHUS,

HaxXoJAmEerocs B COOCTBEHHOCTH

(mns prBHUECKUX U MHANBAAYANBHEIX npeanpuanMateneii: ®UO, ToOKyMeHT, YIOCTOBEPSIOIMINN IMIHOCTh: BU
nmokymeHnta nacnopt. UHH. CHWJIC, OI'PHUII (yist vHAMBUIYaTbHBIX TPEANPUHUMATENEH), IS FOPUITIECKAX
JIUL: TIOJIHOE HauMeHoBaHue ropuanyeckoro nuia, OI'PH, MTHH pacnonosxeHnHoro no

azpecy: (ropon, ynuua, MpoCHeKT,
Mpoe3/1, ePeyIIoK, II0CCe)

(Ne noma, Ne koprryca, CTpoeHHS)

(Ne kBaptuppl, (TeKylee Ha3HAYeHHE TIOMEIIeHUS  (0Omas IUTONMIanh, JKHUJas TIOMEITICHHS)
(>KHJ10€/HEXKMITO) TUIOIAb) U3 (KUIOT0/HEXKHUIIOTO) IOMEIICHHS B (HEKUIOE//KHIIIOE)
(Hy>KHOE MTOJYEPKHYTH)

TTonmce

(pacidpoBKa MOAUCH)

Jara



IIpunoxxenue Ne 3
K aJ]MHHUCTPATUBHOMY PETIIAMEHTY

IToctanoBneHueM
IIpaButenscTBa Poccuiickoi
Oenepanun ot 10.08.2005 Ne502

OOPMA
yYBEJOMJIEHUS O MepeBojie (0TKa3e B MEPEBO/IE) KUIIOTO (HEKHUIIOTO)
MOMEIILIEHHUS B HEXWIOE (3KUII0€) TOMEIIICHHE

Komy

(pamuist, M, OTUESCTBO W

JUIA TpaxJaaH,
TMOJIHOC HAMMCHOBAHUEC OpraHnu3anuu -

JUTSA FOPUIMYECKUX JIUIT)

Kyna

(TIOUTOBBIN MHAEKC U a/ipec
3asIBUTETIs] COIVIACHO 3asBICHUIO

0 TepeBo/JIe)

YBEJOMJIEHUE
0 nepeBoje (0TKa3e B MepeBo/ie) *KUIO0r0 (HEKUJIOro)
MOMeEINIeHUsI B HeXKHI0€ (FKUJI0e) TOMeIleHne

(HOJ'IHOC HAaMMCHOBAHUEC OpraHa MECTHOI'O CaMOYyIIPpaBJICHH,

OCYIIECTBIISIOILETO MEPEBOJ IOMELIEHNUs) PACCMOTPEB MPEACTaBICHHLIC B
COOTBETCTBUH C 4acThio 2 ctaThbu 23 XKunuiiHoro koaekca Poccutickoii

®deneparyiv JOKYMEHTBI O TIEPEBOJIE MOMEIIIEHUS O0IIIeH TUIOIIAIBI0 KB. M,
HaXOJALIErocs 1o aJipecy:

(HaMMeHOBaHME TOPOACKOTO MITH CEILCKOTO MTOCEIICHHS)

(HaI/IMeHOBaHI/IC yJauinbl, IjIomaau, nmpocCreKkTa, 6yJ11>Bapa, mnpoe3aa u T.H.)

JIOM , Kopiryc (BJ1afieHHe, CTpPOEHHE) , KB. , U3 KHJIOTO (HEXHJIOr0) B HEXXUIIOE (HKHIIOE)
(HEeHY)XHOE 3aUepKHYTh) (HeHy)KHOE 3aUepPKHYTh)
B ICJIAX UCITIOJIB30BAHUA ITIOMCIICHUSA B KAUYCCTBEC

(BI/I,H HCIIOJIb30BaHUs IIOMCUICHHUS B COOTBETCTBUU

C 3as1BJICHHEM O MEPEBOJIE)

PEILINJI ( )
(HaI/IMeHOBaHI/Ie aKTa, JaTa €ro NpUuHATUI U HOMep)
1. HOMeH.[eHI/IC Ha OCHOBAHHUU HpI/IJ'IO)KeHHBIX K 3as1BJICHUIO I[OKYMGHTOB:

a) MEPEeBECTH U3 JKIJIOTO (HEXXHMIIOr0) B HeXuioe (Kunoe) 6e3 mpeaBapuTeIbHBIX YCIOBHIA;
(HeHy>KHOE 3a4epKHYTh)



0) mepeBecTH U3 KUIOTo (HEXKWIOr0) B HEXUII0€ (KUII0€) TP YCIOBUH MPOBEICHUS B YCTAHOBJICHHOM
HOPSI/IKE CIEAYIOUINX BUI0B paboT:

(mepedeHs paboT 1Mo IepeyCTPOICTBY
(TeperuiaHpOBKE ) TOMETICHHUS
WM MHBIX HEOOXOJUMBIX PadoT [0 PEMOHTY, PEKOHCTPYKIMH, PECTaBPALIUH IOMCIICHHS )

2. OTka3arh B NEPEBO/JIC YKA3AHHOTO MOMEILEHUS U3 KIIIOT0 (HEKHUIIOT0) B HEXKUII0€ (KUII0€)
B CBSI3H C

(ocHOBaHUe(s1), ycTaHOBJIEHHOE YacThio 1 craThu 24 XKunumnoro kogekca Poccuiickoit denepanun)

(TOTKHOCTP JIUTIA, TIOAIICABIIETO YBEJOMIICHHE) (Toammch) (pacmmgppoBKa MOITHACH)

" " 200 .

MII.



